KemepoBckas o61acTb - Ky3bacc
TAXKUHCKUIA MYHUUUNASTbHBLIA OKPYT
AgMUHUCTPaUms TAXMHCKOro MyHUUMMNaIbHOro oKpyra

[MTocTaHOB/1IEHNE

or Ne

06 yTBEPXOAEHUN aAMUHUCTPATUBHOIO pernamMmeHTa
Nno npeaocTaB/IEHNI0 MYHULUNA/IbHOW YCYTW
«Mprem 3asBneHnin, AOKYMEHTOB rpaxaaH Ha BK/IIOUEHVE B
peecTp noJsiyyaresien 40/ITOCPOYHbIX LesieBbIX XUMULLHbIX
3aiMOB, COoUVa/IbHbIX BbIM/aT Ha NpMoopeTeHne
(CTPONTENBLCTBO) XU/bIX MOMELLEHNIA»

B cootBeTcTBUM ¢ DdepepasibHbiM 3akOHOM 0T 06.10.2003 N 131-®3 «O6 06wux
npuvHUMNax opraHusaunum MeCcTHOro camoynpaBneHus B Poccuilickon Pepepauumm»,
depepanbHbiM 3aKoHOM OT 27.07.2010 N 210-®3 «O6 opraHuzaumn npegocrtaBieHuns
rocygapCTBEHHbIX U MyHULUMNANbHbBIX yCAyr», 3akoHOM KemepoBckoli o6nacTu-Kysbacca
ot 16.05.2006 Ne 58-03 «O npepocTaBfeHUN [OMITOCPOUHLIX LeneBbiX XWUMNLWHbIX
3aiMOB, coOUMasIbHbIX BbINJAT Ha MNPUOOPETEHME XWUbIX MOMELWEHNUA © pasBuTue
MNOTEYHOIo  XXWU/IULLHOIO KpeouToBaHUS», PYKOBOZACTBYSACH noctaHoB/IEHUEM
agMUHMCTPaLUMN TSXMHCKOrO MyHUUMNanbHOro okpyra oT 28.01.2022 Ne 21-n «06
yTBEPXAEHUN Nopsfaka pa3paboTkKnm u yTBEpPXAEHUA afMUHUCTPATUBHbLIX periaMeHToB
oKaszaHus MyHuUUMNanbHbIX YCNyr B TSHXKMHCKOM MYHULUNANbHOM OKpyre», YcTaBoM
TSXKUHCKOTO MYHUUMNANBLHOTO oKpyra:

1. YTBEpPAMTb aAMUHUCTPATUBHbLIN pernamMmeHT no npefocTaBNeHNn0 MyHULMNAIbHOM
ycnyrn «lMpuem 3aaBreHunii, 4OKYMEHTOB rpaXjaH Ha BK/l0OUYEeHWEe B peecTp nony4varene
[ONTOCPOYHbIX LENeBbIX XWUMUUWHbIX 3aiiMOB, couMasibHbIX BbiNaaT Ha npuobpeTeHune
(CTpOMTENBLCTBO) XKWU/bIX MNOMELW,EHUR» COrMacHo MPUIOXEHUID K HaCTosWeMmy
NMOCTaHOB/IEHUIO.

2. MocTaHoBMEeHMe BCTynaeT B CuUAy CO AHA oBHapopoBaHUA MYTEM BbIBELIMBAHUA
Ha  WMH(OPMAaUMOHHBLIX  CTeHgax B  34aHUAX  agMUHUCTPaUUM  TSXKUHCKOro
MYHULMNANBLHOTO OKpyra W TepputopuasibHbiX OTAENoB, BXOAAWWUX B COCTaB
YnpasneHuss Mo Xu3HeobGecneyeHWio W TeppuTopuanbHOMY pPasBUTUID TAXUHCKOIO
MYHULMNANBHOTO OKpyra agMuUHUCTpaumn TAXUHCKOrO MYHULUMNAbHOIO OKpyra.

3. KOHTponb 3a wuCnoJsIHEHWEM HACTOAWEro MnOCTaHOB/IEHMA BO3/IOXUTL Ha
3amMecTuTens rnasbl TSAXUHCKOIO MYyHULMNANbHOrO OKpyra - HavyanbHUKa ynpaBieHus
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MpunoxeHwne

K MOCTaHOBMEHMIO a4MUHUCTPaunn

TSKNMHCKOrO MyHMUMNANBHOrO OKpyra
oT 20 1. Ne

AOMUHUCTPaATUBHBLINA pernaMmeHT npeaocTaBrieHUs MyHULUNANbLHON YCIyru
«Mpuém 3asBneHnn, AOKYMEHTOB rpaxaaH Ha BKITIOUeHUEe B peecTp nosyyvarenen
OONFOCPOUHbIX LieNeBbIX XUIMMILHbIX 3aUMOB, coLMarnbHbIX BbINnaTt Ha
npunobpeTeHue (CTPONUTENBLCTBO) XUMbIX MOMELWEHNNY

1. O6wume nonoxeHus

1.1. NpeameT perynupoBaHnsg agMUHUCTPATMBHOMO pernamMmeHTa.

AOMUHUCTPaTUBHBIA  pernaMeHT npefocTaBNeHna  MyHULMNansHOM  YCnyru
«lMprém 3asBneHnn, OOKYMEHTOB rpaxhaH Ha BKNHOYMEHWE B pPeecTp nonydvareneu
AONTOCPOUHBIX LIENEBbIX XUMULLHBIX 3aUMOB, CoLMarnbHbIX BbINnaTt Ha npuobpeTteHve
(CTPOUTENBCTBO) XUMbIX MNOMELLEHUA» (panee — agMUHUCTPaTUBHBIA PErnameHT)
HOPMaTMBHLIA MPaBOBOW akT, YCTaHaBNMBaKOWMA MNOPSAOK MNPEeaoCTaBneHna u
cTaHaapT NpeaocTaBneHns MyHULMNAansHOW yCnyru.

AOMUHUCTPaTMBHBIA pernameHT paspabotaH B Lensax MOBbIWEHUS KadecTBa
npefocTaBnNeHna U 4OCTYNHOCTU NPeaoCTaBneHnsa MyHULUMNanbHOW yCnyrn, co3gaHus
KOMMOPTHbIX  YCNOBMMA  ANA  YY4aCTHMKOB  OTHOLUEHWKW,  BO3HMKaKOLWWMX  MNpu
npenocTaBneHnn MYHMLMNansHON ycnyrm, onpeaeneHns CpOKOB n
nocnepoBaTensHOCTU  AEUCTBUM  (BAMUMHUCTPaTMBHBLIX MNpoueayp), Ha oTgen no
XUNULWHBIM BOMpocam aaMuHUCTpaumm TSKUHCKOTO MyHULMNAnbHOro okpyra (fanee -
YNOMHOMOYEHHbIE OpraHbl).

1.2. Kpyr 3asasutenen.

MpaBo Ha BKNHOYMEHME B peecTp nonyyarenen [ONrocpouHbIX LieneBbIX
XUNULWHBIX 3aMMOB MM coumanbHbIX BbiNnaT Ha npuobpeTeHne (CTPOoUTENLCTBO)
XUnbIX NOMeLWeHMn (panee — coupanbHble BbiNnaTbl) UMEHT MbroTHbIE KaTteropum
rpaxaaH MU YneHbl UX CEMEN, NPOXuBarLmMe B MyHULMNANeHOM OKpyre, ABnaoLmMecs
HYKAAOWMUMUCA B XKUMbIX MOMELLEHNAX W UMEeWpne AOCTatouHbIM  A0X04 ANS
obecneyeHnsa Bo3BparTa 3aeMHbIX CPeACTB.

3agButenamMm B LENSX BKIOYEHUS B PEecTp Ha MonyyvyeHne LONroCPOYHbIX
LeneBbIX XUNULWHbBIX 3aUMOB 1 CoLManbHbIX BbINnaT ABNAKTCA:

- paboOTHUKM rocyAapCTBEHHbLIX NN MyHULMNANbHbIX yYpexaeHu obpasoBaHms,
3[4 paBoOOXpPaHEHNA, counanbHOro obCnyXmBaHus, U3NYECKON KynbTypbl, crnopTta W
TYpU3ma;

- pabOTHMKM CENbCKOXO3AWCTBEHHBLIX OpraHmsaumi u notTpebutensckon
koonepauuu;

- pabOTHMKN PENUrMO3HbBIX OPraHn3aumin N CBALLEHHOCTYXUTENu,

- rocyfapCTBEHHbIE TpaXAaHCKue cnyxawue, rocyfapCTBEHHbIE CryXalue
NpaBoOXpPaHUTENBHOW Cryx0bl, MyHUUMNAnNbHbIE ChyXawme, COTPYAHUKU CUCTEMbI
opraHoB MwuHuctepctea Poccuinckon depepaumm nNo genam rpaxnaHckon oBOopoHbl,
4ypesBblYaHbIM CUTYaUMAM U NNKBUAALUMM NOCNEACTBUN CTUXUMHBLIX BeacTBUI;

- Cynpyru B MONOAbIX CEMbSAX;

- Cynpyru B CTYAEHYECKUX CEMbSAX;

- MOnoAble crneumanmcThbl;

- OAWHOKME MaTepw,

- OAWHOKME OTUbI;

- BOOBbI (BLOBLUbI);

- MHOrofeTHble CEMbMY,



- YemMnuoHbl K npusepbl ONUMAUUCKNX UrP - yYacTHUKM  OnUMIUACKNX,
Mapanumnuncknx n CypanuMnUUCKUX Urp, SBRSIOLMECS 30M0TbIMU, cepebpaHbiMU U
OpPOH30BbIMM MpU3EpaMn, MECTO XUTENbCTBaA KOTOPbIX HaXOAUTCA Ha TeppuTopumn
TSKNHCKOrO MyHULMNANbLHOrO OKpyra;

- rpaxpaHe, NpOXMBawOLWME B KUMbIX MOMELLUEHUSX, HENpUrogHbIX Ans
NPOXNBAHUS;

- paboTHMKK OpraHmsaynn obLLECTBEHHOMO TPaHCNopTa;

- rpaxgaHe, npeaycMoTpeHHble ctaTbsaMn 3 U 4 depepanbHOro 3akoHa oOT
12.01.1995 Ne 5-03 «O BeTepaHax»;

- MHBanuibl 1 CEMbU, UMEOLLNE AeTen-MHBannaos;

- rpaxpaHe, noAaeBeprmecs paguauMoHHOMY BO3LEUCTBUIO  BCreacTBue
AAepPHbIX UCNbITaHUA Ha CeMmnanaTtuHCKOM MOSUIoHeE;

- rpaxpaHe, MMeroLmMe NpaBo Ha NornyyYeHne 3a cyeT CpencTs denepansHoro
BrogxeTa coynanbHOW BeinnaThl (kunuwHou cybecngumn, cybengum) ansa npmobpeteHus
XWNOro NOMELLEHWS, YAOCTOBEPSEMON FOCYAAPCTBEHHBIM XUMULHBIM CEePTUdUKATOM,
B COOTBETCTBMM C nyHKTOM 5 [lpaBun Bbinycka W peanusaumm rocyaapCTBEHHbIX
XUNULWHBIX — CepTUMKATOB B paMKax peanu3aumm BELOMCTBEHHOW  LieneBow
nporpammbl «OkasaHMe rocyaapCTBEHHON MOAAEPXKKM rpaxpgaHam B obecnedeHun
XUNbEM W ONnaTe KUMULHO-KOMMYHarbHbIX YCIyr» rocygapCTBEHHOW Nporpammb
Poccunckon Pepepaumm «ObecnedeHne [OCTYMNHbIM U KOMMOPTHBIM KUIBEM W
KOMMyHanbHbIMW  ycnyramm rpaxgan Poccunickon Pepepaummy, yTBEPKAEHHbIX
nocraHoeneHnem lNpasutenscrea Poccunckon depepaumm ot 21.03.2006 Ne 153;

- rpaxpaHe, yvacTBOBaBWME B NUKBMAAUMW NOCNEACTBUA aBapum Ha
UepHobbinsckon ASC, npon3BoaCcTBEHHOM 00beanHeHUn «Mask» 1 He OTHOCALLMECS K
KaTeropum rpaxgaH, ykasaHHblXx B nognyHkte 18 nyHkta 1.2 AOMWHUCTPaTUMBHOIO
pernameHTa;

- MONOAbIE YYEHbIE;

- rpaxgaHe, nocTpagaswuve OT gencteua (Gesgencrens) opraHMsauun,
NPUBNEKaBLUMX AEeHEXHbIE CPeACTBa rpaxaaH ANs CTPOUTENLCTBA XKUMbS;

- [0BpOBOSbHbIE NOXaPHbIE, NPW YCNOBUMK, YTO CBEAEHUSA O HUX COAEepXKaTcs B
CBOAHOM peecTpe 40OpOBOSbHbIX NOXAaPHbBIX HE MEHee NATU NeT.

OT UMeHM PU3NYECKNX NN, 3asBNEHNA MOTyT NogaBaTh:

- 3aKOHHble  npeactaBuTenu  (poAuUTENN,  YCbIHOBUTEMMW,  OMEKyHbI)
HeCcOBEPLUEHHONETHNX B BO3pacTe 40 14 neT;

- OMNeKyHbl HeeeCnoCObHbIX rpaxaaH;

- npeacraBuTeny, AEUCTBYIOWUME B CUMY MOMHOMOYUKW, OCHOBAaHHbIX Ha
LOBEPEHHOCTM UMK LOroBOpE.

1.3. TpeboBanna «k nopsaky WHPOPMMPOBAHMA O  MNpefocTaBneHNN
MYHULMNAnbHOW YCyru.

1.3.1. NHdopmauma no Bonpocam NpeaoCTaBNEHUS MYyHALMNANbLHOW yCnyru,
CBeAEHUN O XOA4E NPeaoCcTaBneHns MyHULMNansHOM yCryri npeaocTaBnsaeTcs:

cneumanmcTom ynonHOMOYEHHOIO opraHa npu HenocpeacTBeHHOM obpalleHun
3a8BUTENA B YNONHOMOYEHHbBIA OpraH WUnu nocpencTtBoM TenedOHHOW CBA3W, B TOM
yucne nyTem pasMelleHus Ha oduumaneHoOM cauTe YNONHOMOYEHHOro opraHa B
NHGOPMAaLNOHHO-TENEKOMMYHMKAUMOHHON ceTn «HTepHeT» (panee — oduumanbHbIv
cauvT yNnOoNHOMOYEHHOro opraHa);

nyTem pasmeweHns B degepanbHON rocyfapCTBEHHOM  MHGOPMALMOHHOMN
cucteme «EamHbIN nmopTan rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCNyr (OyHKUMW)»
(nanee — EMNIY), wHdopmaymoHHon cucteme Kemeposckon obnactm ang
npenoCcTaBnNeHNs rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr (OyHkUnn) (pnanee —
PITY);
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nyTem pasMeweHns Ha  MHPOPMauMOHHOM  CTeHAe B MNOMELLeHUn
YNOMHOMOYEHHOIO oOpraHa, B MHOPMaUMOHHbIX MaTepuanax (6poLuopbl, OykneTsl,
NINCTOBKW, NAMATKM);

nytem nybnukaumnm mMHPOPMAaUMOHHBIX MarepuanoB B CpeacTBax MacCoBOM
nHopMaunu,;

nocpeacTBOM OTBETOB Ha NUCbMEHHbIE OBpaLLeHns;

coTpyaHukom otaena «Mown [JOoKymeHTbl» rocypapCTBEHHOrO aBTOHOMHOrO
yypexneHms  «YNONMHOMOYEHHbIN  MHOrOMYHKUMOHaNbHBIA  LIEHTP NpeaocTaBneHns
rocyaapcTBEHHbLIX U MyHULMNanbHbIWM yenyr Ha Tepputopun Kysbaccay (ganee — ML)
B COOTBETCTBUM C NYHKTOM 6.3 HacToALWero aaMMHUCTPaTMBHOMO pernamenTa.

1.3.2. CnpaBoyHas WHQOpMaLUMa O MeCTOHaxoXaeHun, rpaduke paboTsl,
KOHTakTHbIX TenegoHax YnoNHOMOYEHHOrO oOpraHa, agpece OSMeKTPOHHOM MOouThl
YNOMHOMOYEHHOIO OpraHa pasmelleHa Ha oduumanbHOM canTe  YNOMHOMOYEHHOrO
opraHa, B dhegeparnbHON rocygapCTBEHHON MHPOPMaLMOHHOM cucteme «depepansHbin
PEEecCTp roCyaapCTBEHHbIX W  MyHUMUMNanbHbIX  ycnyr (OyHKUuW)» (ganee —
denepansHbIv peectp), Ha ETMIY, PITY.

CnpaBoyHas nHpopmMaumsa 0 MECTOHaxXOXAEeHUN, rpaduke paboTbl, KOHTaKTHbIX
TenedoHax MOL|, agpece anekTpoHHOM noutbl ML, pasmelwleHa Ha odumumansHOM
cante MoL http://umfcd2.ru/.

2. CraHpgapT npenocTaBrieHUs MyHMUMNanbHOM ycnyru

2.1. HaummeHoBaHve MyHuMumnaneHon ycnyrk  «[lpuHaTrne  3asBneHun,
AOKYMEHTOB rpaXkgaH Ha BKIHOYEHWEe B peecTp nonyyatenen AoNroCpouHbIX LeneBbIxX
XUNULWHBIX 3aMMOB, CouManbHbIX BbINAAT Ha npuobpeTeHne (CTPOUTENBCTBO) XUMbIX
NOMELLEHNINY .

2.2. MyHnumnaneHas ycnyra npefoctaBnsaeTcs ynoHOMOYEHHbIM OpraHoM.

ML yuacTByrOT B NPeAOCTaBNEHNN MYHULMNANBHOW YCIyrn B YacTu:

- NHPOPMMPOBAHUSA O NOPSAKE NPEAOCTaBNEHNA MYHULMNANBLHOW YCNyru;

- npyema 3asBneHUn W [OKYMEHTOB, HeoOXoAuMbIX ANA NpefocTaBneHus
MYHULMNanbHOW yCnyru;

- Bblgaun pesynbtara npegocTaBneHns MyHULMNansHOW yCnyru.

Mpwn npenocTaBneHnn MYHMLMNansHOW ycnyru ocyLlecTBnAeTCA
B3aMOJENCTBUE C:

- depepancHOM Cnykbom rocygapCTBEHHOW perncTpaumm, Kagactpa u
kapTorpadpuu,

- YnpaBneHnue degepansHoM murpaymoHHon cnyxdel Poccun no Kemeposckon
obnactn.

3agBuTtens BnpaBe nojaTbh 3asBNeHWE Ha NpefocTaBneHve MyHULMNansHOW
ycnyrn  «[IpuHATME  3a8BnNeHUn, AOKYMEHTOB rpadkhaH Ha BKNOYEHME B pPeecTp
nonyyarenen LONrocpouHbIX LENEBbIX XUMULHBIX 3aMMOB, COUManbHbIX BbINNaT Ha
npnobpeTteHne (CTPOUTENLCTBO) XUMbIX NOMELLEHNN» Yepe3 MOL| B cootBeTCTBMM C
cornaweHnem © Baaumogencteum wmexgy MOPLl n  ynonHOMOYEHHbIM OpraHom,
NoYTOBBIM OTMpaBneHnemM unm ¢ nomowbto EMMY, PMAMY (npy Hanmynm TexHWU4eckom
BO3MOXHOCTMW).

3anpelwyaeTcsa TpeboBaTb OT 3aABUTENS OCYLLECTBNEHNA AENCTBUNW, B TOM YMCne
cornacosaHun, HeoBXoAUMbIX ANA MNONYHYEHNA MyHULMNANbHOW YCNYrn U CBA3aHHbIX C
obpalleHnem B MHblE roCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO camoynpaBneHns,
opraHm3aumm, 3a WUCKIHOYEHMEM MNOSYYEeHUSA YCNyr, BKMOYEHHbIX B MEpeYeHb YCyr,
KOTOpble SBNAKTCA HeobxoaumbiMM K obasatenbHbIMM - ANA  NpeaocTaBneHns
MYHULMNAnbHOW YCyru.

2.3. PeaynbTat npegoctaBneHnsa MyHNLUMNAansHOM yCrnyri:


http://umfc42.ru/

PesynbTatom npeaoctaBneHnsa MyHUUMNanbHOW yCnyrn ABnseTcs:

1) BKNOYEHME TrpaxfaH B peecTp nonyyarenen A[OnroCpoYHbIX LieneBbiX
XUNULWHBIX 3aUMOB M couMarnbHbIX BbINNAT WU HanpaBfeHNe M3BELLEHUS O BKIHOYEHUN
rpaxgaH B peecTp nonydarenen AONMroCPOYHbIX LENEBbIX XUMAMLWHBLIX 3aUMOB W
coumaneHbIX BbINMAT,

2) OTKka3 BO BKMOYEHUW rpaxjaH B peecTp nonydatenerd [OnAroCpOYHbIX
LeneBbIX XUNULWHbBIX 3aUMOB W couuanbHbIX BbiNMaT W HanpaesneHue uaselleHus ob
OTKase BO BK/IOYMEHME rpaXaaH B peecTp nonyyarenen AONroCPOoudHbIX LieneBbiX
XUNULHBIX 1 coupnanbHbIX Bbinnart.

Mpoueaypa npefocTaBnNeHMs MyHULMNANbHOM YCNyrM 3aBepluaeTcs nyTem
Bbl4a4u (HanpaBneHns) 3aaBUTENIO CEaYOLWMX AOKYMEHTOB (MHopMauum):

- W3BELUEHMS O BKIIOYEHUM rpaxkaaH B peecTp nonydatenen [OnroCpoOYHbIX
LeneBbIX XUNMULWHbBIX 3aUMOB 1 coLManbHbIX BbINMAT,

- m3BeweHna o6 oTkase BO BKMHOYEHUM rpaxKaaH B PpeecTp nonyyaTenew
AONTOCPOUHBIX LIENEBBIX XXUMULLHBLIX U CoLManbHbIX Bbinnart.

PesynbTart npefocraBnerHms MyHULMNANsHOM YCIyrn MoXeT ObITb NOSyYeH:

- B YNONTHOMOYEHHOM OpraHe, Ha ByMaKHOM HocuTene nNpu NMYHOM obpalleHnn
3aaBuTens;

- Ha ByMa)KHOM HOCUTESNE MOYTOBOWN CBA3LIO;

- B MOL Ha BymakHOM HOCUTENE NPy NIMYHOM OBpalLeHnn 3asaBUTENS;

- Ha ENry, PMACY (npy Hannumm TEXHUYECKOM BO3MOXHOCTW), B TOM 4uUChe B
dopme 3NEKTPOHHOTO AOKYMEHTA, NOANMNCAHHOMO SMNEKTPOHHOW NOAMNUCHIO.

OcHoBaHnAMM ANS BblAayYn M3BelleHns o6 OTkase BO BKIHOYEHWE rpaxkigaH B
peecTp nonyyaTtenen AONroCPOYHbIX LEeNeBbIX KUMULWHBLIX 3auMOB W coumanbHbIX
BbINnarT:

- HENpeAacTaBneHmne Unm NpeacraBneHne He B NOSTHOM O6bemMe 4O0KYMEHTOB,

- HELOCTOBEPHOCTb CBEAEHMI, COAEpPXKaLLMXCA B NPeACTaBNEeHHbIX LOKYMEHTaX;

- OTCYTCTBME Yy rpaxpaHuHa npasa Ha NonyyYeHne 3anmma wunu coumansHOW
BbINnaTbl Ha AaTy NPUHATUS PeLLeHns.

2.4. Cpok npepoctaBneHus MyHULMNAanbHOM YCryrn, B TOM YUCNE C Yy4eTOM
HeobxogmMMoCcTn oObpaljeHns B oOpraHmsauuy, yyacTByrwuMe B NpefocTaBneHuu
MYHULMNANbHOW YCMyrk, CPOK MPUOCTAHOBMEHUS MYHMLMNANbHOW YCNyru, B cryvae
ecnm  BO3MOXHOCTb  MPUOCTaHOBNEHWA  NpPefycMOTpeHa  3aKOHOAaTeNbCTBOM
Poccunckon depepauun, Cpok Bblgaun (HanpaeneHUs) AOKYMEHTOB, SABMSANOLLNXCA
pe3ynbLTatoM NpefocTaBNeHNa MyHULMNANbHOW YCyTi.

OkasaHne MyHUUMNanbHOW YCyry OCYLLECTBNATCA B CPOK, He MpeBbILIaoLLmm
35 pHew.

B cnyyae npeacraBneHna pokymeHtoB B MOL cpok npepoctasneHua
MYHULMNANbHOW YCNYr UCYUCIIAETCA CO AHA MOCTYNMEHNA B YNONHOMOYEHHbIA OpraH
AOKyMeHTOB 13 MoLL.

lMpuocTtaHoBneHve npenocTaBneHns MyHULMNansHON ycnyrm
3akoHogarenscTteoM Poccunckon depepaumm He NpeayCMOTPEHO.

2.5. [lepeveHb HOPMAaTMBHBIX MPaBOBbLIX aKkTOB, PErynupyrowmux npegocTaBsneHne
MYHULMNANbHOW yCnyrn (C yKasaHMeM WX PEKBU3UTOB N UCTOYHWKOB odumumansHOro
onybnvkoBaHus), pasMelleH Ha oduunansHOM cavTe YnoNIHOMOYEHHOro opraHa, B
denepansHom peectpe, Ha EIIY, PIIT'Y.

YNONHOMOYEHHBIM opraH obecneynBaeT pasmMeLLeHne 1 akTyanmsaymio nepeyHs
HOPMaTUBHbLIX MPaBOBbIX aKTOB, PErynMpyrowmx npeaoctaBneHne MyHULmMnansHOu
yCnyrm, Ha CBOEM oduuuanbsHOM CcanTe, a Takke B COOTBETCTBYHOLUEM pasgene
dhenepansHOro peectpa.

2.6. WNcuepnbiBarowmy nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3akoHogateNnbHbiIMM UM WUHBIMW ~ HOPMAaTMBHBIMW  MPaBOBbIMM  akTamu  Ang



NpefoCcTaBNeHNa MyHULMNANbeHOW yCnyrn, ycnyr, Heobxoanmbix 1 obssaTenbHbIX Ans
npeaocTaBNeHNsa MyHULUMNANbBHOW YCRyTi.

26.1. [Ona BKIOYEHNA B pPeEecTp nonyyarenen counanbHbiX BbiNnar B
cootBeTcTBUM C 3akoHoM Kemeposckon obnactn ot 16.05.2006 Ne 58-03 «O
npefocTaBNeHNN AONrOCPOYHbIX LIENEBbLIX XUMULLHBLIX 3aMMOB, COLManbHbIX BbINMaT Ha
npuobpeTeHme  KunbiX MNOMEWEHNA U pasBUTUE  WUMOTEYHOrO  KUMULLHOIO
KpeamToBaHus» HeobXxoauMb:

1) 3aaBneHne, CornacHo NpUNoxeHuto N2 2 K HacTosAweMy agMUHUCTPaTUBHOMY
pernameHTy;

2) LOKYMEHTbI, MOATBEpXAarLwme npaBoBOW CTaTyC KaTeropum nonydatenen
AONTOCPOYHBIX  LEeneBbIX  KUMUWHBIX — 3aMMOB  WNKW - coumanbHbIX  BbINnart,
npenycMOTPEHHblE  nocTaHoeneHnem Konnermmn  AamuHuctpauun  Kemeposckom
obnactu oT 15.12.2006 Ne 255
«O Topsgke obpaweHna rpaxgaH B KOMUCCUM MO PACCMOTPEHUIO 3asBNEHUN Ha
NonyyYeHne JONrOCPOMHbIX LENeBbIX XUMULWHbBIX 3aAMOB W couManbHbIX BbINAaT Ha
npuobpeTeHmne KUMbiX MNOMELEHNA W MNepedHe [OKYMEHTOB, npeacTaBnsaembIX
rpaxgaHamm B KOMUCCUM NO PaACCMOTPEHMIO 3asBIEHNIN Ha NONyYeHWe AONroCPOYHbIX
LeneBbIX >KUMULWLHBLIX 3alMOB WM CcoUManbHbIX BbiNMaT Ha nNpUoBpeTeHne Kunbix
NOMELLEHNNY;

3) cornacue 3asBUTENA U 4YNEHOB €ro ceMbh Ha 0bpaboTKy nepcoHanbHbIX
AaHHbLIX COrnacHoO NpuNoXxeHnto N2 1 K HacToAWEeMY aaMUHNUCTPATUBHOMY PErfaMeHTy;

4) koMM NacnopToB rpaxaaHnHa Poccuinckon depgepaumm n YNeHOB €ro CEMbM,
Aocturwmx 14-neTHero Bo3pacTta, C npeabaBneHneM opurmHana,;

5) konum cBuaeTenbLCTBa O POXAEHUN [eTen, He pocturwmx 14-netHero
BO3pacTa, C NpeabsBreHnemM opuriHana;

6) konuu cenaeTensCcTB 06 akTax rpaxaaHCKoro COCTOSHWA C NpeabsBleHnem
opuruHana;

7) AOKYMEHTbl C MeCTa >XWUTeNnbCTBa O COCTaBe CEMbM W 3aHMMaemMow
(oBLwenxmnon) nnowagn Ha BCEX YNIEHOB CEMbU:

- CnpaBka 0 COCTaBe CEMbM,

- @KT NPOBEPKM KUMULLHBIX YCIOBUI;

- NOKBapPTMpPHas“a kapTouka (konms) 1 (Mnm) NOXO3ANCTBEHHANA KHUra (konus);

- (PMHAHCOBLIN NLEBON CYET (KONMS);

8) cBegeHnsa O HanMYMW/OTCYTCTBUM XUMbIX MOMELLEHUA B COBCTBEHHOCTU (Ha
Kaxgoro 4neHa cembun. B cnyyae wuaMeHeHus damMunun, UMEHW, OoT4ecTBa
NpeacTaBNATCA AOMOMHUTENbHbIE CBEAEHNA Ha NpexHue daMmunmm, UMs, OTYeCTBO)
N3 apxmBOB OpraHOB/OpraHn3aumii, OCYLLECTBABLUMX PErucTpaumio npaB Ha Xunble
nomeLleHnsa o gekabps 1998 roaa;

9) Bbinucka M3 EQMHOrO rocynapCTBEHHOrO peectpa HeABWKMMOCTU O npasax
OTAENbHOrO NUUA Ha UMEKLMECS U UMEBLUMECA MNocrnegHne 5 neT y Hero Xunble
nomewleHmnsa Ha Tepputopum Kemeposckonm obnactm (Ha kaxporo uneHa cembn. B
crnyvae namMeHeHns hamMmunun, UMeHW, OTYecTBa NpeacTaBnAeTCa AOMOMHUTENBHO Ha
npexHue damMunnmn, MMs, 0OTYeCTBO);

10) Konum npaBoyCTaHaBMBaOWMX LOKYMEHTOB (4OroBOPbI-OCHOBaHUS W
cBMAETENLCTBA O rOCYAApPCTBEHHOW perucTpauum npaBa COBCTBEHHOCTM) Ha
UMEIOLLEECH XWUMbe U Xunbe No MEeCTy peructpaumm 3a nocnegHne 5 net ¢
npeabsaBrneHnemM opurnHana.

2.6.2. [Onsa BKMOYEHMS B pPeecTp nonydyarenenm [ONrocpouHbIX LeneBbixX
XUNULWHBIX 3aUmMoB B cooTBeTCTBUKM ¢ 3akoHom Kemeposckon obnactu ot 16.05.2006
Ne 58-03 «O npepocTaBneHMM [OMTOCPOYHBLIX LENEBLIX KUMULHBIX 3alMOB,
coumaneHbIX BbINAAT Ha NPUOBPETEHME XKUMbIX MOMELLEHUA N pasBUTME UMNOTEYHOro
XUINNLLHOMO KpeaMUTOBaHNAY, HEOOXOAUMBI:
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1) 3aaBneHne, cornacHo npunoxeHno Ne 3 Kk HacToAWweMyY agMUHNCTPATUBHOMY
pernameHTy;

2) ONOKYMEHTbI, NoATBEPXAaroWmMe npaBoOBOM CTaTyC KaTeropum nonyyarenemn
AONTOCPOYHBIX  LEeneBbIX  KUMUWHBIX — 3aMMOB  WNKM - coumanbHbIX  BbINnart,
npenycMOTPEHHble  nocTaHoeneHnem  Konnermn  AamuHuctpauumn  KemepoBckom
obnactn ot 15.12.2006 Ne 255 «O llopsgke obpalleHnsa rpaxgaH B KOMUCCUM MO
PaCCMOTPEHMIO 3aABNEHNA Ha NONyYEeHNE AONTOCPOYHBIX LieNeBbIX XUMULLHBLIX 3aMOB
N coymanbHbIX BbINNat Ha NpMobpeTeHne Xnnbix NOMELLEHUA U NepedHe LOKYMEHTOB,
npeacTaBnAemMbIX rpakgaHamm B KOMUCCUM MO PaCCMOTPEHUIO  3aaBMEHUW  Ha
nonyyYeHne JONroCPOMHbIX LENEBbIX XUMULWHbBIX 3aAMOB W CouManbHbIX BbINnaTr Ha
NproBpeTEHME XKNMbIX MOMELLEHNNY;,

3) cornacue 3asBUTENa M 4YNEeHOB ero ceMbl Ha 0bpaboTKy nepcoHanbHbIX
AaHHbIX COrnacHoO NpunoxeHnto N2 1 kK HacToAWEeMY aaAMUHUCTPATUBHOMY PErfameHTy;

4) koM NacnopToB rpaxgaHnHa Poccunckon depepaunm 1 YneHoB €ro cemMbH,
pocturwmx 14-netHero Bo3pacTta, ¢ npeabaBneHneM OpuUrnHana,;

5) konun CBNAETENBLCTB O POXAEHUM AETEN, HE AOCTUrLINX 14-neTHero Bo3pacra
C NpeabABNEHNEM OpUrMHana;

6) konun ceBnaeTensCcTB 00 akTax rpaxhaHCKoro COCTOSHUA C NpeabsBleHnem
opuruHana;

7) [OKYMEHTbl C MeCTa >XWUTeNnbCTBa O COCTaBe CEMbM W  3aHMMaemMow
(oBLwenxmnon) nnowagn Ha BCEX YNIEHOB CEMbU:

- CnpaBsKka 0 COCTaBe CEMbM,

- KT NPOBEPKM KUMULLHBIX YCIOBUIA;

- MoKBapTUpHas kaptouka (konus) n (i) AoMoBas/MoOXO3AUCTBEHHAS KHUra
(konns);

- (PMHAHCOBLIN NNLEBON CYET (KONMS);

8) cBegeHnsa O HanMYMWU/OTCYTCTBUM XUMbIX NOMELLEHUA B COBCTBEHHOCTU (Ha
Kaxgoro 4neHa cembun. B cnyyae wuaMeHeHus damMunun, UMeEHW, OoT4ecTBa
NpeacTaBNATCA AOMOMHUTENbHBIE CBEAEHNSA Ha NMpexHue daMmmnmm, UMs, OTYECTBO)
N3 apxmBOB OpraHOB/OpraHn3auuin, OCYLLECTBIABLUMX PErucTpaumio npaB Ha Xuible
nomeLleHnsa o gekabps 1998 roaa;

9) Bbinucka M3 EAMHOrO rocygapCTBEHHOrO peectpa HeABWKMMOCTU O npasax
OTAENbHOrO NULUA Ha UMEKLMECS U MMEBLUMECA nocnegHue 5 neT y Hero Xunble
nomewleHmnsa Ha Tepputopmm Kemeposckon obnactm (Ha kaxporo udneHa cembn. B
crnyyae naMeHeHns hamMunun, UMeHW, OT4ecTBa NpeacTaBnAeTCa AOMOMHUTENBHO Ha
npexHue damMunnm, UMs, 0TYeCTBO);

10) Konum npaBoyCTaHaBMBaKOWMX LOKYMEHTOB (4OroBOPbI-OCHOBaHUS W
cBMAETENbCTBA O rOCYAAapCTBEHHOW peructpaumm npaea COOCTBEHHOCTW) Ha
UMEIOLLEECs XWUIMbe U Xunbe No MEeCTy peructpaumm 3a nocnegHne 5 net ¢
npeabsBneHnemM opurnHana;

11) cornacue Ha nony4YeHue Crneumann3npoBaHHOW OpraHmMsauuen KpeauTHOro
oT4yeTa 13 BHOPO KpeauTHbIX ucTopui (No dopme cornacHo npunoxeHuro Ne 6 K
Mopsaky Ne 255, nubo npeacrtaBneHHble NO COBCTBEHHOW WHULMATUMBE KPELAUTHbIE
OTYETbI NO KPEAUTHOM UCTOPUM,

12) cnpaBkn O goxogax 3aeMwuka 3a nocnegHne 6 mecsaueB U ero (ee)
cynpyra(n), a Takke WHble LOKYMEHTbl, MoaTBepXparLwme dakTnyeckoe nonyyeHme
APYTMX NOCTOSHHBIX AOXOA0B 3a nocnegHne 6 Mecsaues;

13) L[OKyMeHTbl, noaTBepxawLwmne dakTnyeckoe nonyvyeHne  apyrux
MOCTOSAHHBLIX 4OXOAO0B 3a nocnegHne 6 mMecaues (4NS NPETEHAEHTOB Ha BKOYEHME B
peecTp nonyyaTenem XnUnmHbIx 3anMoB);

14) LOKYMEHTbI B OTHOLLEHUN NL, BbICTYNAOLLMX NOPYHUTENAMN 3aeMLUpKa:

- Konus nacnopTa rpaxaaHuHa Poccuickon depepaumm ¢ npepbaBieHUEM
opuruHana;



- CnpaBkM O Joxodax nopyyuTenen 3a nocnejHne 6 MecsaueB, a Takke MHble
AOKYMEHTbI, noaTBepXaarowme pakrnieckoe nonyyvyeHne apyrmx noCTOSHHbIX JOXOL0B
3a nocnegHue 6 MecsLes;

- KOMUU TPYAOBbIX KH/XKEK.

2.6.3. [Ona BKIOYEHUA B pPEEcTp nonydarenen coumanbHbIX BbiNnaTt B
cootBeTcTBUM C 3akoHoM Kemeposckon obnactn ot 30.04.2013 Ne 47-03 «O
npeaocTaBnNeHnN 3aMMOB U CoLparnbHbIX BbiNfaT MHOrOAETHBIM CEMbAM» HEODXOAUMbI:

1) 3aaBneHne, cornacHo nNpuUnoxeHno Ne 4 Kk HacToAweMy agMUHNCTPATUBHOMY
pernameHTy;

2) AOKYMEHTbl, noaTBepxarolme npaBoBON CTaTyC KaTeropuu nornydvarenen
AONTOCPOYHBIX  LEeneBbIX  KUMUWHBIX — 3aMMOB  WNKW - coumanbHbIX  BbINnart,
npenycMOTPEHHble  nocTaHoeneHnem  Konnermn  AgMmuHmctpadun  Kemeposckon
obnactn ot 15.12.2006 Ne 255 «O lopsgke obpalleHnsa rpaxpaH B KOMUCCUW MO
PacCMOTPEHMIO 3aABNEHNA Ha NONyYeHNE AONTOCPOYHBIX LeNeBbIX XUMULLHBLIX 3a1MOB
N coymanbHbIX BbINNaTt Ha NpMobpeTeHne Xunbix NOMELLEHUA U NepedHe OKYMEHTOB,
npeacTaBnNAemMbIX rpaxgaHamm B KOMUCCUM MO  PaCCMOTPEHUIO 3aaBMEHUW  Ha
NoNyyYeHne JONrOCPOYHbIX LENeBbIX XUMULWHbBIX 3aAMOB W couManbHbIX BbINMAar Ha
NprMoBpeTEHME XKUMbIX MOMELLEHNNY;

cornacve 3asBuUTENA N YNIEHOB ero cemMbM Ha 0BpaboTKy NepCoHanbHbIX AaHHbIX
cornacHo npunoxeHno Ne 1 kK HacTosAeMy agMUHUCTPATUBHOMY PErfamMeHTy;

3) koMM NacnopToB rpaxgaHnHa Poccuinckon depgepaynm n YneHoB ero cemMbm,
pocturwmx 14-netHero Bo3pacTta, C npeabaBneHneM OpuUrnHana,;

4) KOMMM CBUAETENLCTB O POXAEHUM AEeTeW, He [OoCTUrmx 14-netHero
BO3pacTa, C NpeabsBreHnemM opuriHana;

5) konun cemgeTensCTB 00 aKkTax rpaxhaHCKoro COCTOAHUA C NpeabABneHNEM
opuruHana;

6) JAOKYMEHTbl C MeCTa XUTeNnbCTBa O COCTaBe CEMbM W 3aHMMaeMow
(oBLwenxmnnon) nnowagn Ha BCEX YINIEHOB CEMbY;

- CnpaBka 0 COCTaBe CeMbMU;

- @KT NPOBEPKM KUMULLHBIX YCIOBUIA;

- MOKBapTUpHas kaptoudka (konus) n (i) AoMoBas/MOXO3ANCTBEHHAS KHUra
(konng);

- (PMHAHCOBLIN NLEBON CYET (KONMS);

7) CBEOEHNA O HaNMYMW/OTCYTCTBMM XUMbIX NOMELLEHMA B COBCTBEHHOCTU (Ha
Kaxgoro uneHa cembun. B cnyyae wuaMeHeHus amunun, MMeHWn, oTvecTBa
NpeacTaBNATCA AOMOMHUTENbHbIE CBEAEHNA Ha NpexHue daMmunmm, UMs, OTYeCTBO)
N3 apxmBOB OpraHOB/OpraHn3auuin, OCYLLECTBIABLUMX PErMcTpaumio npaB Ha Xuible
nomeLleHnsa o gekabps 1998 roaa;

8) Bbinucka n3 EQMHOrO rocyaapCTBEHHOrO peectpa HeABWXKUMMOCTM O npaBax
OTAENbHOrO NUUA Ha UMEKLMECS U UMEBLUMECA MNocrnegHne 5 neT y Hero Xunble
nomewleHmnsa Ha Tepputopum Kemeposckon obnactm (Ha kaxporo udneHa cembn. B
crnyvae namMeHeHns hamMmunun, UMeHW, OTYecTBa NpeacTaBnAeTCa AOMOMHUTENBHO Ha
npexHue damMunnmn, MMs, 0OTYeCTBO);

9) KonMuM npaBOyCTaHaBNMBAKOWWMX [LOKYMEHTOB (4OroBOpPLI-OCHOBaHUA U
CBMAETENbCTBA O rOCYAApCTBEHHOW peructpaumm npaea COBCTBEHHOCTW) Ha
UMEIOLLEECH XWUMbe U Xunbe No MEeCTy peructpaumm 3a nocnegHne 5 net ¢
npeabsaBrneHnemM opurnHana.

2.6.4. [nsa BKMOYEHMS B pPeeCcTp nonydyarenen [ONrocpouHbIX LEeneBbIxX
XUNULWHBIX 3aUmoB B cooTBeTcTBUKM ¢ 3akoHom Kemeposckon obnactu ot 30.04.2013
Ne 47-0O3 «O npepocTaBneHMm 3ammMmoB 1 coupmarnbHbIX BbINaT MHOTOAETHBIM CEMbAM»
HeobxoAnMbI:

1) 3asBneHne cornacHo npunoxeHno Ne 5 k HacTosawemMy agMUHNUCTPATUBHOMY
pernameHTy;
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2) [OOKYMEHTbl, MOATBEpXKAaLWMe MNpaBoBOM CTaTyC Kateropum nonydarenen
AONTOCPOYHBIX  LeneBbIX  KWMUWHBIX  3aMMOB  WNKM - coumanbHbIX  BbInnart,
npenycMOTPEHHblE  nocTaHoeneHnem Konnermn  AamuHuctpauun  KemepoBckomn
obnactn ot 15.12.2006 Ne 255 «O [lopsgke obpalleHnsa rpaxpgaH B KOMUCCUM MO
PaCCMOTPEHMIO 3aABNEHNA Ha NONyYEeHNE AONTOCPOYHBIX LieNeBbIX XUMULLHBLIX 3aMOB
N coymanbHbIX BbINnat Ha NpMobpeTeHne Xunbix NOMELLEHUA U NepedHe OKYMEHTOB,
npeacTaBnNAemMbIX rpaxgaHamm B KOMUCCUM MO  PaCCMOTPEHUIO 3asaBMEHUU  Ha
nonyyYeHne JONroCPOMHbIX LENEeBbIX XUMULWHBIX 3aAMOB W CouManbHbIX BbINnar Ha
NproBpeTEHME XKNMbIX MOMELLEHNNY;,
cornacme 3aaBUTENS W YNEHOB ero ceMbl Ha o0bpaboTKy nepCoHanbHbIX AaHHbIX
cornacHo npunoxeHno Ne 1 kK HacTosALeMY aaMUHUCTPATUBHOMY PErnamMeHTy;

3) koMM NacnopToB rpaxaaHmnHa Poccuinckon depepauynm n YneHoOB €ro CemMbM,
pocturwmx 14-netHero Bo3pacTa, ¢ npeabaBneHneM OpuUrnHana,;

4) KOMMM CBUAETENBCTB O POXAEHUM AETeW, He [OCTUrmx 14-netHero
BO3pacTa, C NpeabsBreHnemM opuriHana;

5) konun cempeTensCcTB 00 akTax rpaxaaHCKoro COCTOAHWA C NpeAbsBleHNEM
opuruHana;

6) LAOKYMEHTbl C MeCTa XUTEeNbCTBa O COCTaBe CEMbM W 3aHMMaemow
(oBLwenHkmnon) nnowagn Ha BCEX YNEHOB CEMbU:

- CnpaBska 0 COCTaBe CEMbM,

- KT NPOBEPKMN KUMULLHBIX YCIOBUIA;

- MOKBapTUpHas kaptoudka (konms) n (unm) [oMoBas/MOXO3ANCTBEHHAA KHUra
(konns);

- (PMHAHCOBLIN NNLEBON CYET (KONMS);

7) CBEAEHNA O HaNMYMW/OTCYTCTBUM XWUMbIX NOMELLEHMA B COBCTBEHHOCTU (Ha
Kaxgoro 4neHa cembun. B cnyyae wusMeHeHus damMunun, UMEHW, OoT4ecTBa
NpeacTaBNATCA AOMOMHUTENBHBIE CBEAEHUSA Ha NMPexHne hammnmm, UMs, OTYECTBO)
N3 apxmBOB OpraHOB/OpraHn3auuin, OCYLLECTBIABLUMX PErucTpaumio npaB Ha Xuible
nomeLleHnsa o aekabps 1998 roaa;

8) BbInucka n3 EAMHOrO rocynapCTBEHHOroO peectpa HeABWKMMOCTM O npasax
OTAENbHOrO NULUA Ha UMEKLMECS U UMEBLUMECA MNocnegHne 5 neT y Hero Xunble
nomewleHmnsa Ha Tepputopmm Kemeposckon obnactm (Ha kaxporo udneHa cembn. B
crnyyae naMeHeHns hamMunun, UMeHW, OT4ecTBa NpeacTaBnAeTCa AOMOMHUTENBHO Ha
npexHue damMunnumn, MMs, 0TYeCTBO),

9) KonMuM npaBOyCTaHaBNMBAKOWWMX [LOKYMEHTOB (40roBOpPLI-OCHOBaHUA U
CBMAETENLCTBA O rOCYAapCTBEHHOW perucTpauyum npasa COOCTBEHHOCTW) Ha
UMEIOLLEECH XUNMbE W XWUMbe MO MECTy perucTpauyum 3a nocnegHne 5 net, C
npeabsaBrneHnemM opurnHana;

10) cnpaBkm O goxogax 3aeMiumka 3a nocnegHne 6 mecaueB U ero (ee)
cynpyra(n), a Takke WHble AOKYMEHTbl, NoATBepXparLwme daktmyeckoe nonyyvyeHme
APYrMX NOCTOSHHBIX AOXOA0B 3a nocnegHne 6 Mecsaues;

11) [OKyMeHTbl, noaTBepxaawlwme dakTndeckoe nonydyeHne  apyrux
MOCTOSAHHBLIX 4OXOA0B 3a nocnegHne 6 mMecaues (4NS NPETEHAEHTOB Ha BKIOYEHME B
peecTp nonyyaTenem XunmHblx 3anMoB);

12) AOKYMEHTbI B OTHOLLEHUN NL, BbICTYNAaOLLMX NOPYHUTENAMN 3aeMLUpKa:

- KOnMs nacnopTa rpaxaaHuHa Poccuickon depepaumm ¢ npepbaBieHUEM
opuruHana;

- CnpaBkM O Joxodax nopyyuTenen 3a nocnegHne 6 MecsaueB, a Takke MHble
AOKYMEHTbI, noaTBepXaarowme pakrnieckoe nonyyvyeHne apyrmx noCTOSHHbIX JOXOA0B
3a nocnegHue 6 MecsLes;

- KOMUU TPYAOBbIX KHUXKEK.

2.6.4. NcuepnbiBarowmmn nepeyveHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN
C HOPMaTUBHbIMW MPaBOBbIMW akTamu ANs NPefoCTaBNeHNa MyHULMNANbLHOW YCryru,



KOTOpble HaxXOA4ATCA B PacrnopsKeHUN rocyfapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoynpasneHns N HbIX OPraHoB, y4acTBYHOLUMX B NPeAOCTaBNEHNN roCyAapCTBEHHbIX
UM MyHULMNanbHbIX YCNyr, MU KOTOpble 3asBUTENb BrpaBe MNPeacTaBuTb, a Takke
crnocobbl UX NOMNYyYEHUS 3aABUTENAMW, B TOM YMCNE B SMEKTPOHHOM POpMe, NOPAAOK MX
npenocTaBneHuns.

K 3asBneHnio Ha BKHOYEHME B PEECTp nonyyatenen AONroCpOYHbIX LieNneBbiX
XUNULWHBIX 3aMMOB, CoumanbHbIX BbINAaT Ha npuobpeTeHne (CTPOUTENBCTBO) XUMbIX
NOMeLLEeHN 3aaBUTENb BNpaBe NpeacTaBUTb JOKYMEHTbI, YKa3aHHble B NoanyHkTax 7,9
nyHkTa 2.6.1, nognyHkTax 7,9 nyHkrta 2.6.2, noanyHkTax 6,8 nyHkTa 2.6.3, nognyHKTax
6,8 nyHkTa 2.6.4.

B cnyyae, ecnn 3agBuTenb He NpeAcCTaBun  yKasaHHble  AOKYMEHTbI
CaMOCTOATENbHO,  YMNOMHOMOYEHHbIW  OpraH  3anpawmBaeT WX B paMkax
MEXBE4OMCTBEHHOIO 3MEKTPOHHOMO B3aMMOAENCTBUA.

MpeaenbHbIN CPOK NPenoCTaBNeHNsa LOKYMEHTOB B SNTEKTPOHHOM BUAE U3 APYIUX
OpraHoB B pamKax CUCTEMbl MEXBEAOMCTBEHHOIO 3MEKTPOHHOrO B3aMMOLENCTBUA
cocTtaBnseT 5 paboumx gHew.

HenonyyeHne vnn HeCBOEBPEMEHHOE MONyYeHUE AOKYMEHTOB, 3anpoOLUEHHbIX B
nopsaaKke MeXBEAOMCTBEHHOIO WHMOPMALMOHHOIO B3aMMOLENCTBUSA, HE MOXET
ABNATLCS OCHOBaHWEM ANS OTKasa B NpeaoCTaBneHnmM MyHULMNANbsHOW YCryTi.

2.7. YNONHOMOYEHHbIN OpraH He BnpaeBe TpeboBaTb OT 3aaBUTENS UMK €ro
npeacraBuTens:

1) NnpeacTaBneHMs LOKYMEHTOB N MHPOPMaUNN NN OCYLLUECTBIEHNS 4ENCTBUN,
npeacTaBneHne unn OCyLLECTBMNEHWE KOTOPbIX He MNpefyCMOTPEHO HOpMaTUBHbIMM
NpaBOBbIMW  aKTamu, PEerynupylowmMMmn  OTHOLIEHUS, BO3HUKaKLWME B CBA3W C
npefocTaBneHnemM MyHULMNAnNeHoW yCnyru,

2) npeactaBneHMa LOKYMEHTOB U MHOpMauuM, KOTOpble HaxoasaTca B
pPacrnopsXKeHNUN OpraHoB, MNPeAOCTaBNAOWMX [OCYAapPCTBEHHbIE YCNyrM, OpraHos.,
NpefoCTaBNALWLMX MYHULMNANbHbIE YCNYIN, NHBIX FOCYAaPCTBEHHbLIX OpraHoB, OpraHoB
MECTHOro camoynpasneHms Nbo NoABELOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam unm
opraHam MeCTHOro camoyrnpasneHUs opraHmM3auuin, y4acTBYHOLWMX B NpefocTaBneHum
MYHULMNANbHOW YCRyrn, B COOTBETCTBMM C HOPMaTMBHbIMW MPaBOBbIMU aKTamu
Poccunckon degepaumm, HopmaTUBHBIMUK NPaBoBbIMU aktamu Kemeposckon obnactu -
Kysbacca, MyHMUMNanbHbIMM MNPaBOBbIMW aKTaMu, 3a WCKIMHOYEHWEM [O0KYMEHTOB,
BKIMIOYEHHBIX B OMNPEeAEneHHbl 4Yactelo 6 ctate 7 depepanbHOro 3akoHa oT
27.07.2010 Ne 210-®3 nepeyeHb OKYMEHTOB;

3) OCyLleCTBNEHMS AENCTBMA, B TOM YUCNE COrnacoBaHni, Heobxoanmblx Ans
NONyyYeHNs MyHUUMNAnNbHOM YCNyrM U CBA3aHHbIX C  obpaweHnem B UMHbIe
rocynapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoynpaBneHus, opraHusauuun, 3a
WUCKNKOYEHNEM MOMyYeHUs YCNyr W NOMyYeHUs [OOKYMEHTOB W MHGOpMaumm,
npefocTaBnAemMblX B pesynbTaTe MNpPefoCTaBNeHna Takmx YCMyr, BKIOYEHHbIX B
lMepeyeHb ycnyr, KOTOpble ABMAKOTCH HeobxoauMbIMM W obasaTenbHbIMU - ANS
npefocTaBNeHNa MyHULUMNAaNbHbIX YCNYT,

4) npepctaBneHUs AOKYMEHTOB W MHopmaumm, OTcyTcTBue u - (Unun)
HEeJOCTOBEPHOCTb KOTOPbIX HE yKasbiBanuCb Npuv NepBoHaYanbHOM OTKase B npueme
LOKYMEHTOB, HeobXoaMMbIX ANA NPefoCTaBfeHns MyHUUMnansHOW ycnyri, nmbo B
npeaocTaBNeHNN MyHULMNANbHOW YCIYri, 3a UCKNFOYEHNEM CREAYIOWNX CyYaes:

a) u3MeHeHve TpeboBaHUA HOPMAaTUBHbLIX MNPAaBOBbIX akKTOB, Kacaromxca
npefocTaBNeHNa MyHULMNANbEHOW YCyr, nocne nepBoHavansHOW nojayn 3asBneHus
0 NpefoCTaBNeHNN MyHULMNANbHOW YCnyru,

©) Hannume owmnbOoK B 3a8BNEHNN O NPEAOCTaBeEHNN MyHULMNANbHOW YCnyrn m
AOKYMEeHTax, MOAaHHbIX 3asBUTENneM Mnocne nepBoHaYanbHOro oOTKasa B npueme
AOKYMEHTOB, HeobXoaMMbIX ANA NPefoCTaBfeHna MyHUuunanbHOW ycnyri, nmbo B
npefocTaBNeHn MyHULMNANBHOM YCYIn U HE BKIOYEHHbBIX B NPEeACTaBNeHHbIN paHee
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KOMMMEKT LOKYMEHTOB,
B) UCTEYEHME CpOKa AENCTBUA LOKYMEHTOB MU U3MEHEHME MHGopMaummM nocne

nepBoHaYanbHOro oTkasa B NpMemMe LOKYMEHTOB, HEODXOANMBLIX AN NPeaoCcTaBneHns

MyHULUMNansHOW ycnyru, nbo B NpeaocTaBneHnn MyHULMNansHON yCnyru,

r) BbISIBIEHME AOKYMEHTANbHO NOATBEPXKAEHHOrO hakTa (Mpn3HaKkoB) OLLIMOOYHOrO
U1 NpoTUBOMPaBHOrO genctems (6e3gencTens) [OMKHOCTHOrO nuua  opraHa,
NpeaoCTaBNAOLLEr0 MyHULMNANBHYIO YCNYry, MyHULMNANbHOMo cryxawero, paboTHMKa
M®L, npn nepBoHadanbHOM OTKa3e B MNPUEME AOKYMEHTOB, HEOOXOAUMbIX AN
npefocTaBNeHna MyHULMNansHoOW ycnyrm, nubo B NpefocTaBneHnm MyHULMNansHOW
ycnyrm, O 4Yem B TMNUCbMEHHOM BMAE 3a NOAMNUCLIO PYKOBOAWUTENA OpraHa,
npeAoCcCTaBnAOLLEro MYHUUMNANbHYO  YCRyry, PYKOBOAUTENS ML npuv
nepBoHaYanbHOM OTKase B NpuemMe AOKYMEHTOB, HeoBbxoaMMbIxX ANdA nNpefocTaBneHns
MYHULMNANsHOW YCNyry, yBEAOMIIAETCA 3aaBUTENb, a Takke NPUHOCATCA U3BUHEHNS 3a
AOCTaBnNeHHble Heyno06CTBa;

L) npepoctaBneHne Ha OymMakHOM HOcuUTene JLOKYMEHTOB M WHOopMauuu,
3MNEeKTPOHHbIE 06pasbl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3, 3a NCKMOYEHNEM
crny4aeB, €Cnn HaHeceHne OTMETOK Ha TakuMe AOKYMEHTbl MO0 MX U3bATUE ABNSETCA
HeobXxoaMMbIM YCNOBMEM NPEAOCTaBNeHUs rocyfapCTBEHHOW MM MyHULMNANsHOW
YCINyru, U UHbIX Cy4aeB, YCTaHOBMNEHHbIX doeaepanbHbIMM 3aKOHaMM.

2.8. NcuepnbiBarowm nepeyeHb OCHOBaHUW A1 OTKasa B NpUeMe 4OKYMEHTOB,
HeoBXxoAuUMbIX ANA NPEefOCTaBNEHNA MYHULMNANbHOW YCIyTn.

OcHoBaHMa pAna oTkasa B MNpuveMe [LOKYMEHTOB, HeobxoaumbiX Ang
npefocTaBNeHNa MyHULMNANbHOWN YCRYT:

-HEeYCTaHOBMNEHNE NMYHOCTU rpaxaaHnHa, NpefocTaBlieHne HeaenCTBUTENbHBIX
LOKYMEHTOB UM OTCYTCTBNE JOKYMEHTOB;

-HENOATBEPXKAEHME MONMHOMOYMW NPeacTaBUTENN; AOBEPEHHOIO nmua.

2.9. WcuepnbiBarolwmn nepevyeHb OCHOBaHWA  ANs  MPUOCTaHOBIIEHUS
NpefocTaBNeHna MyHUUMNanbHOW ycnyrn u (unun) Bbigayn naseleHns ob oTkase BO
BKMOYEHWE rpadkgaH B peecTp nonydarenerd [OMAroCPOYHbIX LENEBbIX KUMULLHBIX
3a/IMOB W coumanbeHbIX BbINMAT.

lMpuocTtaHoBneHe U OTKas B MNPeaoCTaBneHMM MyHULMNAnNbHOM  yCrnyrm
3akoHogaTtenbcTBoM Poccunckon depepaymm He npeayCMoTPeHb.

2.10. MNepeyeHb ycnyr, HeobxoaMMbIX KU 0Bs3aTenbHbIX ANS NPeaoCTaBneHUs
MYHULMNANbHOW yCrnyrn, B TOM 4UCNE CBeAeHUS O [OKYMEeHTe (AOKyMeHTax),
BbliaBaeMOM (BblgaBaemblX) OpraHu3aumami, y4acTBYOLWMMW B NpeaocTaBneHum
MYHULMNAnbHOW YCyru:

- Bbldada AOKYMEHTa C MecCTa XWTenbCTBa O COCTaBe CeMbW U 3aHMMaeMOWn
(oBLwenxmnon) nnowagn Ha BCEX YNEHOB CEMbY;

- Bblga4a CBeAeHNN 0 HAaNNYMU/OTCYTCTBUN XKUMbIX NOMELLEHNIN B COBCTBEHHOCTU
N3 apxmBOB OpraHOB/OpraHn3aunin, OCYLLECTBABLUMX PErucTpaumio npaB Ha Xunble
nomeLleHmsa o gekabps 1998 roga.

2.11. TNopsapok, pasmep M OCHOBaHWA B3MMaHWA MnaTbl 3a npefocTaBneHue
YCNnyr, KOTOpble ABMSKOTCA HeobxoauMMbIMn KU obasaTensHbIMU AN NpefocTaBneHns
MYHULMNANbHOW YCIyry, BKOYaa MHOPMaUMio 0 METOAUKE pacyeTa pasMmepa Takow
nnatbl:

B3MMaHWe nnatbl 3a NPeaoCTaBneHne yecnyr, KOTopble SBnat0TCS He0bXoaMMbIMN
n obgasarenbHbIMM  ANA NPefoCTaBNeHNa MyHUUMNAnbHOM YCnyrnm onpeaenseTca
cornalleHnem Mexay 3asBuUTenem 1 opraHmsaumen NpeaocTaBnaoWwen 3Ty yenyry.

2.12. MNopsagok, pasmep 1 OCHOBaHMS B3MMaHNA rocyaapCTBEHHOW MOLWMHBLI UMK
WHOW Nnatbl, B3MMAEMOM 3a NPEeAOCTaBNEHNE MyHNLMNANbHOWN YCNyri:

- NpeAoCTaBnNeHmne MyHMLUMNanbHOM yCrnyrin ocyllecTengaeTcs GecnnatHo.
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2.13. MakcmmanbHbIM CPOK OXuAaHus B OYepean npu nogadve 3asBreHns o
NpefoCcTaBNeHNN MyHULMNANeHOW YCIyrn, yCnyri, npeaoctaBnseMon opraHusaumen,
yyacTByHOLEN B NpPefoCTaBNeHUn MyHUUMNANeHOW YCriyrn, WU nNpyv  MNONyYeHum
pesynbTara NpefoCTaBneHnNs Takmx yCnyr He 4OMmKeH npeBbiwaTtb 15 MUHYT.

2.14. Cpok n nopsagok peructpauyun 3anpoca 3asBuTena O npefocTaBreHuu
MYHULMNANbHOW YyCnyrn, YCNyrnm opraHn3agun, yyacTByOWEN B €e nNpeacTaBneHun, B
TOM YNCIE B SMEKTPOHHOM hopme.

3asBneHve, NpeAcTaBneHHOe 3aaBUTENEM NMYHO NMOO ero npeacraBuUTENEM,
PerncTpupyeTcs B YCT@HOBIMEHHOM MOpSAKE B YMNOMHOMOYEHHOM OpraHe B [AeHb
obpalleHns 3aasuTens.

3asBneHve, npeacTtaBneHHOe  NOCPEeACTBOM  MOYTOBOrO  OTMNpPaBneHus,
PerncTpupyeTcs B YCTAHOBNEHHOM MOpSAKE B YMOMHOMOYEHHOM OpraHe B A€Hb ero
NOCTYNSIEHNA OT OpraHM3aLmm NoYTOBOW CBA3N.

3asBneHve, npeacrtaBneHHoe 3asButenem nubo ero npeacraBuTenemM 4depes’
ML, peructpmpyeTca B yCTaHOBEHHOM NOPSAKE YNONTHOMOYEHHbIM OpraHoM B A€Hb
noctynnenns ot MoL.

2.15. TpeboBaHuMss K NOMELIEHMAM, B  KOTOPbIX  MNPEeAOCTaBNsAeTCs
MyHUUMNaneHaa ycnyra, K 3any OXuaaHusa, MectaMm AN 3anofiIHEHWA 3anpocoB O
npeaocTaBNeHUN MyHULMNANbHOW YCnyri, MHPOPMaLMOHHBIM CTeHaaM C obpasuamm
UX 3anonHEeHWA W nepedYHeM [OKYMEHTOB, Heobxoaumbix ANS npepocTaBneHns
MYHULUMNANbHOW YCNyrM, B TOM 4yucne K obecnevyeHno fOCTYNHOCTU ANS MHBanvaoB
yKkasaHHbIX 0OBEKTOB B COOTBETCTBUM C 3aKOHOA4aTenscTBOM Poccurckon ®epepauyum o
coumansHOW 3almTe nHBanuaos.

2.15.1. TlomeweHna ynoNMHOMOYEHHOro opraHa Ana npepocraBneHns
MYHULUMNANbHOW YCNyri pasmeLlaroTcs Ha NepBOM 3Taxe 3jaHusa, obopyaoBaHHOro
OTAENbHbIM BXOAOM, NMOO B OTAENbHO CTOAWEM 3gaHum ans ceobopHoro poctyna
3aaBuUTENEN.

MepeaBwkeHne NO MNOMELLEHNAM YNOMHOMOYEHHOrO OpraHa, B KOTOpPbIX
NPOBOAMUTCA MPUEM 3asBNEHNSA N LOKYMEHTOB, HE AOSMKHO CO3aaBaTh 3aTpyaHEeHUA ANs
1L, C OrpaHNYEHHBIMY BO3MOXHOCTSMM 34,0PO0BbS.

Mpn pacnonoXxeHWn NOMeELLEHMS YNONHOMOYEHHOrO OpraHa Ha BEpXHEeM STaxe
crneumanmcTbl YNONHOMOYEHHOro opraHa 06a3aHbl OCYLLECTBNATE NPUEM 3asBuUTenen
Ha NepBOM 3Taxe, ecrnm No COCTOAHMIO 340POBbA 3a8BUTENb HE MOXET NOAHATHCA MO
necTHuUe.

Ha Tepputopun, npunerawwen K 30aHU0  YNOSIHOMOYEHHOro  OpraHa,
OpraHmM3yroTCa MecTa ANA NapKOBKW aBTOTPAHCMOPTHBLIX CPEACTB, B TOM YUChe MecTa
ANA NapKOBKN aBTOTPaHCNOPTHbLIX CPeAcTB MHBanuaoB (He meHee 10 NPOLEHTOB MecCT,
HO He MeHee OAHOro MecTta), AOCTYN 3aaBuUTEnen K NapKoBOYHbIM MeCTam ABNSeTCA
BecnnartHbIM.

lMomelleHe ynonMHOMOYEHHOrO OpraHa Ans npuema 3assutenen obopyayeTtca
WHPOPMALMOHHBIMN CTEHAAMKW, Ha KOTOPbIX pasMellaeTca qopma 3asBneHna ¢
obpa3yoMm ee 3anonHeHUs W nepedeHb  AOKYMEHTOB, Heobxogumblx  Ang
npeaocTaBNeHNsa MyHULUMNANbEHOW YCRyTi.

[MomelleHns, B KOTOPbIX OCYLLUECTBNATCA AEUCTBUA MO NpPeaocTaBneHuo
MyHULUMNanbHOW ycnyry, obecneynmBaroTCa KOMMbOTEPaMK, CpeacTBaMu  CBA3M,
BKMOYaA AOCTYN K MHPOPMALUMOHHO - TENEeKOMMYHUKaUMOHHOW ceTun «UHTepHeT»,
OPrTEXHNKOW, KaHUENAPCKUMW  MPUHAANEXHOCTAMM, WHPOPMALMOHHBIMLN 1~
CrnpaBoYHbIMKM Martepuanamv, HarnagHon uHpopMaumen, CTynbsMM W CTonamu,
CpeACTBaMN MNOXapPOTYLIEHUS W  OMOBELLEHUS O BO3HUMKHOBEHUM 4pe3BblHanHON
cuUTyauum, AOCTYMNOM K PernoHasnibHoW CUCTEME MEXBEAOMCTBEHHOIO SMEKTPOHHOro
B3aMMOLEeNCTBuS, a Takke obecneumBaeTcs 4OCTYNHOCTb ANS MHBaNUAOB K YKa3aHHbIM
NOMeLLEeHNaM B COOTBETCTBMM C 3akoHogatensctBom Poccumckon depepauymm o
coumanbHOW 3alnTe NHBanuaoB.
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3an oxumgaHunda, MecTa Ana 3anofiHEHWMs 3anpocoB M npuema 3aaBuTenem
obopyayroTcs CTyNbaMU, N (UNN) KPECENBHBIMU CEKLIUSAMUN, N (MNN) CKaMbSIMMN.

NHdpopmaumoHHble MaTtepuansl, npegHasHadeHHble Ana  WHOOPMMUPOBaHUS
3aaBUTENEN O Mopsake NPefocTaBneHns MyHUUMNanbHOW YCNyri, pasMeLLaroTca Ha
MHOPMALMOHHBIX CTEHAAX, PacnonoXeHHbIX B MecTax, obecneumBaromx AOCTYM K
HUM 3aaBUTENEN, N OOHOBNAKOTCA NPU U3MEHEHUN LENCTBYIOLLErO 3aKOHOA4ATENLCTBA,
perynupyroLwero npeaoctaBneHne MyHULMNansHon yenyru, U cnpaBoYHbIX CBEAEHUN.

NHdopmMaumoHHble CTeHAbl AOIMKHbI pacnonaratbCsa B MecTe, AOCTYNHOM AnA
npocMoTpa (B TOM Yncne npy B6OMNbLIOM KONMYECTBE NOCETUTENEN).

2.15.2. Ona obecneyeHns [OCTYNMHOCTM MOMYYEHNS MYHALMNANBHOW YCNyrn
ManoMoBunbHeIMU  TpynNnamMmn  HaceneHmsa 34aHNa W COOPYXEHUs, B  KOTOPbIX
okasblBaeTca ycnyra, obopyayroTca  COrnacHo  HopMaTuBHbIM - TpeboBaHMAM,
yTBEPXKAEHHBIM Mpukazom MwuHcTpos Poccum ot 14.11.2016 Ne 798/mp «O6
yreepxaeHun CI1T 59.13330 «CHul 35-01-2001 JoCTynHOCTL 34aHMA N COOPYXKEHUIN
ANA ManoMoBUNbHbIX rPyNn HAaCENEeHNa»».

B kabuHeTe no npunemy ManoMobunbHbIX rPYNn HaceneHMs MMeeTca MeanLMHCKan
anteyka, nNuTbeBas Boaa. lNpun HeobxoAMMOCTU COTPYAHMK YNONTHOMOYEHHOrO opraHa,
OCYLLIECTBASAOLLMA NPUEM, MOXET BbI3BaTb KAPETY HEOTIOXKHOW CKOPOWN MOMOLLM.

Mpn obpaweHnn rpaxaaHnHa ¢ HapyLeHUaMN (PYHKLUA ONOpPHO-ABUraTeNsHOro
annapata pabOoTHMKM YNONMHOMOYEHHOrO0 opraHa npeanpuHUMaroT  cregyowme
NENCTBUS:

- OTKPbIBAKOT BXOAHYH [ABEpb W MNOMOrawT rpaxgaHnHy ©OecnpensTCTBEHHO
noceTUTb 34aHne YNONHOMOYEHHOrO OpraHa, a TakKke 3apaHee npeaynpexgaroT O
cyLecTByoWmMX Bapbepax B 3aaHum,;

- BbISICHSIKOT LieNnb BM3UTa rpaxgaHnHa n cConpoBOXAatoT ero B KabuHeT no npuemy
3a8BNEeHNd; NOMOratoT rpaKaaHNHy CECTb Ha CTyN UNK pacnonararoT KPecrno-KONACKY y
cTona HanpoTUB CneynanncTa, oCyLeCTBNAIOLLErO NpUeM,;

- COTPYAHWK YMOMHOMOYEHHOrO OpraHa, OCYLECTBNAWUA nNpueM, npuHUMaeT
rpaxgaHnHa BHE O4Yepenn, KOHCYNbTUPYET, OCYLLECTBNSeT MnpueMm 3aaBneHus C
HeoBXoAMMbIMN AOKYMEHTaMN, OKasbiBaeT MOMOLLb B 3anonHeHun GnaHKoB, KONupyeT
LOKYMEHTb,

- N0 OKOHYaHMM nNpPefocTaBneHUs  MYHALMNANbHOW  YCNyrM  COTPYAHUK
YNOMHOMOYEHHOIO OpraHa, OCYLLECTBASIOWMA NpueM, NOMOraeT rpaxaaHuHy BbIATK
(BblexaTb) 13 kabunHeTa, OTKPbIBAET ABEPU, CONPOBOXAAET rpaXjaHnHa 4O Bbixoaa U3
30aHUsa, U NOMOraeT MOKUMHYTb 34aHue; NepepaeT rpaxhaHnHa CcOonpoBOXAarLemy
MLy MK NO ero XenaHuK Bbl3biBAeT aBTOTPAHCMNOPT M OKasbiBaeT COAEUCTBUE MpU
ero nocagke.

Mpn oBpaweHnn rpaxgaH ¢ HegocTatkaMmm 3peHns paboTHUKM YNONHOMOYEHHOMO
opraHa npeanpuHMMaroT cregyowme 4encTBms:

- COTPYAHWK YMOMHOMOYEHHOrO OpraHa, OCYLECTBNAWUA nNpueM, npuHUMaeT
rpaxgaHnHa BHe o4yepenn, MNOMOraeT COPUEeHTUPOBaTbCH, CeCTb Ha  CTyn,
KOHCYNbTUPYeT, BCIyX MNpOYMTbIBAET [AOKYMEHTbl U janee no HeobxoammocTu
npousBoaMT ux Bbigady. [Npu obweHun cC rpaxgaHMHOM C HejocTaTkamn 3peHus
HeobxoaMMo obLaTbCa HEMOCPEACTBEHHO C HUM CaMUM, a HE C COMPOBOXAArOLWMM €ro
nmuom, B Becene nonb3oBaTbCs OObIMHOWM PasrOBOPHOM NIEKCMKOW, B MOMELLEHUN HE
crnegnyeT OTXOA4UTb OT Hero 6e3 npeaynpexaeHns;

- COTPYAHMK YMONMHOMOYEHHOrO0 oOpraHa okasbiBaeT MNOMOLWb B 3anofiHEHWUM
BnaHkoB, konupyeT HeoBxoauMble AOKYMEHTbI. [N nognucaHnsa 3asBrneHns NoABOAUT
NINCT K aBTOPYYKE rpaxkaaHuHa, noMoraeT CopMeHTMpoBaTbea W nognucarb 6naxk. Mpu
HeoBX04MMOCTN BbIAAKTCA NaMATKN ANs cnaboBmuaaLmMx C KPYMnHbIM LLPUATOM,;

- N0 OKOHYaHMM nNPefoCTaBneHUs  MYHAUMNAnbHOW  YCNyru  COTPYAHWK
YNOMHOMOYEHHOIO OpraHa, OCyLLECTBNAOLMIA NPUEM, NOMOraeT rpaxaaHuHy BCTatb CO
CTyna, BbIUTU U3 KabWHeTa, OTKPLIBAET ABEPWU, CONPOBOXAAET rpadkaaHHa K BbIXo4y M3
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30aHVS, 1 NPOBOXAET Ha ynuLy, 3apaHee npeaynpeans NOCETUTENSA O CyLLECTBYHOLLMX
Bapbepax B 3haHuW, nepefaeT rpaxpgaHuHa COMnpoBOXAANLWEMY NMLY Wnn no ero
XXenaHWio BbI3bIBAET aBTOTPAHCMOPT.

Mpn obpalleHun rpaxkgaHmHa ¢ gedektamm crnyxa paboTHUKN YNONHOMOYEHHOMO
opraHa npeanpuHMMaroT Criegyowme encTBms:

- COTPYAHMVK YMOMHOMOYEHHOrO OpraHa, OCYLEeCTBNAWNA MNpUeEM rpaxpaH C
HapylweHneM cnyxa, obpalwjaeTcs HEnoCPeACTBEHHO K HeMy, CrnpaluvMBaeT O Lenu
BM3MUTaA WU AAET KOHCyMbTauMto pasmMepeHHbIM, CMOKOMHbIM TEMMOM peyu, Npu STOM
CMOTPUT B NULO MOCETUTENSHA, rOBOPUT ACHO, CNOBa AOMNOSMHAET NMOHATHBIMU XEeCTaMu,
BO3MOXHO 06LLEHNE B MUCbMEHHOU hopme NMbO Yepes NepeBOUMKa XKECTOBOMO A3blKka
(cypaonepeBogumka);

- COTPYAHUK YMNONIHOMOYEHHOro OpraHa, OCYLLEeCTBRSIOWWA NpUeM, OKasbiBaeT
NOMOLLL U COLENCTBME B 3arnofiHEHUN ONaHKOB 3asBNEHUNW, KOMUPYeET Heobxoaumble
LOKYMEHTbI.

2.15.3. TpeboBaHmsa K KOMMPOPTHOCTM W [OCTYNHOCTWU NpPenoCcTaBneHns
rocygapcrteeHHom ycnyrn B MOL ycTtaHanmBaroTca noctaHosneHnem lpaesutenscrea
Poccunckon depepaunm ot 22.12.2012 Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHmsaumm [esTenbHOCTUM  MHOFOMYHKLUMOHANbBHBIX  LEHTPOB  NpefocTaBlieHns
rocynapCTBEHHbIX U MyHULMNANBHBLIX YCAYT.

2.16. Nokasarenn gOCTYNHOCTN N KaYeCTBa MyHULMNAnsHOW yCryri.

2.16.1. OCHOBHbIMM MOKa3aTensaAMn AOCTYMHOCTU M KadecTBa MNpeaoCTaBneHns
MYHULMNANbHOW yCnyru SBNArOTCA:

PacnonoXXeHHOCTb MOMELLEHMM YMONMHOMOYEHHOIO OpraHa, npefHasHauYeHHbIX
ANA NpefocTaBneHns MyHULMNanbHOW YCIyrM, B 30HE [OCTYMHOCTU K OCHOBHbBIM
TPaHCNOPTHBLIM MarucTpanam;

cTeneHb MHPOPMUPOBAHHOCTX  3asaBUTENA O MOpaAKke npefocTaBneHus
MYHULMNANbHOW ycnyri (AOCTYNHOCTb MHGOpMauMm O MyHUUMNAnbHOW ycryre,
BO3MOXHOCTb Bblbopa crnocoba nonyyeHnsa nHgopmMaymn);

BO3MOXHOCTb Bblbopa 3assutenem d¢opm obpalleHna 3a nonyvyeHvem
MYHULMNanbHOW yCnyru;

AOCTYNHOCTb obpalleHnsa 3a npeaocTaBneHeM MyHULMNANsHOW yCrnyri, B TOM
yucne Anga nuy, ¢ orpaHNYeHHbIMU BO3MOXHOCTSMU 34,0P0BbS;

CBOEBPEMEHHOCTb NPEeAOCTaBNeHNS MyHULMNAneHOW YCNyri B COOTBETCTBUN CO
CTaHAapToOM ee NpeaocTaBneHns;

cobnogeHne CpoKoB NpeaoCTaBfeHNs MyHUUMNanbHOW YCyrm U CPOKOB
BbINOMHEHNA aAMUHUCTPATMBHBIX NPOoUeayp npv NpeaocTaBleHnn MyHULMNansHOM
ycnyru;

BO3MOXHOCTb  MOMy4YeHus  mHpopMaumm O  xXo4e  NpefocTaBneHuns
MYHULMNanbHOW yCnyru;

OTCyTCTBME OBOCHOBaHHLIX >Xamnod® CO CTOPOHbI 3agBUTENs MO pesynbTaram
npeaocTaBNeHNsa MyHULMNANbHOW YChyru;

OTKPbITLIN AOCTYN ANS 3asBUTenen K WHgopmauum O nopsgke u Cpokax
npenocTaBnNeHNss  MyHUUMNanNsHOW  ycnyrn, nopsgke obxanoBaHms  OEACTBUN
(Ge3pencTBms) YNONHOMOYEHHOrO OpraHa, PykoBOAWTENA YNONHOMOYEHHOro opraHa
nmbo cneynanncTa ynonHOMOYEHHOIo OpraHa;

HanuydMe HeobxoAMMOro M AOCTATOYHOIO  KOnnyecTsBa  CneymanncTos
YNOMHOMOYEHHOIO OpraHa, a Takke NoMeLLeHU YNoNHOMOYEHHOrO opraHa, B KOTOPbIX
OCYLLECTBNAETCH NPUeM 3asaBleHNN N AOKYMEHTOB OT 3asaBUTENen.

2.16.2. YNONHOMO4YEHHBIMWN OpraHaMmm obecneymBaeTcsa Co3gaHNe MHBanNuaam w
WHBIM  ManoMoBuNbHLIM rpynnaM HacerneHusa Crnegyowmx  YCnoBuni  AOCTYMHOCTU
MYHULMNANbHOW YCrNyrm B COOTBETCTBUM C  TpeboBaHMAMM, YCTaHOBMEHHbLIMM
3aKoHogaTenbHbIMU U MHBIMU HOPMaTMBHBIMW NPaBOBLIMW aKTaMu:
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oKasaHve nHBanugam nomoLyn, HeoBXoANMOW ANS NONyYeHNsa B 4OCTYNHOW ANA
HUX doopmMe MHpopmaLmmn 0 Npasunax NPeaocTaBNeHna MyHULMNANBHOM YCNyrn, B TOM
qncrne o6 odpopMneHMM HeobBXoAUMBLIX ANA MOMAYyYEHUS MyHUUMNAnbHOW  yCnyrn
AOKYMEHTOB, O COBEpLUEHWN VMW  APYrUX  HEOOXOAMMBIX — ANs  MOSyYeHWs
MYHULMNAansHOW yCnyri 4eNCTBUK;

npefocTaBneHne MyH UMNaneHOW  yCnyrM uHBanugam Mo Chnyxy, npwu
HeobXxoaMMOCTN, C  UCMNONB3OBaHMEM  PYCCKOrO JKECTOBOrO  4A3blKa,  BKMHOYas
obecneyeHne gonycka B NOMeELLEHWE cypaonepeBogymka, TMpNocypaonepeBoymKa,;

oKasaHve nOMOWM uHBanvgam B npeogoneHun ©GapbepoB, MeLlaroLwmx
NONYHEHMNIO MYHULMMANbHOW YCNyrn HapaBHE C APYTMMU N1Lamu.

2.16.3. lpwn npepocTaBneEHUM MyHMUMMNANBHOW YCryrn B3aUMOAEWNCTBME
3a8BUTENA CO CNELManmnCcToM YrnormHOMOYEHHOrO opraHa ocyLeCTBASeTCS Npu NNYHOM
obpalleHnn 3anBuTens:

ANA nonyyYeHnsa nHoopmayum no Bonpocam npefocTaBneHns MyHULMNansHOM
ycnyru;

ANA nojayn 3asBneHnsa N JOKYMEHTOB;

ANA NonyyYeHns nHpopMaumm 0 Xxoae NpefocTaBNeHnsa MyHULMNAanbHOW yCyru;

ANA NoNyYeHns pesynbTaTta NpeaocTaBneHna MyHULMNansHOW yCnyru.

MpoAOMKNTENBHOCTE  B3aUMOLEUCTBMSA  3asBUTENA  CO  CneumannucTtoM
YNOMHOMOYEHHOIO OpraHa He MOXET NpeBbIWaTh 15 MUHYT.

2.16.4. [llpepoctaBneHne MyHuumnaneHon ycnyrnm B MOL| BO3MOXHO mnpw
HanNMYMM 3akNYEeHHOro COornaleHna O B3aMMOAENCTBUN MeXAy YMNONHOMOYEHHbIM
opraHomMm n MoL.

YNONHOMOYEHHbIM OpraH obecneynBaeT WHPOPMUPOBaAHWE 3asBUTENEN O
BO3MOXHOCTUW MOSYyYEHNA MyHMUMNansHOW ycnyri Ha 6asze MOL. B cnyyae nogaum
3asBNEHNA O NPeaoCcTaBneHMM MyHuuunaneHon ycnyrn B MOL, HenocpencteeHHoe
npefocTaBNeHne  MyHULMNanbHOW  YCNyrM  OCYLLECTBISETCA  YNOMHOMOYEHHbIM
OpraHom.

MpepoctaBneHne  MyHUUMMNanNbHOW  yCNyru  MOCPEACTBOM  3anpoca o
npepocTaBneHnn AByx W Bonee rocynapCrBeHHbIX W (MNM) MyHMLMNANbHbLIX YCnyr
(komnnekcHoro 3anpoca) B M®L| npu opHokpaTtHOM obpalleHnn 3asaBuTens He
OCyLLeCTBNAETCS.

217. WHble TpeboBaHma, B TOM 4ACNE yuyuTblBaOWME OCOBEHHOCTM
npefocTaBNeHna MyHUUMNANeHOW YCAyri MO  3KCTEPPUTOpUanbsHOMY MNPUHLMNY W
0COBEHHOCTM NPEAOCTaBNEHNA MYHNLMNANBHON YCNyrA B 3NEKTPOHHOW hOpMeE.

2.17.1. TllpepocraBneHne MyHULUMNANbLHOMW YCNyrn MNo  3KCTEPPUTOPMANbHOMY
MNPUHLMNY HEBO3MOXHO.

2.17.2. 3asBuTens Bnpaee obpaTuTbCA 3a NpefoCTaBNeHMEM MyHULMNAansHOW
yCcnyrm n nogatb AOKYMEHTbl, yKasaHHble B N.2.6 HacToAWero agMMHUCTPaTUBHOMO
pernameHTa, npy HanmMuum TEXHUYECKON BO3MOXHOCTU B 3MEKTPOHHOM hOpMeE Yepes
EMry, PIIY ¢ wvcnonb3oBaHMEM  SNEKTPOHHbIX  OOKYMEHTOB, MOAMMCAHHbIX
3NEKTPOHHOW MOAMUCHI0 B COOTBETCTBUM C TpeboBaHnamm depepansHoro 3akoHa « 06
3NEKTPOHHOW MOAMUCH Y.

YNONHOMOYEHHbIM OpraH obecneynBaeT WHPOPMUPOBaAHWE 3asBUTENEN O
BO3MOXHOCTW NONyYeHNa MyHUumnansHOW ycnyrm vyepes EMNICY, PITY.

ObpaweHne 3a ycnyrom udepes EINIY, PIIY ocywectBngaerca nytem
3anofHEHNA  UWHTEpPaKTMBHOWM  OpMbl  3asBneHus  (opMmpoBaHMA  3anpoca o
NpefocTaBNeHNn MyHULMNANbHOM YCNyry, COAEPXKaHUe KOTOPOro COOTBETCTBYET
TpeboBaHnAM POPMbl 3aABMEHUS, YCTAHOBNEHHOW HAaCTOAWMM aAMUHUCTPaTUBHBIM
pernameHToMm) (ganee - 3anpoc). ObpalleHne 3aaBuTens B YNONMHOMOYEHHbIA OpraH
yKkasaHHbIM cnocobom obecneumBaeT BO3MOXHOCTb HanpaBfeHus W NOnyvYeHUs
OQHO3Ha4YHOM W KOH(PMAeHUMansHOM WHOPMaUMM, a Takke NPOMEXYTOUHbIX
COOOLEHNN M OTBETHOM WHMOPMaUMM B 3SNEKTPOHHOM BMAE C WUCMOMb30BaHUEM
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3NEKTPOHHOW MOAMNMCKY B NOPSAAKe, NpeayCMOTPEHHOM 3aKOHOAATENBCTBOM POCCMNCKON
depepaummn.

2.17.3. Tpy npegoCTaBneEHNN MYHULUMNANbHOW YCIyrin B 3NEKTPOHHOW opme
nocpeactesom ENMIY, PIIY (Npy Hanuynmm TEXHUYECKOM BO3MOXHOCTW) 3asBUTEMIO
obecneunBaeTcs:

- nonydeHve uvHpoOpMauMm O MNOpSAKe W cpokax —npepocTaBneHus
MYHULMNAnbHOW yCnyru;

- 3annUCb Ha MNpVEM B YMOMHOMOYEHHbIW OpraH ANA nojadn 3asBneHns u
L OKYMEHTOB;

- (hopMupoOBaHne 3anpoca;

- IPUEM W perncTpayma ynonHOMOYEHHbIM OpraHoM 3anpoca U LOKYMEHTOB;

- NoNy4eHWe pesynbTaTta NpeaocTaBneHna MyHULMNanbHOW yCnyru;

- NONyYeHWe CBEAEHNM O XOA4€e BbINOMHEHNS 3anpoca;

- OCYLLECTBIIEHME OLEHKN Ka4yecTBa NpefoCTaBNeHNsa MyHULUMNANbEHON YCNyTi;

- pocypnebHoe (BHecypebHoe) obxanoBaHMe peleHun 1 OENCTBUN
(Ge3pencTBms) YNONMHOMOYEHHOrO OpraHa, pyKkoBOAUTENSA YNOMHOMOYEHHOro opraHa
nmbo cneymnanncTa ynonHOMOYEHHOro opraHa.

2.17.4. Tlpn cdopmMmpoBaHUN 3anpoca B 3MEKTPOHHOM Buge (Npu Hannuyuu
TEXHNYECKOW BO3MOXHOCTM) 3asaBuTento obecneymBaeTcs:

a) BO3MOXHOCTb KOMWPOBaHMUS M COXPaHEHUs 3anpoca M WUHbIX [OKYMEHTOB,
HeobBXxoAMMbIX ANA NPefoCTaBNeHNS yCnyru;

©) BO3MOXHOCTb neyaTtn Ha OyMaKHOM HOCUTENE KOMUW 3NEKTPOHHOM (HOopMbI
3anpoca;

B) COXpaHeHne paHee BBEAEHHbIX B SMEKTPOHHYIO hOpMy 3anpoca 3Ha4YeHun B
noBON MOMEHT MO XXeNnaHW NoMb3oBaTend, B TOM YMCne Npu BO3HWKHOBEHWN OLLIMOOK
BBOAA M BO3BpaTe AJ19 NOBTOPHOrO BBOAA 3HAYEHMIN B SNEKTPOHHYH hOpMy 3anpoca;

r) 3anonHeHWe nonen SneKTPOHHOM OopMbl 3anpoca A0 Havana BBOAA
CBEAEHNN 3asiBUTENEM C NCMNONb30BAHNEM CBEAEHUN, pasMeELLEHHbIX B dhegepanbHOn
rocyaapcTBEHHON MHMPOPMaUNOHHOW cucteme «EamHas cuctema maeHtudukaumm um
ayTeHTMdOMKauMm B MHPaCTPyKType, obecneumBarollen  MHPOPMaLMOHHO-
TEXHOMOrM4Yyeckoe B3aUMOAENCTBME MHPOPMALMOHHBIX CUCTEM, WUCMONb3yeMbiX ANA
npefocTaBNeHNsa rocyfapCTBEHHbIX M MyHULMNANbHbBIX YCIyr B SMEKTPOHHOW dhopMe»
(panee - eguHas cuctemMa uaeHTUdUKaUMM W ayTeHTudukauum), 1n CBELEHUN,
onybnukoBaHHbIx Ha ENMIY, PIMI'Y, B 4acTtu, kacarowencs cBegeHnin, OTCYTCTBYHOLNX B
€4MHOWN CUCTEME UAEeHTUMUKALMM N ayTeHTUdMKaLmK;

) BO3MOXHOCTb BEPHYTBCA Ha NOOOM K3 3TanoB 3anOfIHEHUSA SNEKTPOHHON
dhopMbl 3anpoca 6e3 noTepn paHee BBEAEHHOW MHGOpMaLK;

€) BO3MOXHOCTb goctyna 3assutena Ha EMNIY, PIIY k paHee nogaHHbIM UM
3anpocam.

Mpn HanpaBneHun 3anpoca WCMonb3yeTcs NPOoCTas 3MEeKTPOHHas Noanuch, Npu
YCNOBWUW, YTO NIUYHOCTb 3a8BUTENSA YCTAHOBNEHA NPW akTUBaLMM YY4ETHON 3anmcu.

3anpoc 1 nHble AOKYMEHTbI, HeoBXoAUMbIE ANA NPeoCTaBneHns MyHULMNansHOW
yCcnyrv, noanucaHHble MPOCTOM 3NEKTPOHHOW MOAMUCBID U MNOAAHHbIE 3aaBUTENEM,
NPU3HAKTCA  PaBHO3HAYHbIMM  3aMNpPoOCy W WHbIM  AOKYMEHTaM, MOAMUCAHHbLIM
CcOBCTBEHHOPYYHOM NOANUCHIO M NPEACTaBNEHHbIM Ha DyMaXHOM HOCUTENE.

YNOnHOMOYEHHbIN OpraH obecneumBaceT NPUEM LOKYMEHTOB, HEOOXOAUMBIX ANS
npefocTaBNeHna  MyHUUMNAnNsHOW  yCcnyrm, W peructpaumio  3anpoca  0Oe3s
HeoBXo4MMOCTN MOBTOPHOrO MPEACTaBNEHNS 3asBUTENEM TakUX [LOKYMEHTOB Ha
OyMaXHOM HOCUTENE, €CN WHOe He YCTaHOBMNEHO deaepanbHbiMU 3akoHaMun U
NPUHMMaeMbIMM B COOTBETCTBUM C HUMKM aktamm [lpaeButensctBa Poccunckon
depepaumn, 3akoHamn Kemeposckom obnactm - Kysbacca m npuHMmaemMbiMn B
COOTBETCTBUN C HUMK akTamu [pasutensctea Kemeposckon obnactu - Kyabacca.
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lMpepocTaBneHne MyHUUMNanbHOW YCNYyrM HaudMHaeTCa C MOMEHTa npuema u
perncTpayum ynosIHOMOYEHHbIM OPraHOM SIEKTPOHHBLIX AOKYMEHTOB, HeoDXO4UMBIX
ANA NpefoCTaBneHns ycnyrm

2.17.5. N3BeweHre O BKIIOYEHUN TpaxaaH B PEECTp nonyyartenen 4onrocpoUHbIX
LeneBbIX XUMULLHBbIX 3aUMOB U CoumanbHbIX BbINMAaT (OTKa3 BO BKHOYEHME B PeecTp)
BblgaeTcad B (OpMe 3reKkTpoHHOro paokymeHTta nocpegctsom ENMY, PIMTY (npw
HaNMYMmM TEXHUYECKON BO3MOXKHOCTM), NOAMMCAHHOIO YNONMHOMOYEHHBIM AOIMKHOCTHBLIM
MLIOM C UCMNONb30BaHNEM YCUMEHHOW KBannUUMpOBaHHOW SNEKTPOHHOW NoAnUCK, B
crnydae, ecnun 3TO yKkasaHO B 3asfBMNeHUM Ha npefocTaBneHne MyHULMNansHOM yCnyrm,
HanpasneHHoM Yepes ETIIY, PIITY.

B uensax nonyyeHns msBeweHWA Ha OyMaxHOM HocuTene (ecnv 3asBuUTENeM
yKasaHo B 3arnpoce, HanpaBfieHHOM B YNONHOMOYEHHbIN opraH, Yepes ENMIY, PITY, o
nonyyYeHnn pesynbTata ycnyrm Ha BymaxxHOM HocuTene) saasutento Ha ENTY, PMTY
(NpY HanNUYMM TEeXHUYECKON BO3MOXHOCTM) obecnedvBaeTcs 3anmMcb Ha MNpUeM B
YNOMHOMOYEHHBIN OpraH, NPy 3TOM 3aaBUTEND 0becneYnBaeTCa BO3MOXHOCTb:!

a) O3HaKOMIeHWa C pacnucaHnem paboTbl YNONHOMOYEHHOro opraHa nmnbo
YMNOMHOMOYEHHOIO COTPYAHMKA YNONTHOMOYEHHOrO OpraHa, a Takke C AOCTYNHbIMK ANng
3anncu Ha Nnpuem garamm n nHTepsanaMm BpeMeHU NpuemMa;

6) sanmcm B nobble ceobogHble AN npuvemMa paty M BpeMs B npepenax
YCTaHOBMEHHOIO B YNONTHOMOYEHHOM OpraHe rpaduvka npuema 3assuTenem.

3. CocTaB, nocnenoBaTeribHOCTb U CPOKU BbIMOSTHEHUS
agMUMHUCTPATUBHbIX Npoueayp, TpedboBaHMA K NopsAaKy
MX BbIMNOSIHEHUA, B TOM YMCI1e OCOBEHHOCTU BbINOSTHEHUS
aaAMUHUCTPATUBHLIX Npoueayp B 3NIeKTPOHHOM hopme

3.1. lMNpepocTaBneHme MyHUUMNanNbHOW ycnyri BKNOYaeT B cebsa cneayrowme
agMUHNCTPaTMBHbIE NPOLEeaypbI:

1) Npuem n pernctpaumns 3aasneHna N JOKYMEHTOB;

2) NnpoBepka CBeAEHUIN, COAEPKALLMXCA B NPEACTaBMNEHHbIX LOKYMEHTaXx;

3) dhopmMupoBaHME M HanpaBneHne MeXBEeAOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByrLME B NPELOCTaBNEHNN MYHULMNANBHOW YCNYrK;

4) pacCMOTPEHME AOKYMEHTOB U NPUHATME peLleHns O npegocTtaBneHnn nnbo
OoTKase B MPefoCTaBfeHUM MyHULMNANbHOM YCMyrn Ha 3acefaHumM KOMUCCUK Mo
PacCMOTPEHMIO  3aABMEHUA Ha MONyYeHWe AOMroCpPOYHbIX  LieneBbIX  3aMMOB,
coumaneHbIX BbINAaT Ha NPUobpeTeHne Xunbix NOMELLEHNNA (fanee - KOMUCCUS);

5) Bblgada (HanpaeneHne) AOKYMEHTOB MO pesynbTaraMm npefocTaBneHns
MYHULMNAnbHOW yCyru

3.2. Mpuem n pernctpaumsa 3asBreHNs U LOKYMEHTOB, HeOobXxogumbiX ANNA
npefocTaBnNeHnsa MyHULUMNANbEHON YCRyTi.

OcHoBaHvemM AnNs Hadana agMUHUCTPaTMBHOW NpoUeaypbl ABNAETCA NUYHOE
obpalleHne rpaxkgaHnHa B ynonHOMOYEHHbIN opraH nnn ML ¢ sassneHmem.

3.21. Tlpuem wn perncrTpauus 3asBneHuss U AOKYMEHTOB, HeobxogumbiX Ans
npenoCcTaBneHNs MyHUUMNANsHOM ycnyr, npy obpaweHnm 3assutens 8 MOL.

OcHoBaHvem AnNs Havana agMUHUCTPaTMBHOW Npoueaypbl ABNAETCA NUYHOE
obpaleHne 3aasmtensa B MOLL

B xoge npvema [OKYMEHTOB OT 3asaBUTENs CneynanncTt, OTBETCTBEHHbIA 3a
npuemM A[OKYMEHTOB, MNpPOBEpPSeT npeAcCTaBlieHHble 3adBneHMe W AOKYMEHTbl Ha
npeamer:

1) ocdopmneHnsa 3asBneHMss B COOTBETCTBMM C TpPeOOBaHMSMU HOPMaTUBHBLIX
npaeoBbIX aktoB Poccurckon Pepepaumm, perynupyromx  npeaoctasneHve
MYHULMNanbHOW yCnyru;
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2) HanMuua npunaraemMblX AOKYMEHTOB, HeobxoAauMbIX ANA NPeaocTaBneHus
MYHULMNAnbHOW YCyru.

Mpy npeabsBneHUn 3asBuTeENeM AOKYMEHTA, YAOCTOBEPSHOLEro fMYHOCTD,
crneunanmucTt, OCYLUECTBNAWMA MNpUEM [OKYMEHTOB, MNpPOBEPSAET CPOK LenCTBUSA
AOKYMEHTa W COOTBETCTBME [aHHbIX [AOKYMEHTa, YAOCTOBEPANLEro JfMYHOCTb,
AaHHbIM, YKa3aHHbIM B 3a8BMNeHMM U HEODXOANMbIX JOKYMEHTAX.

Ecnn npeacrtaBneHHble KOMMWM  yKasaHHbIX AOKYMEHTOB HOTapuasnbHO He
3aBepeHbl (M WX HOTapuanbHOEe 3aBepeHMe He npefycMOTPeHo deaeparnbHbIM
3aKOHOM), pPabOoTHMK, OCYLLECTBNAKWMA MNPUEM [OOKYMEHTOB, CpPaBHMB KOMWW
AOKYMEHTOB C WX OpurMHanamu, BbIMOMHAET Ha TakuMx KOnMsax Haanuce o6 mx
COOTBETCTBUN OpuUrMHanam, 3aBepseT CBOeW NOAMNUCHI0 C yKasaHuem damMunmm um
NHULManos.

Mo OKOHYaHMM nNpuema 3asBneHna N HeOBXOAUMBbIX AOKYMEHTOB, CNeunanmcr,
OCYLLECTBNAOLLNN npuem L OKYMEHTOB, perncTpupyeTt 3aaBreHune B
aBToMaTM3NpoBaHHOW cucteme (ganee - AUNC MOL) BosBpawlaet 3aaBuUTENO
AOKYMEHTbI, NoAnexailme Bo3spary.

K pacnucke cneymannct, ocyLLeCTBASOWMA NPUEM AOKYMEHTOB, NpuKnagbiBaeT
yBE4OMIIEHNE O TOM, UYTO HeBOCTpeboBaHHbIE AOKYMEHTbI XpaHAaTca B MOL| B TeueHne
30 gHen, nocne 4yero NepenaroTcs B YNOMHOMOYEHHbIA OpraH

PesynbtatoMm agMUHUCTpaTMBHOM Npoueaypbl No npueMy U permcrpagmm
3a8BNeHNa 1 [OOKYMEHTOB, HeODXOAWMbIX AN MNPefoCTaBNeHns MyHULmMNansHOM
yCnyrm saBnseTca copMMpOBaHHOE y4eTHOE AEeN0o Ana nepejayy B YNONHOMOYEHHbIN
opraH.

YyeTHble gena Ha ByMarKHbIX HOCUTENAX NepefaroTCa YNONHOMOYEHHbIN OpraH
NnoO COMPOBOAUTENbHBIM peecTpaMm, OPOpMIISeMbIM B ABYX 3K3emnnsapax, OAuvH K3
KOTOPbIX OCTaeTca B YNOMHOMOYEHHOM OpraHe, BTOPOM - C OTMETKOW O npueme - B
MoLl.

3.2.2. Npnem n peructpaums 3asiBrneHns N JOKYMEHTOB, HEOOX0ANMbIX AN
NpefocTaBNeHna  MyHUUMNanbHOW  ycnyri, npu  obpaweHun  3aaButens B
YNONMHOMOYEHHLIW OpraH.

OcHoBaHvemM AnNs Havana agMUHUCTPaTMBHOW NpoUeaypbl ABNAETCA NUYHOE
obpalleHne 3aaBuTena B YNONHOMOYEHHbIM OpraH C 3asBfieHWeM WU npunaraeMbiMm
AOKYMeHTamK, HeoBXxoaMMbIMW ANS NPeAoCTaBNeEHNS MYHULMNANbHOW YCNyru.

B xome npvema [OKYMEHTOB OT 3asBUTENA CNeuManncT, OTBETCTBEHHbIW 3a
npuem [OKYMEHTOB, NpOBEpPSeT npeACTaBlieHHble 3adBfneHMe W AOKYMEHTbl Ha
npeamer:

1) oopmneHnsa 3asBneHMss B COOTBETCTBMM C TpPeOOBaHMSMU HOPMaTUBHBLIX
npaeBoBbIX aktoB Poccurckon Pepepaumm, perynupyromx  npeaocrasneHve
MYHULMNanbHOW yCnyru;

2) HanMuua npunaraeMblX AOKYMEHTOB, HeobXxoAuMbIX ANA NPeaocTaBneHus
MYHULMNAnbHOW YCyru.

Mpy npeabsBneHnn 3asBuTeneM [OKYMEHTa, YAOCTOBEPSHOLEro fMYHOCTD,
crneunanucTt, OCYLUEeCTBNAWMA NpUEM [OKYMEHTOB, MpPOBEPSAET CPOK AenCTBUA
AOKYMEHTa W COOTBETCTBME [aHHbIX [OKYMEHTa, YAOCTOBEPSHOLErO JMYHOCTD,
AaHHbIM, YKa3aHHbIM B 3a8BMNEeHMMN 1 HEODXOAUMbIX 4 OKYMEHTaXx.

Ecnn npeacrtaBneHHble KOMMM  yKasaHHbIX AOKYMEHTOB HOTapuasnbHO He
3aBepeHbl (M WX HOTapuanbHOEe 3aBepeHMe He npefycMOTPeHo deaeparnbHbIM
3aKOHOM), pPabOoTHMK, OCYLLECTBNAWMA MNpPpUEM [OOKYMEHTOB, CpPaBHMB KOMWUA
AOKYMEHTOB C WX OpurMHanamu, BbIMOMHAET Ha Takux KOonuMsax Hagnuce o6 mx
COOTBETCTBUN OpuUrMHanam, 3aBepseT CBOeW NOAMNUCHI0 C yKasaHuem damMunmm um
NHULManos.



18

PesynbtatoMm aaMUHUCTpPaTMBHOM Npoueaypbl No npueMy U permcrpagmm
3a8BNEeHNa 1 OOKYMEHTOB, HeODXOAWMbIX AN MNPefoCTaBNeHns MyHULmMNansHOM
yCnyrm aBnaeTca chopMmMpoOBaHHOE y4eTHOE A,eno.

3.2.3. Tpuem n perncrTpauus 3asBneHUss U AOKYMEHTOB, HeOoBxogumbiX Ans
NpefocTaBNeHNa MyHUUMNANbHOW YCNyrn, Npyv Hanpa.feHuM 3asBrEeHUS MOYTOBLIM
OTnpaBneHneM.

OcHoBaHnemM Ana Hayana agMUHUCTPaTUBHOM  MNpoueaypbl  SBNAETCA
NOCTYyNSIEHME B YMNONHOMOYEHHbIA OpraH MOYTOBOrO OTNPaBfieHns, cofepKallero
3asBneHne N npunaraemble HeoOXOANMbIE JOKYMEHTbI.

B xoae npvema AOKYMEHTOB CreyuanucT ynorTHOMOYEHHOro opraHa npoeepseT
npeacTaBneHHble LOKYMEHTbI Ha NpeaMeT:

1)  odopmneHns  3asBneHMss B COOTBETCTBMM  C  TpeboBaHmaMM
3akoHogatenscrea Poccumckon Pepepaumm M HOPMaTUMBHO MNPaBOBbIMU - akTamm
MyHMLUMNansHoro obpasoBaHns;

2) Hanuuma npunaraemMbiX LOKYMEHTOB HeOOXOAUMbIX ANA  NOMyYeHus
MYHULMNAnbHOW YCyru.

3asBneHve n npvnaraemble LOKYMEHTbl PErMCTPUPYIOTCA B YNOMHOMOYEHHOM
opraHe.

HesaBucumo o1 cnocoba  nonyvyeHnMs  AOKYMEHTOB,  MpenCTaBneHHbIX
nocpeacTBOM MOYTOBOrO OTMNPaBNeHns, B YNOMHOMOYEHHOM opraHe oOT paboTHuKa
opraHmsagmm rnoYToBOM CBA3WM UMM B OpraHu3auMm noYTOBOW CBA3M HE MPUHMMAaTCA
AOKYMEHTbl B ChnyYasax, €Cnn [AOKYMEHTbl MOBpeXAeHbl Takmm obpasom, 4To
HEBO3MOXHO UX NpoYnTaTh, YAOCTOBEPUTLCHA B TOM, KEM 3T JOKYMEHTbI COCTaBIEHBI.

PesynbtatoMm agMUHUCTpPaTMBHOM Npoueaypbl No npueMy U perucrpagmm
3a8BNeHna M HeobXOAUMbIX AOKYMEHTOB MpW HanpasBneHUM 3asBreHUs MNOYTOBbIM
oTnpaBneHnemM aBnseTcs cOOpMNPOBAHHOE YYETHOE L ErO.

3.3. MNpoBepka cBeAEHNN, COAEPKALLUMXCS B NMPEACTABMNEHHbLIX JOKYMEHTaX.

CneumanmcT  ynOMHOMOYEHHOrO  OpraHa, BeAyWWAW MnpueM  3asBrieHnn,
OCYLLECTBNSET:

- MpPOBEPKYy Hanmuuna [LOKYMEHTOB, NpPeAyCMOTPEHHbIX MyHKTOM 2.6
ALMWHUCTPATUBHOIO pernameHTa;

- NPOBEPKY COOTBETCTBUA MNPEACTaBneHHbIX [OKYMEHTOB YCTaHOBIEHHbIM
TpeboBaHnAM (Hagnexawiee OdQOpMMEHME KOMUA  LOOKYMEHTOB, OTCYTCTBME B
AOKYMEHTax MNOAYUCTOK, MNPUMMUCOK, 3a4YEPKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncnpasneHni).

Mpoueaypsbl, ycTaHaBnMBaemble AaHHbIM MYHKTOM, OCYLLECTBAIOTCH B TeYeHue
OAHOro AHSA CO AHSA Npuema 3asBrneHns.

Pesynbtatom agMMHUCTPaTMBHOW nNpoueaypbl MO MNpOBEpKe  CBeAEeHUN,
coAepXawmxca B NPeacTaBneHHbIX AOKYMEeHTax, $SBMSeTCS  MNOATOTOBIEHHblE
crneumanmcToM YMNOSIHOMOYEHHOrO opraHa MpPeanoXeHNa O BKOYEHME rpaxhaH B
peecTp nonyyatenen AONroCPOYHbIX LENeBbIX XUMULWHBIX 3aMMOB U couManbHbIX
BbINnaT, Unn ob oTkase BO BKHOYEHUWN FpaxKaaH B peecTp nonydarenen 4onrocpouHbIX
LeneBbIX XUNULWHbBIX 3aUMOB 1 couManbHbIX BbINMaT, AN9 paCCMOTPEHUS Ha 3acegaHum
KOMUCCUn.

3.4. dopmupoBaHMe 1 HanpaeneHne MeXBeJOMCTBEHHOrO 3anpoca.

3.4.1. dopmmpoBaHME N HanpaeBneHne MexXBegoOMCTBEHHOrO 3anpoca B MOL.

OcHoBaHnemM Ana Hayana agMUHUCTPaTUBHOMW  Mpoueaypbl  SBNAETCA
HeoBXo04MMOCTb HanpaBNeHNa MeXBe0MCTBEHHOMO 3anpoca.

B uenax nonyyeHna HeoOXOAUMbIX AOKYMEHTOB COTPYAHWK, OTBETCTBEHHLIN 3a
NOArOTOBKY AOKYMEHTOB, CaMOCTOATENbHO 3anpawmBaeT  AOKYMEHTbl (CBeAeHus,
cogepxawmeca B HUX) NyTEM HanpaBfEeHUs MEXBELOMCTBEHHOrO 3anpoca B
cooTBeTCTBYOWMEe deaepanbHbie  opraHbl  UCNOMHUTENbHOW  BRacTW,  OpraHbl
rocygapcTteBeHHoOM Bnacth cybwvekta Poccunckon Pepepaumm, opraHbl MECTHOro
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camoynpasneHns,  YNONMHOMOYEHHYO  opraHmsaumio  nnbo  noaBeAOMCTBEHHYHO
rocynapCTBEHHbIM OpraHam WMNu opraHaMm MEeCTHOro camoyrnpasfeHuUs OpraHM3aumio,
BblAaBLUME TaKOM AOKYMEHT OocyLlecTBnaetTca ¢ ucnonb3osaHem ANC MOL v gpyrmx
MHOPMALNOHHBIX CUCTEM.

MexBeLOMCTBEHHbIAN 3anpocC HanpaBNAETCA B CPOK, HE MpeBbIarolnn OANH
pabounn pOeHb, CneayrwMi 3a [HEM perncrtpauumn 3asiBfieHns U npunaraemMbix
HeoBX0AMMbIX LOKYMEHTOB.

HanpaBneHne MexBeLOMCTBEHHOrO 3anpoca OCYLLECTBIAETCA B SMEKTPOHHOM
dopme nocpencTtBOM  €4MHOW  CUCTEMbl  MEXBEAOMCTBEHHOIO  SIIEKTPOHHOro
B3aMMOLENCTBUA U MOAKIMHOYEHHbIX K HEW pernoHanbHbIX CUCTEM MEXBELOMCTBEHHOIO
3MNEKTPOHHOIo B3aMMOLENCTBUA.

HanpaBneHne mexBegOMCTBEHHOroO 3anpoca B OymaxHOM Buae AOMyckaeTca
TOMNBKO B ClNy4Yae HEBO3MOXHOCTM HarnpaBfeHNns MEXBELOMCTBEHHbIX 3anpocoB B
3NEKTPOHHOW GhOpME.

PesynstatoMm  agMUHUCTpPaTUMBHOW  MNpoUeaypbl  SBNAETCA  HanpaBneHue
MEXBEJOMCTBEHHOMO 3arnpoca.

Cneumannct, OTBETCTBEHHbIA 3a MNOATOTOBKY AOKYMEHTOB, 0083aH NPUHATL
HeobxoauMble Mepbl ANA MNONyYeHUa OTBETa Ha MEXBEAOMCTBEHHblE 3anpochbl B
YCTaHOBIEHHbIE CPOKM.

B cnyyae He noctynneHna oTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoc B
YCTa@HOBMEHHBIN CPOK MPUMHMMAKOTCA Mepbl, NPeayCMOTPEHHbIE 3aKoHOAATENbCTBOM
Poccunckon depepaumn.

HanpaBneHne MeXBeLOMCTBEHHOrO 3anpoca [OMycKaeTCa TOMbKO B Lensx,
CBA3aHHbIX C NPefoCTaBNeHNeM MyHULMNANBHOW YCIyTu.

YyeTHble pena nepefarTca B YNOMHOMOYEHHBIW OpraH nocne nonyvYeHus
AOKYMEHTOB (CBeAEHUWN, COAepXKaLLMECs B HMX) MO MEXBEAOMCTBEHHbIM 3anpocam.

3.42 odopmupoBaHMe U HanpaBfeHWe MeXBEeLOMCTBEHHOIO 3anpoca B
XUNULWHOM oTaene.

OcHoBaHvemM Ana Hayana agMUHUCTPaTUBHOM  MNpoueaypbl  ABNAETCA
Heob6Xo4MMOCTb HanpaBneHNa MeXBe40MCTBEHHOMO 3anpoca.

B uenax nonyyeHna HeoBXOAUMBbIX JOKYMEHTOB CNELManncT, OTBETCTBEHHbLIV 3a
NOArOTOBKY [AOKYMEHTOB, CaMOCTOATENbHO 3anpaluvBaeT [OKYMEHTbl (CBeAeHus,
cogepxawmeca B HUX) NyTeM HanpaBNeHWs MEXBELOMCTBEHHOro 3anpoca B
cooTBeTCTBYIOWMEe depepanbHble  opraHbl  UCMOMHUTENbHOW  BRacty, OpraHbl
rocygapcrteeHHOM Bnacth cybwvekta Poccurckon Pepepaumm, opraHbl MECTHOro
camoynpasneHns,  YNONMHOMOYEHHYO  opraHmsaumio  nnbo  noaBeAOMCTBEHHYHO
rocynapCTBEHHbIM OpraHam WM opraHam MEeCTHOro CamMOynpaBfeHUs OpraHu3auuio,
BblAaBLUNE TaKOWN AOKYMEHT.

MexBeLOMCTBEHHbIA 3anpocC HanpaBNAETCA B CPOK, HE MpeBblarolmnin OANH
pabounn p[eHb, CneayrwMnh 3a LHEM pernctpauun 3asBfeHns U npunaraemMbix
HeoBX0AMMbIX JOKYMEHTOB.

HanpaBneHne MexBeLOMCTBEHHOrO 3anpoca OCYLUECTBIAETCA B SNEKTPOHHOM
dopme noCpeacTBOM  €4MHOM  CUCTEMbl  MEXBELOMCTBEHHOrO  SMEKTPOHHOrO
B3aMMOLENCTBUA U MOAKIMHOYEHHbIX K HEW pernoHanbHbIX CUCTEM MEXBELOMCTBEHHOIO
3MNEKTPOHHOIo B3aMMOLENCTBUA.

HanpaBneHne mexBegOMCTBEHHOroO 3anpoca B OymaxHOM Buae AOnyckaeTca
TOMNBKO B ClNyyYae HEBO3MOXHOCTM HarnpaBfeHns MeEXBELOMCTBEHHbIX 3anpocoB B
3NEKTPOHHOW hOpME.

PesynbtatoM  agMUHUCTpPaTMBHOW  MNpoueaypbl  SBNAETCA  HanpaBneHue
MEXBEJOMCTBEHHOMO 3anpoca.

Cneumannct, OTBETCTBEHHbIA 3a MNOATOTOBKY AOKYMEHTOB, 0043aH NPUHATb
HeobxoauMble Mepbl ANA NONyYeHUa OTBETa Ha MEXBEAOMCTBEHHblE 3anpocbl B
YCTaHOBMEHHbIE CPOKM.
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B cnyyae He nocTynneHMs OTBETa Ha MEXBEAOMCTBEHHbIA 3anpoc B
YCTaQHOBMEHHBIN CPOK MPUHUMAKTCA Mepbl, NPeayCMOTPEHHbIE 3aKOHO4ATENbCTBOM
Poccunckon depepaumn.

HanpaBneHne MeXBeLOMCTBEHHOrO 3anpoca [fOMyCcKaeTCa TOMbKO B LEensx,
CBA3aHHbIX C NPeAOoCTaBNeHneM MyHULMNANsHOW YCIyTu.

3.5. PaccmoTpeHne fOKYMEHTOB N MPUHATUE PELLEHMS O NpeaocTaBneHun nmbo
OoTKase B NPefoCTaBlEHNN MYyHULMNANBHOW YCNyrn Ha 3acefaHum  KOMUCCUM.

CneumanncT XunuuwjHOro OoTAena BbIHOCUT Ha pPacCMOTPEHME  KOMUCCUN
3asBneHne N nakeT LOKYMEHTOB 3aaBUTENS.

OTBETCTBEHHOCTb 3a BbINOMHEHNE a4MUHUCTPaATUBHOM NpoLeaypbl Bo3naraeTca
Ha YNeHOB KOMUCCUN.

Komucena npuHMmaeT pelleHne O BKNHYEHME rpaxaaH B peecTp nonydarenem
AONTOCPOUHBIX LENEBbIX XUMULLHbBIX 3aMOB N coumanbHbIX BbInnar, nnu o6 otkase BO
BKIMOYEHUN TpadkgaH B peecTp nonydarenen [OMAroCpOYHbIX LENeBbIX KUMULLHBIX
3al1IMOB W coumaneHbIX BbINMAT.

PeweHne komuccum odopmMnaeTca NpPOTOKONOM, KOTOPbIA NOAMNUCHIBAETCA
npeacepaTenem n CekpeTapem KOMMUCCUN.

Mo pesynbTatam nNPUHATOrO pPeWeHNs KOMUCCUM CeKpeTapb KOMUCCUK
yBE4OMNAET 3aa9BUTENS O MPUHATOM MO €ro 3asBnNeHNIO PELLEHUN N BbIAAET 3a8BUTENIO
nMbo  HanpaBngeT NoO  agpecy, YyKasaHHOMy B 3a8BMEeHUNW,  U3BELLEHWe,
noaTBEPXKAAOLWEE TMNPUHATME PELUEHUA O BKIHOYEHME T[paxjaHnHa B peecTp
nonyyarenen AONroCPOYHbIX LENeBbIX XUMULHBIX 3aMMOB W CoupmarnbHbIX BbINMAT,
nmbo pelweHne 06 OTKase BO BKIKOYEHUM TpakgaHWMHa B PeecTp nonydarenen
AONTOCPOUHBIX LieNeBbIX XUMNLLHBIX 3aUMOB U CoLnarnbHbIX Bbinnar.

Cpok agMnHUCTpaTnBHOM npoueaypbl - 30 gHeN.

3.6. Bblgava (HanpaeBneHuMe) AOKYMEHTOB MO pesynbTatam npenocTaBneHuns
MYHULMNAnbHOW YCyru.

3.6.1. Bbigaya [OKYMEHTOB NO pesynbTaTtaM NpPeaocTaBneHns MyHULMNANbLHON
ycnyrm B MOL.

OcHoBaHvem [ana Havana npoueaypbl BblAadyn AOKYMEHTOB ABNSETCA
noctynneHne B MOL cooTBeTCTBYHOLWNX LOKYMEHTOB, CHOPMMPOBAHHLIX MO
pesynbTatam pacCMOTPEHUA 3aaBneHus, ANS Bblgadv 3asBuTeno M obpalleHve
3aaBuUTeNna ANA NONyYeHUs 40KYMEHTOB.

Ana nonyyenns pesynbTaTtoB NPeAoCTaBfEHUA  MyHUMLUMMNAnNbHOW  YCNyru
3aaBUTENb NPEABbABNAET LOKYMEHT, YAOCTOBEPAIOLLNA NINYHOCTb 3aaBUTENS,

CoTpyaHWK, OTBETCTBEHHbIN 3a BblAady AOKYMEHTOB:

1) ycTaHaBnmMBaeT NMYHOCTb 3aaBUTENS;

2) Haxo4UWT [OKYMEHThI, NoANexXalyme Bblaade 3asaBuUTenNto;

3) 3HaKoOMWT 3asBUTENS C MEepeYHeM BblaBaeMblX LOKYMEHTOB (ornawlaet
Ha3BaHWS BblgaBaeMbIX 4OKYMEHTOB);

4) BblgaeT LOKYMEHTbI 3aABUTENIO;

5) BHOCUT 3anunchb O Bblgaye AoKyMeHTOB 3aasuTtento B AIC MoL;

6) oTKasbiBaeT B Bblgave LOKYMEHTOB B Crydae, ecnv 3a Bblgavyen AOKYMEHTOB
obpatmnocb nuUO, He saBnsowleecs 3assutenemMm, nmnbo obpartmelieeca nNULO
OTKa3anochb NPeAbABUTbL AOKYMEHT, YAOCTOBEPAIOLLMIA €r0 NIMYHOCTD.

Ecnun 3aaBuTEnb, HE COrMacuBLUNCL C NEPEYHEM BblAaBaeMbIX EMY JOKYMEHTOB,
oTKasancsa npocTaBuUTb CBOK MOAMUCH B MOMYYEHUWN AOKYMEHTOB, AOKYMEHTbl eMy He
BblAaTCa U pabOTHUK, OCYLLECTBNAWMN Bblaady AOKYMEHTOB, Ha KOMUU 3asBneHns,
xpaHawencsa B M®L, npoctaBnseT oTMeTKy 06 OTKase B NOMNy4YeHUM JOKYMEHTOB NyTem
BHeCeHnsa cnoB «llonyunTb AOKYMEHTblI OTKasancsa», 3aBepaeT CBOeW noanucbio. B
atom cnydae MOL B TeueHue cnegyowmx Tpuguatm  gHen obecnedmBaeT
HanpaBneHue [OKYMEHTOB, KOTOpble 3adBuTenb  OTkasancs  nonyynuTb, B
YNONHOMOYEHHbIA OpraH.
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PesynbstatoM agMWUHUCTPaATUBHOMW NpoUeaypbl ABNAETCA Bblgaya 3asaBuTENHO
N3BELLEHNSA O BKITOYEHUN rpaXaaHnHa B peecTp nonyvarenen onroCpOYHbIX LeneBbIX
XUNULWHBIX 3aUMOB M CoLmanbHbIX BbINnat, NMbo naselleHmne ob oTkase BO BKIHOYEHUN
rpaxhaHnHa B peecTp nonyyatenen AONroCPOYHbIX LENeBbIX XUNULWHBIX 3auMOB U
coumaneHbIX BbINMaT.

3.6.2. Boigaya (HanpaBneHuwe) LOKYMEHTOB MO pesynbTataM npefoCcTaBreHus
MYHULMNANbHOW YCNyri B yNOoTHOMOYEHHOM OpraHe.

OcHoBaHvemM Ana Havana npoueaypbl Bbldadyn AOKYMEHTOB ABNSETCA
COOPMUPOBaHHbIE  LOKYMEHTbI,  SBMAOWMECA  pe3ynbTatoM  nNpefocTaBlieHns
MyHULMNansHOW ycnyr 1 obpalleHne 3aasuTensa 4ns NonyYeHna JOKYMEHTOB.

Ana nonyydenns pesynbTaTtoB NPeAoCTaBfEHUA  MyHUMLUMMNAnNbHOW  yCNyru
3aaBUTENDb NPEABbABNAET LOKYMEHT, YAOCTOBEPAIOLLNA NINYHOCTb 3aaBUTENS,

CneumanncTt, OTBETCTBEHHbBIN 3a Bblaady (HanpaeneHne) JOKYMEHTOB:

1) ycTaHaBnmMBaeT NMMYHOCTb 3aABUTENS;

2) Haxo4UT [OKYMEHThI, NoANexallme Bblaade 3asaBUTENto;

3) 3HaKoOMWT 3asBUTENS C MEepeYHEM BblaBaeMblX LOKYMEHTOB (ornawlaet
Ha3BaHWS BblgaBaeMbIX 4OKYMEHTOB);

4) BblgaeT LOKYMEHTLI 3aABUTENIO;

5) perncTpupyeT (pakT Bblaavm JOKYMEHTOB 3as8BUTENIO,

6) oTKasbiBaeT B Bblgave LOKYMEHTOB B Cryvae, ecnv 3a Bblavyen AOKYMEHTOB
obpatmnock nuUO, He saBnsOwleecs 3aasutenemMm, nmbo obpartmelueeca NULO
OTKa3anochb NPeAbABUTL AOKYMEHT, YAOCTOBEPAIOLLMIA €r0 NIMYHOCTD.

Ecnun 3aaBuTenb, HE COrNacuBLLNCL C NEPEYHEM BblAaBaeMbIX EMY JOKYMEHTOB,
oTKasancsa npocTaBuUTb CBOK MOAMUCH B MOMYYEHUWN AOKYMEHTOB, AOKYMEHTbl eMy He
BblAATCA W Cneyuanuct, OCYLIECTBNAOWNA Bblgady [AOKYMEHTOB, Ha Konuu
3a8BNeHna npocTaBnsgeT OTMeTKy 06 OoTkase B MNOMyYeHUW [OKYMEHTOB MyTeEM
BHeCeHus cnoB «lony4nTb AOKYMEHTbI OTKasancay, 3aBepseT CBOEW NOAMUCHIO.

He nosgHee crnepytowero pabodero gHs, co AgHA obpalleHus 3aaBuTens B
YMNOMHOMOYEHHbIN OpraH, NMbo NOCTYNNEHUN He BblgaHHbIX LOKYMEHToB n3 MOL
3a8BUTENIO HanNpaBNAETCA NUCbMEHHOe COoobLeHMe O TOM, YTO OH B nboe Bpems
(cormacHo ykasbiBaeMoMy B coobueHnn rpaduky npuema-sblaadn LOKYMEHTOB)
BrpaBse 06paTnTbCS 3a NofyYeHNEM LOKYMEHTOB U COOBLNTL CBOW MOYTOBbLIN afpec,
NO KOTOPOMY €My STW AOKYMEHTbl MOryT ObiTb HanpaBneHbl NOCPEACTBOM MOYTOBOro
OTNpaBneHns C yBELOMITEHVEM O BPYYEHUN.

Pesynstatom agMUHUCTPaTUBHOM NpoLeaypbl SBNAETCA Bbigava (HanpasneHune)
3a8BUTENIO  U3BELLUEHMA O BKIKOYMEHWE rpaxjaHuHa B peecTp nonydareneu
AONTOCPOUHBIX LIENEBbIX XUMULLHBLIX 3alMOB W CoLuuanbHbIX BbinnaT, Nubo naselleHve
00 OTKase BO BKITHOYEHUN rpaxKaaHuHa B peecTp nonyvarenen 4oNrocpoOYHbIX LieneBbiX
XUNULHBIX 3aMUMOB M ColpanbHbIX BbINNar.

3.6.3. HanpaBneHne AOKYMEHTOB MO pesynbTartam pacCMOTPEHUS 3adBNeHUs U
LOKYMEHTOB, HeobXoAMMbIX AN NPeAOCTaBNEeHNa MYHULUMMNANbHOW YCryri, noYTOBbIM
OTMNpaBreHEM.

Cneumanmct  ynonHOMOYEHHOro  OpraHa, OTBETCTBEHHbIA 32  Bblgady
(HanpaBneHne) AOKYMEHTOB, nognexawux HanpaBneHuUo 3aaButento, opMumpyeT
NOYTOBOE OTMNpPaBneHNe N CaaeT ero B obLWmm oTaen agMUHUCTpaLn MyHALMNANsEHOro
obpasoBaHMs ANA HanpaeneHUss B OpraHmsaumio denepansHOM MOYTOBOW CBSA3W.
CooTeTcTBYyHOWAA MHPOPMaLNA PErMCTPUPYETCA B YCTAHOBNEHHOM NOPSALKE.

PesynbtatoMm agMWHUCTpaTUMBHOM  Mpoueaypbl  SBMSETCS  OTnpaBfeHHoe
nocpeacTBOM NOYTOBOro OTNPaBNEeHNSA U3BELLEHNE O BKIIOYEHWE rpaXKaaHnHa B peecTtp
nonyyarenen AONroCPOMHbIX LENneBbIX XUMULWHBIX 3aWMOB M couManbHbIX BbInnar,
nmbo msselleHne o6 OTkase BO BKIKOYMEHUM TpakpaHvHa B PeecTp nonydarenen
AONTOCPOUHBIX LIeNeBbIX XUNLLHBIX 3aUMOB U CoLarnbHbIX Bbinnart.
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4. ®opMbl KOHTPOSA 3a NpeaocTaBneHeM MYHULUUNANbLHON YCIyrn

4.1. lopagok OCYyLECTBNEHUS TEKYLIEro KOHTpons 3a cobniogeHnem wu
WUCNONHEHNEM  LOJPKHOCTHBIMM  fvLamK, OTBETCTBEHHbIMM 3a NpeaocTaBneHue
MYHULMNANbHOW YCNyri, NOMNOXEHUA HacTOALWEro agMUHUCTPaTUBHOMO pernameHTa u
WHbIX  HOPMaTMBHbIX MPaBOBbIX akToB, YyCTaHaBnuBawwmx TpeboBaHus K
NPefoCTaBNEHNIO MYHULMNANBHOM YCNyrk, a Takke MPUHATUEM PELLUEHUA Taknmu
AOJMPKHOCTHBIMUM NMLaMu.

TeKyLmMn KOHTPOMb 3a cOBnogeHNeEM N UCMIONHEHNEM LOSPKHOCTHBIMU NLAMMU,
OTBETCTBEHHLIMW  3a NPeAOCTaBNEeHNe  MyHULMNAanbHOW  YCnyrM,  MONOXEHWN
agMUHUCTPATMBHOIO  perfaMeHta W WHbIX  HOPMaTWUBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBaroLmx TpeboBaHms K NpeaoCTaBNeHNio MyHULMNANsEHOMW YCNyry, a Takke
MNPUHATUEM UMW PELLEHNIA (fanee — TEeKYLWN KOHTPOMb AeATENBHOCTN) OCYLLECTBNAET
PYKOBOAUTEND YNONHOMOYEHHOIO OpraHa.

TeKyLMA KOHTPOMb OCYLLECTBNAETCA NyTEM NPOBEAEHUSA NPOBEPOK COBNOAEHUS
W WCMONMHEHUS AOMKHOCTHBIMW NMUaMWU U COTPYAHMKaAMU MONOXKEHUMA HACTOALEro
agMUHUCTPATMBHOIO  perfnaMeHta W UHbIX  HOPMaTWUBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBaroLnx TpeboBaHNA K NPeaoCTaBneHNO MyHULMNANBHOW YCIyru.

4.2. lNopsgok n NepruognyHOCTb OCYLLECTBIIEHNA MNaHOBbLIX W BHEMMAaHOBbLIX
NPOBEPOK NOSHOTLI U KayYecTBa NpeaoCTaBneHna MyHULMNAneHOW yCnyrn, B TOM Y1Cne
nopsaok wn  ¢OpPMbl  KOHTPOMS 3a MNOMHOTOM W KayeCTBOM  MNpefoCTaBneHus
MYHULMNansHOW YCyru.

KoHTpONb 3a NOMHOTOM M Ka4eCTBOM MPEeAOoCTaBneHUsS MyHULUMNanbHOW yCnyrm
BKMOYaeT B ceba npoBefeHMe NPOBEPOK, BbISBIIEHNE W YCTPaHEHWE HapyLUEeHUA npaB
3aaBUTENEN, pPacCMOTPEHWEe, MNPUHATME B MNpegenax KOMMETEHUMM peLleHnn U
noaroToBKy OTBETOB Ha obpalleHus 3asaBuUTENEN, copepXawmx xanobbl Ha gencTens
(Ge3pencTBme) N peLLEHNS LOIMKHOCTHBIX ML,

[MpoBepkn MNOMHOTbI W KayvecTBa NPeAOCTaBNEHUs MyHULMNANsHOW  yCrnyrm
OCYLLECTBMNAOTCA  Ha  OCHOBaHWW  NOKamnbHbIX  @KTOB  OpraHa  MEeCTHOro
camoynpaBneHus.

MpoBepkn moryT ObITb NNaHOBBIMWM W BHennaHoBbiMW.  [lopagok  um
nepnoanYHOCTb nnaHoBbIX NpoBEpPOK yCTaHaBnmBarTCa pyKOBOAUTENEM
yrNONHOMOYEHHOro opraHa. [1pn npoBepke paccMaTpuBaroTCs BCE BOMPOCHI, CBA3a@HHbIE
C nNpepocTaBneHVEM  MyHUUMNanbHOW  yCnyrn  (KOMMMEKCHblE NPOBEPKM), Unun
OTAeNbHbIE BOMNPOCH! (TEMaTN4eckme NpoBepKn).

BHennaHoBbIe NMPOBEPKM NMPOBOAATCA ANA NMPOBEPKM hakTa yCTpaHeHUs paHee
BbISIBMIEHHbIX HapyLUEHMA, a Takke B Cnyyae nonydeHua xano® Ha pencteuns
(Gespencteme) cotpyaHukoB. [lpoBepkn Takke MpPoOBOAATCA MO  KOHKPETHOMY
obpalleHnto 3aaBuTens.

[MeprnoaMYHOCTb OCYLLECTBNEHNSA NTAHOBbBIX NPOBEPOK — HE PeXe O4HOro pasa B
KBapTan.

4.3. OTBeTCTBEHHOCTb  MyHUUMMNANbHbIX  CRy)Kawux oOpraHa MeCTHOro
camoynpasneHns U NHbIX AOIPKHOCTHBIX NUL 3a pelleHna n aencteusa (besgencrene),
nNpYHMMaemble (OCyLLEeCTBNAEMbIE) B XOA4E NPeaoCTaBneHns MyHULMNANsHOW yCnyru.

Mo pesynbTataMm MNPOBEPOK B Cryvae BbIABNEHUA HapyLIEHUA MNOMNOXEHUN
HaCTOALLEro agMUHUCTPATUBHOIO pernameHTa U MHbIX HOPMAaTMBHbBIX NPaBOBbLIX aKTOB,
yCTaHaBnmBarwowmx TpeboBaHMa K NPefoCTaBfeHun0  MyHUUMNAnNsHOW  yCnyru,
BMHOBHbIE COTPYAHUKN N AOMMKHOCTHBLIE UL HECYT OTBETCTBEHHOCTbL B COOTBETCTBUM
C 3akoHogaTenscTBoM Poccumrckon depepaymn.

COTpyaHWKM, OTBETCTBEHHbIE 3a NPWUeM 3adBneHUA W LOKYMEHTOB, HeCcyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a COOngeHMe CpOoKOB W nopsgka npuema um
perncTpaynm JOKyMEHTOB.
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COTpyaHWKM, OTBETCTBEHHbIE 3@ NOATOTOBKY AOKYMEHTOB, HECYT MEPCOHAarbHYHO
OTBETCTBEHHOCTL 3a CODMoAeHNe CPOKOB W nopsaaka 0PopMNEeHNs 4OKYMEHTOB.

CoTpyaHWKM, OTBETCTBEHHbIE 3a Bblgady (HanpaBreHWe) AOKYMEHTOB, HEeCyT
nepcoHanbHyt0 OTBETCTBEHHOCTb 3a cobnojeHne nopsaka Bblgavu (HanpaBneHus)
L OKYMEHTOB.

[JomkHOCTHOE  nMUO, noanucaBllee  AOKYMEHT, COpPMUPOBaHHbIA MO
pesynbTatam npefocTaBneHna MyHUUMNANsHOW  YCNyr, HEeCeT nepCcoHanbHYyH
OTBETCTBEHHOCTL 3@ MPaBOMEPHOCTb MPUHATOrO peLUeHUs U Bblaadn (HanpaBneHns)
Takoro AOKyMeHTa nuuy, NpeacTaBmBLLEMY (HanpasBumBLLEMY) 3aABNEHME.

lMepcoHanbHas OTBETCTBEHHOCTb  AOSMKHOCTHBIX — NUL,  Y4acTBYHOLWMX B
NpefocTaBNeHU  MyHULMNANbHOW  YCINyry, 3akpennsaeTca B  COOTBETCTBYHOLLMX
AOJMKHOCTHBIX MHCTPYKLMSAX B COOTBETCTBUN C TpeOOBaHNSAMW 3aKOHOA4ATENLCTBRA.

4.4. TlonoxeHus, xapaktepuayrowme TpeboBaHna K nopsaky u  dopmam
KOHTPONS 3a NpefocTaBNeHneM MYyHULMNaneHOW YCNyri, B TOM 4uCfe CO CTOPOHbI
rpaxgaH, nx o6beaANHEHU N OpraHn3auun.

KoHTpONb 3a WCNONHEHMEM [aHHOro aAMUMHUCTPaTMBHOMO pernameHTa co
CTOPOHbI rpaxaaH, Mx 0ObeaVHEHUA KN OpraHn3auMm SBMSETCS CaMOCTOATENBHON
hopMON  KOHTPONA M OCYLLECTBNAETCA nNyTEM HanpaeneHus obpaweHun B
agMUHUCTPaUMIO  MyHUUMNansHOro obpasoBaHus, a Takke nytem obxanoBaHus
aencteun  (6e3m0encTBMS) M pPELUEHUM, OCYLUECTBNSEMbIX (NPUHATBIX) B X0o4e
WCNONMHEHNA HACTOALLEro aaMUHUCTPaATUBHOIO pernameHTa.

MpaxpaHe, nx ob6beANHEHNS N OpraHn3auumn BNpaBe HanpaBnAaTb 3aMedaHus n
NpeanoXeHns no  yhyudlWeHWHo KadectBa WM [OCTYNHOCTW  NpepocTaBneHuns
MYHULMNAnbHOW YCyru.

5. ocyneOHbIN (BHECYAeOHbIN) NOPAOOK 06XanoBaHUA peweHnn
n gencreumn (besgencrBusl) opraHa, NnpeaoCTaBnAKOWEro
MYHULUMNANbHYK yCNyry, MHOropyHKUMOHarbLHOro LeHTpa, opraHusauumn, a
TaKke
MX OOSMKHOCTHbIX NIUL, MYHALMNArNbHbIX CryXawux, paboTHUKOB

51. WHdbopmauma pgna 3assButensd O ero npaese nogartb xanoby Ha
peweHne wu (unn) penctene (Bespgenctene) agMUHUCTPaUMM  MYHUUMNANbHOroO
obpasoBaHMs M (MNKN) e€e [OMKHOCTHBLIX NnL, MyHUUMNanbHbIX ChAyXawmx npu
npeaocTaBNeHnN MyHULMNanbHOW yCnyru (ganee - xanobta).

3agButenn umeroT npaBO nogatb Xanoby Ha peweHne n (unn) gencreue
(Gespencrteme) agMuHUCTpaUUKM  MyHMUmMnanbHoro obpasoBaHus wn  (unm)  ee
AOJDKHOCTHBIX NNL, MyHULMNAnNbHBIX CRyXawmx npyu NpegocTtaBneHnm MyHULMNansHown
yCnyru.

5.2. NpepmeT xanobbl.

Mpeametom xanobbl aBRAOTCA peweHna u  genctema  (Besgencrtene)
agMUHACTpaUMM  MyHUUunaneHoro  obpasoBaHna  (YNONHOMOYEHHOrOo  opraHa),
AOIDKHOCTHOrO  nvua  agMUHUCTpauuu  MyHugunansHoro  obpasoBaHua  nmbo
MYHULMNAnbeHOro CryXaLlero.

3asgButens MOXeT 0bpaTUTLCA C XXanoboun, B TOM YACHE B CReAYHOWMX Cryyasx:

1) HapyLeHne cpoka perncTpayumn 3anpoca o NpegocTaBneHnm MyHULMNansHOW
ycnyru,

2) HapyLleHue Cpoka NpeaocTaBneHns MyHULMNansHoW yCnyrm,

3) TpeboBaHne y 3aABUTENS  OOKYMEHTOB WM uHbopmaumm, nmnbo
OCYLLECTBMNEHNS LEUCTBUAWA, NPefoCTaBNeHne WM OCYyLECTBNEHNE KOTOPbIX He
npeaycMOTPEHO HOpMaTMBHbIMW NpaBoBbiMM  aktamn  Poccuickon  depepaumm,
HOpMaTMBHbIMX  MNpaBoBbIMM  akTamm  Kemeposckonm  obnactn - Kysbacca,
MyHMLUMNanbHbIMW NPaBOBLIMY akTamun ANs NpeaocTaBneHns MyHULMNAaneHOW yCnyru;
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4) oTkas B nNpueme AOKYMEHTOB, MPeaoCTaBneHuMe KOTOPbIX MPeayCMOTPEHO
HOpMaTUBHLIMM  MpaBoBbIMM  aktamu  Poccunckon  Pepepaumm, HOpMaTUBHBIMU
npasoBbIMK akTamn Kemeposckon obnactu - Kysbacca, MyHULpMnansHeIMU NpaBoBbIMU
akTamm Ans NpefocTaBneHns MyHUUMNanbHOW yCnyri, y 3asBuTens;

5) oTkas B NpeaocTaBneHUn MyHUUMNAanbLHOM yCryrn, eCrnm OCHOBaHWUS OTkasa He
npeaycMoTpeHbl doeaepanbHbIMU 3aKOHaMWU U MPUHATBIMU B COOTBETCTBUMM C HUMM
WHBIMW HOPMaTWBHBIMW NpaBoBbIMW akTamm Poccunckon depgepaunn, 3akoHamm U
WHBIMM HOPMAaTMBHbIMW MNpPaBOBbIMW akTammn cybbekta Poccurckon Pepepaumn,
MYHULMNanbHbIMW NPaBOBLIMU aKkTamu;

6) 3arpeboBaHne C 3agBUTENS NpU NPEAOCTaBneHUN MYHULMNANbHOW YCyru
nnatbl, HE nNPEeAyCMOTPEHHON HOPMAaTMBHBLIMW MPAaBOBbIMM aktamu Poccnnckon
depepaumm, HopMaTMBHLIMM NpaBoBbIMK aktammn Kemeposckon obnactn - Kyabacca,
MYHMLMNanbHbIMW NPaBOBLIMK aKkTamMu,

7) OTKas opraHa, nNpefocTaBnsoLero MyHALMNANbHY YCnyry, AOSIKHOCTHOMO
niua  opraHa, npefoCcTaBnsOEero  MyHUUMNanbHyt0  ycryry, B WUCMpaBneHuu
AOMYLLEHHBIX UMW OMeYaTtok M ownbOK B BblAaHHbIX B pesynbTaTe npeaocTaBreHus
MYHULMNANbHOW YCNyrn AOKYMeHTax nubo HapylleHue YCTaHOBMEHHOro CpoKa TaKkux
ncnpaeneHni,

8) HapylweHue cpoka unu nopsaka BblAayn AOKYMEHTOB MO pesynbTaram
npefocTaBnNeHNa MyHULUMNANbEHOW YChyTu;

9) npuoCTaHOBNEHME MNPEAOoCTaBnNeHUS  MYHULMNANbHOW  YCnyrn,  ecnu
OCHOBaHWA NPUOCTaAHOBMNEHNA He npeayCcMOTPeHbl deaepanbHbIMU  3aKoHaMu U
MNPUHATBIMM B COOTBETCTBUM C HUMU UHBIMW HOPMaTUBHbIMK MPaBOBbLIMW aKTaMm
Poccuickon depepaummn, 3akoHaMmM M MHbIMU HOPMaTMBHBLIMU MPaBOBLIMU aKkTamm
Kemeposckon obnactu - Kysbacca, MyHMUMNansHbIMU NPaBoOBbIMU akTaMu;

10) TpeboBaHMe y 3aaBUTENS MNpU NPEAOCTABMAEHAN MyHULMMNANBHOW YCIyrn
AOKYMEHTOB WUN MHMOpMaummM, OTCYTCTBME U (UNM) HEQOCTOBEPHOCTb KOTOPbIX He
yKasblBanmcb npu nepBoHavansHOM OTKase B Npueme AOKYMEHTOB, HeoOXoaMMbIX ANng
npenocTaBneHns MyHULMNansHON ycnyrm, 3a NCKIFOYEHnem cny4yaes,
NPeAyCMOTPEHHbIX NYHKTOM 4 4Yactun 1 ctaTtbh /7 PepepaneHoro 3akoHa ot 27.07.2010
Ne 210-93. B vykasanHHOM cniydyae pgocynebHoe (BHecypebHoe) obxanoBaHme
3asBuTeNem peweHnn n genctemn (besgencransa) MOLU, pabotHrka MOL BO3MOXHO B
cnyyae, ecnn Ha MOL, peweHns n genctensa (6e3pencTeme) KOTOPOro obxanyroTes,
BO3MNOXeHa PyHKUMA NO NPefoCTaBneHNO COOTBETCTBYOLLMX MyHULUMNANbHbIX YCAYyr B
nonHoM obbeme B MmMopsigke, onpeaeneHHoMm 4vacteto 1.3 ctatbn 16 depepanbHoro
3aKkoHa ot 27.07.2010 Ne 210-93.

>Kanoba pgormkHa cogepxarthb:

1) HauMeHoBaHWe opraHa, npPeaoCTaBAOWEro MYHULMMNANbHY  YChyry,
AOJDKHOCTHOIO nuua opraHa, npefocTaBnArowWero MyHuUunaneHyo ycnyry, nmbo
MYHALMNANbHOrO  Crniyawlero, peweHns u  genctems  (6esgencrene) KOTOPbIX
obxanyroTcs;

2) dhamMmnuio, MMAa, OTYeCTBO (NocnegHee - NPy HanMuun), CBELEHUS O MecTe
XUTensCTBa 3asBuUTena - PuUanyeckoro nuua nmbo HaMmeHoBaHue, CBeAeHUA O MecTe
HaxXOXAEHUS 3aaBUTENS - FOPUAMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOW NOYTbI (MPU HanNMuMmM) N NOYTOBLINM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adBUTENIO;

3) cBepgeHna 06 obxanyembix pelleHnax u gencreusx (6es3pencrTemm) opraHa,
NPefoCTaBNAWEro  MyHUMUMNAanbHYHO  YCnyry, AOMMKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALLEro MyHALMNANBHYIO YCyry, NMMbo MyHULMNanNbHOro Cryallero;,

4) noBOAbl, HQ OCHOBaHUM KOTOPbIX 3as8BUTENb HE COrnaceH C peLleHneM U
aenctemem (6es3gencTememM) opraHa, npeaoCTaBnAWEro MyHUUMNANbHYK YCyry,
AOJDKHOCTHOMO nuua opraHa, npefocTaBnAwlWero MyHUUMnaneHyo ycnyry, nmnbo
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MyHMUMNanbHOro cnyxawero. 3assutenem MoryT ObiTb NpeacTaBieHbl AOKYMEHTbI
(Npw HanuuuK), NOATBEPXKAAOLWME A0BOALI 3aaBUTENS, MO0 X KONUK.

5.3. OpraH MecCTHOro camoyrnpaBieHUA N YNONTHOMOYEHHbIE Ha PacCMOTPEHne
*anobbl AOIMKHOCTHLIE LA, KOTOPbIM MOXET ObITb HanpaeneHa xanoba.

XKanoba Ha pewenne, pencteme (6e3m4encTBME)  AOIMKHOCTHbLIX AL
YNOMHOMOYEHHOIO OpraHa npu NpeaocTaBneHn MyHULUMNanbHOM YCNnyrn MoXeT ObiTb
nojaHa B agMUHUCTPaLMIo MyHULMNansHoro obpasoBaHms.

>Kanoba Ha pelwenne, gencreus (6e3gencremne) OTBETCTBEHHOIO cneyyanucra -
MYHULMNANbHOMo Crnyallero No4aeTca HavanbHUKY YNONHOMOYEHHOro opraHa.

>Kanoba Ha peweHue, gencteus (6e3pencTeme) HavanbHMKa ynoaHOMOYEHHOrO
opraHa nofjaeTcsa B OpraH MECTHOro camoynpaBneHns.

XKanoba Ha peweHve, pgencteus (besgencrteme) 3amecTuTens  rnasbl
MyHMUMNansHoro obpasoBaHua nogaetcs [nase MyHMUMNansHOro obpasoBaHuns.

5.4. MNopspok nogayn n pacCMOTPEHMS XKanobbi.

>Kanoba nopaetca B NMCbMEHHOM opme Ha OymMakHOM HocuTene, B
3MNEKTPOHHOW hopMe B OpraH, NpeaoCTaBnatoLLMA MYHULMNANbHYO YCRyry.

>Kanoba Ha peweHna n genctema (6es3gencrame) opraHa, npeaocTaBnsroLLEro
MyHALMNANbHYKO  yCryry,  AOJDKHOCTHOMO  fvua  opraHa, npeaocTaBnaloLLero
MYHULMNANbHYK  YCNyry, MYHALMNANbHOrO CryXallero, pykoBoAWTENs opraHa,
NPefoCTaBNAOLWEro MyHALMNANbHYIO YCNyry, MoOXeT OblTb HanpaBneHa no noure,
yepes MHOroyHKUMOHAmNbHbIM  LUEHTP, C  WCNONb3oBaHMEM  WH(OPMAaLMOHHO-
TENEKOMMYHUKAUMOHHON  ceTn  «UHTepHeT», odumumanbHOro camta  opraHa,
NpPefoCTaBNAOLWEro MyHULMNANbHY YCnyry, €4AuHOro nopTana rocyfapCTBEHHbIX W
MyHUUMNanbHbIX  ycnyr nnbo  perMoHanbHOro noprana rocyfapCTBEHHbIX U
MyHUUMNAnNbHbIX YCNYr, a Takke MOXET ObITb NPUHATA NPU NIMYHOM NpUeMe 3asaBUTENS.

B cnyyae nogauym xanobbl npy NUYHOM npueme 3asBuTeNb MNpeacTaBnaeT
AOKYMEHT, yAOCTOBEPAOLWMNA €ro NIMYHOCTb B COOTBETCTBUM C 3aKoHOAATENbCTBOM
Poccunckon depepaumn.

B cnyuvae, ecnn xanoba nopgaeTca 4epes NpeAcTaBUTENS 3asBUTENd, Takke
NpeacTaBNAeTCAa LOKYMEHT, MNOATBEPXAAMOWMA MNOMHOMOYMS Ha OCyLeCTBMEeHWe
AENCTBMA OT UMeHM 3asButend. B kadectBe [OKyMeHTa, NOATBEPKAANOLLErO
MONIHOMOYNA Ha OCYLLIECTBNEHNE AENCTBUN OT MMEHW 3aaBUTENS, NPeaCTaBNAeTCS:

1) odopmneHHas B COOTBETCTBMM C 3akoHogaTenscTBOM Poccunckon
depepauymm 4OBEPEHHOCTL (A9 PUNYECKNX NNLL);

2) odopmneHHaa B COOTBETCTBMM C 3aKkoHOAATENbLCTBOM  Poccmmnckon
depepaumm  [OBEPEHHOCTb, MOAMUCAHHAas  PYKOBOAUTENEM  3adABUTENS UMK
YMNOMHOMOYEHHBIM 3TUM PYKOBOAUTENEM NMLIOM (4NA FOPUANYECKUX NWLY);

3) Konusa peLeHnsa 0 HasHavYeHn nnm 06 ns3dbpaHnmn NMbo nNprkasa O HasHa4YeEHUN
duanyeckoro nuua Ha LOSMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe pusmyeckoe nmuo
obnagaeT npaBoM AEVUCTBOBATL OT MMEHW 3asBuTens 6e3 JOBEPEHHOCTMN.

Mpyn nogave xanobbl B OSMEKTPOHHOM BUAE [LAOKYMEHTbl MOryT ObITb
npeactaBneHbl B (QOPME 3MEKTPOHHBbIX AOKYMEHTOB, MOAMUCAHHBLIX 3NEKTPOHHOW
noanNuUCLIO, BUA KOTOPOW NPeayCMOTPEH 3akoHo4aTenscTBOM Poccunckon degepaumn,
Npy 3TOM AOKYMEHT, yAOCTOBEPSAIOLLMA NNYHOCTL 3aaBUTENS, He TpebyeTcs.

B cnyuae, ecnu xanoba nogaHa 3assButenem B opraH (4O/MKHOCTHOMY nuuy), B
KOMMETEHLMIO KOTOPOro He BXOAUT NPUHATME peLueHnsa Mo xanobe, B TeuyeHne Tpex
pabounx AHEW CO OHA e€e perncrpaunmn ykasaHHbIM OpraH HanpaensaeT xanoby B
YMNOMHOMOYEHHBIN Ha €e PacCMOTPEHME OpraH U B NUCbMEHHOWN hopMe MHopMmpyeT
3aaBUTENA O NepeHanpaBneHm xanoobel.

Mpy 3TOM CPOK paccMOTpeHus Xanobbl UCYMCNAETCA CO AHS perucrpaumm
*anobbl B yNONIHOMOYEHHOM Ha ee pacCMOTPEHNE OpraHe.

5.5. Cpokun paccmoTpeHns xanobbl.
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>Kanoba, noctynuBlaa B YMONMHOMOYEHHBIA Ha €€ pPacCMOTPEHME OpraH,
NoOANEXUT perncTpauum He no3gHee cnegyrowero pabodero AHA CO AHA ee
noctynnenus. Xanoba paccmatpuBaeTcsa B TedeHune 15 paboumx gHen co gHa ee
perncrpagum.

B cnyyae obxanoBaHuA OTKasa opraHa, NpefoCTaBAOWEro MyHULMNANBHYHO
yCcnyry, ero [AOSPKHOCTHOrO nuua B npueme [LOKYMEHToB Yy 3aasutena nvbo B
nUcnpaBneHnn A[OMyLEHHbIX OneyYyaTok u owunbok wnn B cnyyae obxanoBaHus
3a8BUTENEM HapyLUeHWs YCTaHOBMEHHOMO CpoOKa Takux wucnpaeneHun xanoba
paccMaTpmBaeTCs B TeueHmne 5 paboumnx gHeEW CO AHSA ee perncTpauumn.

5.6. lepeyeHb OCHOBaHMA ANSA NPUOCTAHOBMEHUA PacCMOTPEHUSA xanobbl, B
crnyyae ecnm BO3MOXHOCTb MPUOCTAHOBMEHUS MPeayCcMOTPEHa 3akOHO4aTeNbCTBOM
Poccunckon Pepepaumn n sakoHogatenscteom Kemeposckom obnactum - Kysbacca.

OcHoBaHUN A4NA NPUOCTaHOBIEHNA PacCMOTPEHNA anobbl 3aKOHOAaTENBCTBOM
Poccunckon ®epepaunm 1 3akoHogatensctBoM Kemeposckon obnactn - Kyabacca He
npeaycMOTPEHO.

5.7. PesynbTaT paccMoTpeHns xanobsbil.

Mo pesynbTaTam paccMOTpPeHUs Xanobbl NPUHUMAaETCH O4HO W3 CrneayroLmx
peLleHNI:

1) yaoBneTBopuUTL xanoby;

2) oTKasaTb B y4OBMNETBOPEHNN Xanoobbl.

OpraH wmecTHoro camoynpaeneHna Kemeposckon obnactm - Kysbacca
yaoBneTBopseT xanodby, B TOM uucne B OpPME OTMEHbl MNPUHATOIO pPeLleHns,
ncnpaBneHnsa AONYyLEHHbIX OpraHoM, MPeaoCTaBnsroWMM rOCYyAapCTBEHHYO YCNyry,
nmbo opraHoMm, NpPeaocTaBnAWMM MyHULMNANbHYIO YCNyry, OneYyartok u owmbok B
BblA@HHbIX B pe3ynbTare npefocTaBfeHns MyHULMNAanbHOW YCyrn LOKYMEHTaXx,
BO3BpaTa 3asaBUTENIO LEHEXHbIX CPEeACTB, B3MMaHue, KOTOPbIX He MNpefyCcMOTPEHO
HOpMaTUBHLIMM MpaBoBbIMW  aktamm  Poccunckon  dPepgepauum, HOpMaTUBHLIMM
npasoBbiMK akTamu Kemeposckon obnactm — Kysbacca, MyHMUMnansHbIMW NpaBoBbIMM
akTamu, a TakKke B UHbIX popmax.

B cnyyae npusHaHus xanobbl nognexawen yaoBNeTBOPEHUIO B OTBETE
3a9BUTENIO, YKa3aHHOM B MNyHKTE 5.4 HacCTOAWEro agMWUHUCTPaTUBHOIO perfnameHTa,
faetca  uWHdopmauma O OEeUCTBUAX — YNMONMHOMOYEHHOro  opraHa B Lensax
He3aMeanUTENbHOrO  YCTPaHEHUS  BbISBMEHHbIX  HapyLeHWn npu  OKasaHum
rocygapCTBEHHOW YCnyrn, a Takke TMNPUHOCATCA W3BMHEHUS 3a [OCTaBfEeHHbIe
HeynobcTBa W YyKasbiBaeTCa WHpoOpMauMs O [anbHEUWMX LENCTBUSX, KOTOpble
Heob6X04MMO COBEPLUUTL 3asSBUTENHO B LIENAX NOMyYeHNa rocyaapCTBEHHOW YCNyru.

B cnyyae npusHaHna xanobbl, He nognexallen ya0BneTBOPEHNIO B OTBETE
3a9BUTENIO, YKa3aHHOM B MyHKTE 5.4 HaCTOAWEro agMMHUCTPAaTMBHOIO pPernameHTa,
Aal0TCA apryMeHTUPOBaHHbIE Pa3bACHEHNSA O NMPUYMHAX NPUHATOrO PeLleHUs, a Takke
MHopMaLna 0 nopsake obxanoBaHNA NPUHATOrO PeLLlEHUS.

B cnyyae yctaHoBneHus B XO04e WM NO pesynbTatam pacCMOTpeHna xanobdbl
Npu3HakoB cocTaBa agMUHUCTPATMBHOIO MNPaBOHAPYLIEHUS WX NPecTynneHns
crneuvanuct opraHa MEeCTHOro camoynpasneHus, Ccrneumanuct  ynofHOMOYEHHOro
opraHa, HajeneHHbI MOMHOMOYMAMWN MO PACCMOTPEHUIO Xanob, HesamepnuTensHo
HanpaenseT UMEeKLLMECH Matepuarbl B OpraHbl NPoKypaTypsbl.

B yaoBneTBopeHumn xanobbl 0TKa3biBaeTCA B CReAyroLWmMX Cnyyanx:

1) »xanoba npnsHaHa He0BOCHOBaHHOW,

2) Hannyme BCTYNUBLLErO B 3aKOHHYIO CUNY pelleHus cyaa, apbutpaxHoro cyaa
no xanobe o0 TOM ke NpegMeTe 1 Mo TEM e OCHOBaHUAM,

3) nogaya xanobbl NULOM, NONTHOMOYNA KOTOPOrO HE NOATBEPXKAEHbI B NOPSAKE,
YyCTaHOBNEHHOM 3aKoHogaTenscTBoM Poccunckon depepaunn;

4) Hanunyne peweHna no xanobe, NPUHATOrO paHee B OTHOLUEHUMM TOro Xe
3a8BUTENA M MO TOMY Xe nNpeameTy xanobbl.
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B cnyyae yctaHoBneHus B X04e WMNW NO pesynbTatam pacCMOTpeHUs xanobdbl
NpuU3HakoB cocTaBa agMWHUCTPATMBHOIO MNPaBOHaPYLUEHUA WM NPU3HAaKoB COCTaBa
NPECTYNNeHNa AOIMKHOCTHOE NULO, YMOMHOMOYEHHOE Ha pacCMOTpeHne xanobd,
He3amMeanMTENbHO  HanpaBnseT  COOTBETCTBYOLUME  MaTepuanbsl B OpraHbl
NpOKypartypbl.

5.8. Tlopagok WMHMOPMUPOBaHUS 3asBUTENA O pesynbTartax pPacCMOTPEHUs
xanobeil.

He nosgHee pHA, cnepyrowero 3a AHEM NPUHATUS PeLUueHUs, 3asBuTeno B
MMCBEMEHHON POPME U, NO XKENAHUIO 3aABUTENS, B SMNEKTPOHHOW hopMe HanpaBnsaeTcs
MOTUBMPOBaHHbLIN OTBET O pe3yrbTaTax pacCMOTPeHNs xanoobebl.

B oTBeTe no pesynbTatam paccMoTpeHns xanobbl ykasbiBaroTCA:

1) HauMeHoBaHWe opraHa, npPeaoCTaBnAOWEro MYHULMNANbHY  YChyry,
paccmoTpeBLUero xanoby, AOMMKHOCTb, haMUnnda, UMa, OTYECTBO (nMocnegHee - npu
Hann4Mm) ero AOIMKHOCTHOrO Nnua, NPUHSBLLErO peLleHne no xanobe;

2) HOMep, Aarta, MecTo NPUHATUA PeLLeHns, BKYaa CBEAEHNSA O AOMKHOCTHOM
nmue, peweHne nnn gencreme (6es3gencreme) KoToporo obxanyercs;

3) dammnusa, nmsa, oT4ecTBO (NocnegHee - Npu HanMyum) UM HaumeHoBaHwe
3aaBuTens;

4) oCHOBaHWA AN NPUHATUS PELUEHMS MO xanobe;

5) npuHaToe no xanobe pelueHne;

6) B cnyyae, ecnm xanoba npuaHaHa OOOCHOBaHHOW, - CPOKW YCTpaHEeHUs
BbIABNIEHHbIX HapyleHWA, B TOM 4uCNe CPOK MpefocTaBneHnsa pesynetarta
MYHULMNAnbHOW yCnyru;

7) cBefeHuna o nopsake obxanoBaHWA NPUHATOrO No xanobe pelleHns.

OTBeT N0  pesynsTatam  paccMOTpeHus  Xanobbl  NoanuchbIBaeTCA
YMNOMHOMOYEHHBIM Ha PacCMOTPeHWe Xanobbl AOMKHOCTHBIM NTNLOM.

5.9. Nopsapok obxanoBaHMs peLueHns no xanobe.

3asButens BrpaBe obxanoBaTb pPELEHUA, NPUHATbIE N0  pesynbTaram
paccMoTpeHns xanobel, B nopsake, yCTaHOBMNEHHOM AENCTBYHOLNM
3aKoHOAAaTENbCTBOM.

5.10. TpaBo 3agBuUTENns Ha Mony4YeHne uHoOpMaumm W 0OKYMEHTOB,
HeobxoanMbIx Ansa 060CHOBaHMA N PacCMOTPEHMS XKanobbi.

3agButens WMMeeT npaBO Ha MofnydYeHve uHpopMaumm W [LOKYMEHTOB,
HeobxoanMbIx ana  oOOCHOBaHMA U paccMOTpeHuss Xanobbl, €ecnn KHOE He
NpeayCMOTPEHO 3aKOHOM.

511. Cnocobbl WHMPOPMUPOBaAHMS 3asBUTENEN O NOpaAKe nojadn wu
paccMOTPEHNS XKanobbi.

NHdopmaums o nopsgke nogadm n paccMoTpeHus xanobbl pasmellaetca Ha
opuypmansHOM  cauTe  agMUHACTpauMmn  MyHuuMnanbHoro  obpasoBaHus B
MHOPMaLNOHHO-TENEKOMMYHUKALMOHHOM cetn «UHTepHeTY, Ha canTe
YNOMHOMOYEHHOrO  OpraHa B  WH(POPMaLVNOHHO-TENEKOMMYHUKALMOHHON  CeTn
«UNHTepHeT» (Mpu Hanuuun), ENMCY, PITY, nHdopmaumoHHbIx cTeHaax B NOMeLLeHUsX
npyema M BblgaydnM [OKYMEHTOB, a Takke npefocTaBnaeTca HenocpenCTBEHHO
COTPYAHUKaMWN  YNONTHOMOYEHHOrO0 opraHa npu nuvyHoM obpalleHun 3asButenen,
TenedoHaMm AnNA CnpaBoK, a Takke B NMUCbMEHHOW hOpMe MOYTOBLIM OTNpaBeHNEM
nMBO 3NEKTPOHHBIM COOBLLIEHNEM NO aapecy, ykazaHHOMY 3aaBUTENEM.

5.12. Topspok pocynebHoro (BHecypebHoro) obxanoBaHns peweHnn un
aencteun (6e3n0encTBms) yNnONMHOMOYEHHOIO OpraHa, PykOBOAUTENS YNONMHOMOYEHHOMO
opraHa nmbo crneuvanucTa  YNoOfIHOMOYEHHOro  oOpraHa OCyLecTBNSeTcs B
cooTBeTCTBUN ¢ DPepepanbHbiM 3akoHoMm oT 27.07.2010 Ne 210-03, noctaHoBneHnem
MpasutensctBa Poccunckon depepauymmn ot 16.08.2012 Ne 840 «O nopsgke nogauv m
paccMoTpeHns xanob Ha pelwieHna n genctena (besgenctene) degepanbHbIX OpraHoB
WCNONMHUTENBHOMW BNactm M UX LOJPKHOCTHbIX Ny, dedeparnbHbIX roCyaapCTBEHHbIX
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cnyXawmx, AOIMKHOCTHBIX NUL, roCyAapCTBEHHbIX BHEDHOAXKETHBLIX hoHaoB Poccumckomn
depepaumn, rocygapCTBEHHbIX —KOprnopauun, HageneHHblX B  COOTBETCTBUMM C
denepanbHbIMM  3aKOHaAMW  MOMHOMOYMSAMM MO  NPEAOCTaBNEHMIO FOCYAaPCTBEHHbIX
yCnyr B yCTaHOBNEHHOW cdepe AEATENbHOCTU, N X AOIMKHOCTHBIX NAL, OpraHn3aumn,
npegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PepepanvHoro 3akoHa «O6 opraHmsaumm
NpefoCTaBNeHNa rocyAapCTBEHHbIX M MyHUUMNAnNbHBIX YCRyr», U ux paboTHUKOB, a
Takke MHOroyHKLUMOHAmNbHbIX LEHTPOB MPefoCTaBfeHnss rocyAapCTBEHHbIX W
MyHUUMNANbHbIX  ycnyr U uMx  paboTHMKOB» WM nocTtaHoBneHnem  Konnerum
AomuHnctpaumn Kemeposckon obnactn ot 11.12.2012 Ne 562 «0O6 ycraHoBneHum
OcobeHHoCcTEn nopgaym W paccMOTpeHus Kanob® Ha peweHus W LencTsug
(Ge3pencTBme) WUCMOMHUTENBHBIX OpPraHoB rocyaapCTBeEHHOW Bnactu Kemeposckon
obnactn n Ux JOSMKHOCTHBLIX NNL, & TakKe roCyaapCTBEHHbIX MPaXKaaHCKUX CryKalmx
Kemeposckon obnactu npu npeaoctaBneHnn rocyaapCTBEHHbIX YCIyr».

6. OcobeHHOCTM BbINOMHEHUS aAMWHUCTPaTUBHBLIX Mpoueayp (aenctsun) B
MHOrOgYHKLMOHAaIbHbLIX LieHTpax npeaocTaBneHns roCyAapCTBEHHbIX n
MYHULMNANbHbIX YCIyT.

6.1. lMNpepocraBneHne myHuumnansHou ycnyrn B MOLl ocywectenseTca npw
HaNMYMM 3aKknYEeHHOro COornalleHna O B3aMMOLEWUCTBUM MEXAY YMNONHOMOYEHHbLIM
opraHomMm n MoL.

6.2. OcHoBaHveM pAna Hayana npeaocTaBneHna MyHUUMNanbHOW  YCnyru
apnseTcs nuuHoe obpalleHne 3assutensa B MOLL.

6.3. MHdopmaumsa no Bonpocam NpeaocTaBneHmsa MyHULMNansHOW yCnyri,

CBeAEHMM O XoAe NpefocTaBneHns MyHUUMNaneHOW yCnyrn, WHbIM BOMpOCaM,
CBA3aHHLIM C NPefocTaBneHNeEM MyHULMNAaNbHOW YCyrn, a Takke KOHCYNbTUpoBaHue
3asgBUTENEN O MOPSAKE NPefocTaBneHMs  MyHuuunansHou ycnyru B MoU
npegocraenseTca coTpygHukom MOL| npu HenocpeaCTBEHHOM obpalleHnn 3aaBUTENS
B MOPU wvnn nocpeactBom TenedOHHOM CBA3M B COOTBETCTBUM C AEWCTBYHOLLMM
3aKOHOAaTENLCTBOM, PErynMpyroLWMM opraHn3aunio gestensHoctn ML,

NHdopmmpoBaHne © nopsagke npefocTaBlieHns  MyHULUNanbHOW  YyCryrm
OCYLLIECTBAETCA B COOTBETCTBUM C rpadomkomM padoTtel MOL.

6.4. MNMpwn nnuHom obpalleHnn 3aseutensa B MOL cotpyaHuk ML

yCTaHaBnNMBaeT  JMYHOCTb  3aABUTENS  Ha  OCHOBaHWW  OOKYMEHTa,
YAOCTOBEPSAOLEro €ero  JfMYHOCTb, NpeAcTaBuTENa 3asBUTENA Ha OCHOBaHWA
AOKYMEHTOB, YAOCTOBEPSAIOWMX €ro IMYHOCTb W MonmHOMouMa (B Crnydae ero
obpalleHms);

3anonHaeT 3asBfieHne B aBTOMaTM3MPOBAHHOW WH(OPMAaLMOHHON CUCTeEME
aBTomMaTmsaumm AeATeNbHOCTUM MHOMOMYHKUMOHAmNbHBIX LIEHTPOB MNpefoCcTaBreHns
rocypapCTBEHHbIX U MyHUMUMNanbHbIX yenyr (panee - AUC MoLU), pacnedyaTbiBaeT um
NOAMNUCLIBAET €ro y 3aaBuUTeNS,

NPUHMUMAaET AOKYMEHTbI, YKasaHHbIe B NyHKTe 2.6.1;

CBEpPSET KONWIO NPeACTaBMNeHHOro AOKYMEHTa C MOANIMHHWKOM, 3aBepsieT ero,
BO3BpaLLaeT 3aaBUTENO NOAMNMHHMK AOKyMeHTa. [NMpn 3aBepeHnn COOTBETCTBUA KOMUK
AOKYMEHTa NOAMMHHMKY Ha KOMUMM [OKYMEHTa npocTaBnseTr Haanucb «BepHo»,
3aBepsAeT NOAMUCHIO C yKasaHneM hamMnnnmn, NHALManoB 1 AaTbl 3aBEPEHNUS;

BblAaeT pacnmcky B npueme fokymeHtoB ns AUC MoL;

nepefaetr B YMOMHOMOYEHHbIA OpraH 3asBfeHne W LOKYMEHTbl B  CPOKW,
yKasaHHble B CornalleHnn o B3anmogencTBun.

6.5. [Ing nonydeHns gokymeHtoB B MOL| 3agsuTens npeabsaBnaeT AOKYMEHT,
YyAOCTOBEPSOWMMA NMYHOCTE 3asButensa. B cnyyae obpalwleHus npeacrasutens
3aaBUTENA  NPEACTaBnsalOTCA  AOKYMEHTbl,  YAOCTOBEPALWME  JIMYHOCTL WU
noaTBeEPXK4aroLLmMe NONHOMOYMS NPeacTaBuUTeNs 3aaBuUTens.
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MpunoxeHne Ne 1

K aAMNHUCTPaTUBHOMY pernameHTy
npenocTaBneHns MYHMLMNansHON ycnyrm
«[MpuHATME 3a9BNEeHNA, [OKYMEHTOB rpaxjaH Ha
BKIHOYEHWE B peecTp nonyyarenen
AONTOCPOYHBIX LENEBbIX XUMULWHBIX 3aMMOB,
coumaneHbIX  BbiNfiaT  Ha  npuobpeTteHue
(CTPOUTENBCTBO XKUMbIX MOMELLEHUA»

COIMACHUE

Ha 0BpaboTKy NnepcoHanbHbIX AaHHbIX

(@.1.0.)

cornacue
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(HaMMeHoBaHMe W agpec opraHa MeCTHOro camoynpaBrieHNs], NoapasaeneHns)

B COOTBETCTBMM CO CT. 9 depepanbHOro 3akoHa ot 27.07.2006 Ne 152-d3 «O
nepcoHanbHbIX AaHHbIX» Ha aBTOMaTU3NPOBaHHYK, a Takke 6e3 ncnonb3oBaHus
cpeacts  astomatmsauum  06paboTky MOMX NEepCoHanbHbIX AaHHbIX B LEnNsX

a VMEHHO Ha COBeplUeHMe [EeWCTBUKW, MPeAyCMOTPEHHbLIX MNYHKTOM 3 CTaTby
depepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIX», CO
cBEeAEHNAMM, npeacTaBneHHbLIMN MHOW B

(HaMMeHOBaHWe opraHa MeCTHOrO caMoyrnpaBneHus, nogpasneneHus)
Ans

Hactoswee cornacve paeTca Ha nepuoj A0 MWCTEYEHUS CPOKOB XpaHEeHWA
COOTBETCTBYIOLLEN UHPOPMaUMM  UNW  AOKYMEHTOB, COAEPXaWmMX YKa3aHHYH
MHdOpMaLnIo,
onpeaensemMbix B COOTBETCTBUM C 3aKOHOAaTenscTBoM Poccumrckon ®epepaumm.

" ! 20 r.

(moanwuce) (hammnusa n nHmymnanel)

MpumevaHwne. Cornacve Ha  obpaboTky nepcoHarnbHbIX AaHHbIX
HECOBEPLUEHHONETHMX
MWL, NOAMMCBLIBAIOT MX 3aKOHHbIE NPEACTaBUTENN.



MpunoxeHwne Ne 2
K a4MUHUCTPaTMBHOMY pernameHTy
npefoCcTaBNeHna MyHULMNAansHON yCnyrn
«[lMpuHATME 3a9BNEHUI, [OKYMEHTOB rpaxkgaH Ha

BKIHOYEHWE B PEECTp nonyvarenem 4onrocpoyHbIX
LieneBbIX XUNULHbIX 3aUMOB, colManbHbIX Bbinnar

Ha nprnobpeTeHne (CTPONTENLCTBO) XKUIMbIX

NOMELLEHNNY

MpepcenaTento KOMUCCUM MO
PacCMOTPEHUIO 3aABEHNN Ha
nonyyYeHmne 4onroCPOUHbIX
LeneBbIX XUMULHbIX 3aUMOB Y
coumaneHbIX BeINNat

(¢.N.0))
3asasneHve
A,
(¢.1.0. nonHOCTLIO)
Hata poxgeHus:
Appec pernctpaumin:
CoumanbeHbin Kommepueckunm CobcTBeHHOCTD Hpyroe
Haem Haem
Appec hakTn4eckoro NpoXXmnBaHUs:
CoumaneHbin Kommepueckunm CobcTBeHHOCTD Hpyroe
Haem Haem
TenedoHbI foMaLLHWIA pabounmn COTOBbIN

OcHoBHOe MecTO paboThbl:

(HanmMeHoBaHMe PUANYECKOro NnLa)

Appec:

HOMKHOCTb N CTax paboTbl HA 3TOM MecTe paboTsbil:

MecTo paboTbl N0 COBMECTUTENLCTBY:

(HanmeHoBaHMe PUANYECKOro nmua)

Appec:
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[OMKHOCTb N CTax paboTbl HA 3TOM MecTe paboThbil:

MecTo yuebbil:

CemelHoe nonoXxeHue:

CeepeHus o cynpyre:

1 (®.U1.0. nonHoCTLHO)
aTta poXaeHus:

Appec perncrpaummn:
CoumanbeHbin Kommepueckuni CobcTBeHHOCTD Hpyroe
Haem Haem

Appec hakTn4eckoro NpoXXmnBaHUs:

CoumanbHbin Kommepueckui CobcTBeHHOCTD Hpyroe
Haem Haem
TenedoHbl foMaLLHWIA paboumnn COTOBbIN

OcHoBHOe MecTO paboThbl:

(HaMmMeHoBaHMe PULNYECKOro Nnua)

Appec:

HOMKHOCTb N CTax paboTbl Ha 3TOM MecTe paboTsbl:

MecTo paboTbl N0 COBMECTUTENLCTBY:

(HanmMeHoBaHMe PULNYECKOro nuua)

Appec:

HOMKHOCTb N CTax paboTbl Ha 3TOM MecTe paboTsbil:

MecTo yuebbil:

CegeHus o getax:

(@.1.0. nonHocTbIO, farta poxaeHNs)
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(@.1.0. nonHoCTBIO, fata poXL4eHNs)

(@.1.0. nonHoCTBIO, fata poXLeHNS)
MpoLwuy:

NpenocTaBUTb coumanbHyH BbiNaTy Ha NPUOBpPeTeHNE XKMMoro
noMeLLeHns!

NpefocTaBnTb CoUManbHyHO BbinnaTy Ha NPUobpeTeHne XXnnoro
NOMELLIeHNA B pa3Mepe TeKyLlero octatka 3anuma, npegoCcTaBneHHOro
paHee HEKOMMEPUECKOM OpraHmnsaumen "PoHg pasBuTUS XKUMULLHOMO
cTpountenbcTea Kemeposckom obnactu' no 4oroBopy OT «__ » 20
r. Ne

B cootBetrctBUM C 3akoHoMm Kemeposckon obnactn ot 16.05.2006 Ne 58-03 «O
npenocTaBneHnn AOMrOCPOYHBIX LENEBbIX XKUMNLHBIX 3alMOB, coumanbHbIX BbinmaT Ha
NpuobpeTeHne XMMbIX MOMELLEHNA 1 PasBUTUE UMOTEYHOMO XMUMWLLHOMO KPEeaUTOBaHMS »
Kak

(ykasbIlBaeTCa KaTteropuss B COOTBETCTBMM cO ctatbamm 4, 10
3akoHa).
MpunoxeHue:

(NnepedncnarTcs AOKYMEHTLI, NpunaraemMble K 3asiBreHuHo)
HacTosawmm noaTeepaaro, UTo CBeAEHUS, CoAepKaLlMecs B HAaCTOSALLEM 3asiBNEHNN U
npunaraemblx K HEMy AOKYMEHTaXx, SBMSOTCA BEPHBIMU U TOYHLIMU Ha HPKEYKa3aHHYHo
aaty. O6 nameHeHnn ceeaeHnn oba3yrocb HEMEANEHHO N3BECTUTL BCEX
3aMHTEepPeCcoBaHHbIX NAL,.
"o 20 T

(@.1.0) (noanucek)
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MpunoxeHne Ne 3
K a4MUHUCTPaTUBHOMY pernameHTy
npefoCcTaBNeHna MyHULMNAansHON yCnyrn
«[lMpuHATME 3a9BNEHNI, LOKYMEHTOB rpaxaH Ha

BKIHOYEHWE B PEECTp nonyvarenem 4onrocpoyHbIX
LieneBbIX XUNULHbIX 3aUMOB, colManbHbIX Bbinnar

Ha nprnobpeTeHne (CTPONTENLCTBO) XKUIMbIX

NOMELLEHNNY

MpepcepaTento kKoMmMccum no
PacCMOTPEHNIO 3asBMEHNN HA
nonyyYeHmne 4onroCPOUHbIX
LeneBbIX XUMULWHbIX 3aUMOB U
coumaneHbIX BeINnat

(¢.N.0))
3asaeneHve
A,
(P.1.0. nonHoCTbIO)
JaTta POXAEHUA:
Appec permcTpaunn:
CoumanbeHbin Kommepuecknn CobecrBeHHOCT Hpyroe
Haem Haem b
Appec dhakTn4eckoro NPOXNBaHUS:
CoumaneHbin Kommepueckuni CobcTrBeHHoCT Hpyroe
Haem Haem b
TenedoHbl:
JOoMaLLHNN pabounn COTOBbIN
OcHoBHoe MEeCTO paboTbl:
(HanmMeHoBaHMe PULNYECKOro Nuua)
Appec:
HOmKHOCTL n cTax paboTbl Ha 3TOM MecTe paboThbl:
MecTto paboTbl no COBMECTUTENLCTBY:

(HanmMeHoBaHMe PUANYECKOro nNuua)
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Appec:
[OmKHOCTL n cTax paboTbl Ha 3TOM MecTe paboThbl:
Mecto y4yebbl:
CemenHoe NONOXEHNe:
CeepeHus cynpyre:
(@.1N.0.
NMOSHOCTLHO)
JaTta POXAEHUA:
Appec permcTpaunu:
CoumanbeHbin Kommepueckuni CobcTrBeHHoCT Hpyroe
Haem Haem b
Appec dakTnyeckoro NPOXUBAHUS:
CoumanbHbin Kommepueckui CobcTrBeHHoCT Hpyroe
Haem Haem b
TenedoHsbl:
JOoMaLLHNI pabounn COTOBbIN
OcHoBHoe MEeCTO paboTbl:
(HanmeHoBaHMe PUANYECKOro Nmua)
Appec:
HOmKHOCTL n cTax paboThbl Ha 3TOM MecTe paboTbl:
MecTto paboTbl no COBMECTUTENBCTBY:
(HaMMeHoBaHWe PUANYECKOro
nmuya)
Appec:
HOmMKHOCTL n cTax paboThbl Ha 3TOM MecTe paboTbl:
MecTto y4ebbl:
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CBegeHus o getsax:

(@.1.0. nonHoCTLIO, AaTta pPoXAEeHUS)

(@.1.0. nonHoCTLIO, AaTa POXKAEHMS)

(@.1.0. nonHoCTLIO, AaTa POXKAEHMS)

Mpowy npepocTaBuTb AONTOCPOYHLIM LENEBOU XUMULLHBLIA 3aeM B COOTBETCTBUM C
3akoHom  Kemeposckom obnactn ot 16.05.2006 Ne 58-03 «O npepocrtaBneHum
LONTOCPOYHBLIX LIEMNEBLIX XUMULWHBLIX 3alMMOB, COLMarnbHbIX BbiNnat Ha npunobpeTeHne
XWUMbIX MOMELLEHUA N Pa3BUTUE WUMOTEYHOrO XUIULLHOIO KpeaUTOBaHNSA»

Kak

(ykasblBaeTCa KaTteropus, B COOTBETCTBUN CO cTaTtbeun 4 3akoHa)
CPOKOM

MpunoxeHue:

(NepeyncnstoTCs AOKYMEHTbI, NpuiaraemMble K 3asiBleHnto)

HacTtoswmm noaTeepaaro, YTo CBeAEHNS, cogepXallnecs B HaCTOSLWEM 3asiBMEHNN U
npunaraemblx K HEMy AOKYMEHTaXx, SBMSOTCA BEPHBIMU U TOYHLIMU Ha HPKEYKa3aHHYHo
aaty. O6 nameHeHnn ceegeHnn o6a3yocb HEMEANEHHO N3BECTUTL BCEX
3aMHTEepPeCcoBaHHbIX NL,.

" 20 T

(@.1.0) (noanucek)
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MpunoxeHne Ne 4
K a4MUHUCTPaTMBHOMY pernameHTy
npefoCcTaBNeHNa MyHULMNAanbsHON yCryrn
«lMpuHaATME 3a9BNEHWI, [OKYMEHTOB rpaxkgaH Ha

BKIHOYEHWE B PEECTp nonyvarenem 4onrocpoyHbIX
LieneBbIX XUNMULHbIX 3aUMOB, coLManbHbIX Bbinnar

Ha nprnobpeTeHne (CTPONTENLCTBO) XKUIMbIX

NOMELLEHNNY

MpepcenaTento KOMUCCUM MO
PacCMOTPEHNIO 3asBMEHNN Ha
nonyyYeHmne onrocPOUHbIX
LeneBbIX XUMULHbIX 3aUMOB Y
coumaneHbIX BeINNat

(¢.1N.0))
3asasneHve
A,
(¢.N.0. nonHOCTbLIO)
Hata poxgeHus:
Appec pernctpaumin:
CoumanbHbin Kommepueckunm CobcTrBeHHoCT Hpyroe
Haem Haem b
Appec hakTn4eckoro NpoXXmnBaHUs:
CoumaneHbin Kommepueckunm CobcTrBeHHoCT Hpyroe
Haem Haem b
TenedoHsbl:
JOoMaLLHNN pabounn COTOBbIN

OcHoBHOe MecTO paboThbl:

(HaMmMeHoBaHMe PULNYECKOro Nuua)

Appec:

HOMKHOCTb N CTax paboTbl HA 3TOM MecTe paboTsbl:

MecTo paboTbl N0 COBMECTUTENLCTBY:

(HaMMeHoBaHWe PULNYECKOro
nmuya)
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Appec:

HOmMKHOCTb N CTax paboTbl HA 3TOM MecTe paboTsbil:

MecTo yuebbil:

CemelHoe nonoXxeHue:

CeepeHus o cynpyre:

(P.1.0. nonHoCTLHO)
Hata poxgeHus:

Appec perncrpaumn:
CoumanbeHbin Kommepueckuni CobcTBeHHOCTD Hpyroe
Haem Haem

Appec hakTn4eckoro NpoXXmnBaHUs:

CoumanbeHbin Kommepueckum CobcTBeHHOCTD Hpyroe
Haem Haem
TenedoHbl:
JOoMaLLHNN pabounn COTOBbIN

OcHoBHOe MecTO paboThbl:

Appec:

HOMKHOCTb 1 CTax paboTbl HA 3TOM MecTe paboThbil:

MecTo paboTbl N0 COBMECTUTENLCTBY:

(HaMMeHoBaHWe rPULNHECKOro
nmuya)

Appec:

HOMKHOCTb N CTax paboTbl Ha 3TOM MecTe paboTsbl:
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MecTo yuebsil:

CBegeHus o getsax:

(®.1.0. nonHocCTLIO, Aata poxaeHns),

(@.1.0. nonHocCTLIO, fata poxaeHns),

(@.1.0. nonHoCTLIO, fata poxaeHns).

Mpowy npeaocTaBUTb CoLManbHYHO BbiNMaTty Ha NPUOBPETEHME XUIOro NOMELLEHNS B
pasmepe, onpegensemMomMm B COOTBETCTBUM C nyHKTOM 1 ctatbk 6 3akoHa Kemeposckon
obnactn ot 30.04.2013 Ne 47-03 «O npepocTaBneHun 3anMoB U CoLManbHbIX Bbinnat
MHOMOAETHBIM CeMbAM» W MyHKTOM 2.1 MeTogukm pacyeta pasmepa coumanbHbIX
BbiNiaT Ha  NpUoBpeTeHne XunblX MNOMELLEHWW, YTBEPXAEHHOW MNOCTaHOBIEHNEM
konnernm AgMmmnHmnctpauun Kemeposckon obnactm ot 30.10.2007 Ne 301.

MpunoxeHwe:

(nepeuncnstoTcs LOKYMEHTBI, npunaraemMble K
3asBneHne

Hactoswumm noagTeepxaato, 4To CBEAEHUsl, CoaepKallMecss B HaCTOsILEM 3asiBNeHUn U
npunaraemblx K HEMY OOKYMEHTaX, SIBNSATCA BEPHbIMUA U TOYHLIMU Ha HWKEYKa3aHHYH
paty. 06 wmnameHeHun ceegeHMM  0DA3YHOCb  HEMEANEHHO  M3BECTUTbL  BCEX
3aMHTEepPeCcoBaHHbIX NL,.

R 20 r.

(®.1.0.) cynpyra(n), poautens:

(nognwuce)
(@.1.0.) cynpyru(a):

(nognuce
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MpunoxeHne Ne 5
K a4MUHUCTPaTUBHOMY pernameHTy
NpefoCcTaBNeHNa MyHULMNAaNbsHON yCryrn
«[lMpuHATME 3a9BNEHUI, [OKYMEHTOB rpaxkgaH Ha

BKIHOYEHWE B PEECTp nonyvarenen 4onrocpoyHbIX
LieneBbIX XUNULHbIX 3aUMOB, colManbHbIX Bbinnar

Ha nprnobpeTeHne (CTPONTENLCTBO) XKUIMbIX

NOMELLEHNNY

MpepcepaTento KoMMccUKM No
PacCMOTPEHUIO 3asBEHNN Ha
nonyyYeHmne 4onroCPOUHbIX
LeneBbIX XUMULHbIX 3aUMOB Y
coumaneHbIX BeINnat

(¢.N.0))
3asaeneHve
A,
(¢.N.0. nonHOCTLIO)
JaTta POXAEHUA:
Appec permcTpaunn:
CoumanbeHbin Kommepueckunn CobcTBeHHOCT Hpyroe
Haem Haem b
Appec dhakTn4eckoro NPOXNBaHUS:
CoumaneHbin Kommepuecknm CobcrBeHHOCT Hpyroe
Haem Haem b
TenedoHbl:

JOoMaLLHNN pabounn COTOBbIN
OcHoBHoe MEeCTO paboTbl:
(HanmMeHoBaHMe PUANYECKOro nNuua)

Appec:
HOmKHOCTL n cTax paboTbl Ha 3TOM MecTe paboThbl:

MecTto pa6OTbI Mo COBMECTUTE/ILCTBY.

(HaMmMeHoBaHMe PULNYECKOro Nnua)
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Appec:
[OmKHOCTL n cTax paboTbl Ha 3TOM MecTe paboThbl:
MecTo y4uebsil:
CemMenHoe nonoxeHue:
CeepeHus o cynpyre:
(@.1.0. nonHoCTLIO)
[ata poxgeHus:
Appec peructpaummn:
CoumanbeHbin Kommepueckui CobcTBeHHOCTD Hpyroe
Haem Haem
Appec hakTn4eckoro NPOXNBaHUS:
CoumanbeHbin Kommepueckum CobcTBeHHOCTD Hpyroe
Haem Haem
TenedoHbl:
JOoMaLLHNN pabounn COTOBbIN

OcHoBHOe MecTO paboThbi:

(HanmMeHoBaHMe PUANYECKOro NuLa)

Appec:

HOMKHOCTb N CTax paboTbl HA 3TOM MecTe paboTsbl:

MecTto paboThbl N0 COBMECTUTENLCTBY:

(HaMmMeHoBaHMe PULNYECKOro Nuua)

Appec:

HOmMKHOCTb N CTax paboThbl Ha 3TOM MecTe paboTbl:

MecTto yuebbil:
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CBegeHuns 0 pgeTax:

(@.1.0. nonHoCTLIO, fata poxaeHus),

(@.1.0. nonHocCTLIO, fata poxaeHns),

(@.1.0. nonHoCTLIO, Aata poxaeHnNs).

Mpowy npenocTaBuUTbL AOMTOCPOYHBIA LIENEBON XUMULWHLIM 3aEM B COOTBETCTBUN C
3akoHom Kemeposckorn obnactu ot 30.04.2013 Ne 47-03 «O npenocTtaeneHnn 3anmMos 1
coumanbHbIX BbiNaaT MHOFOAETHBIM CEMbSIM» CPOKOM Ha
MpunoxeHwe:

(NepeydmncnstoTCs AOKYMEHTbI, NpunaraeMblie K 3asiBreHuto)

Hactoawmm noaTeepkpar, uUTO CBEAEHWUS, CoAepXawmecs B HaCTOSLLEM
3a8BNEHNN N MNpUNaraembiX K HEMY AOKYMEHTax, SBMSAOTCA BEPHBIMA U TOYHLIMU Ha
HxKeykasaHHyo gaty. O6 nameHeHUn ceegeHnn 06A3yHCb HEMEAIEHHO U3BECTUTL BCEX
3aNHTEPECOBaHHbIX NN,

«_» 20 .

(®.1.0.) cynpyra(n), poautens:

(nognwuce)
(@.1.0.) cynpyra(n):

(nognwuce)
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