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ApMuHUcTpauma TAXKUHCKOro MyHULUNAsrIbHOro oKpyra
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O0 yTBepxaeHun agMUHUCTPATUBHOIO perriaMmeHTa
npenocTaBneHusi MyHULMNanbHOW yCnyrm
«YcTaHOoBKa MH(OpPMaLUOHHOW BbIBECKW, COrnacoBaHue
OU3auH-NPOEeKTa pa3MeLleHUs BbIBECKU»

B uensx pernameHTauuu npenocTaBneHuMs MyHUUMNanbHOW ycrnyru «YcTaHoBka
WHPOPMaLIMOHHOW BbIBECKW, COrNacoBaHne gnm3aiH-NpoeKkTa pasMeLLEHUS BLIBECKMY Ha
TeppuTopun TSHKMHCKOTO MYHULIMNANbLHOrO OKpyra, B COOTBeTCTBUM ¢ PepepanbHbiM
3akoHom ot 06.10.2003 Ne 131-®3 «0O6 obwwux npuHUMNax opraHusauuu MeCTHOro
camoynpasnexus B Poccuiickoih ®epepaummny, pykoBoacTBysAch PeaepanbHbiM 3aKOHOM
oT 27.07.2010 Ne 210-®3 «OO6 opraHusauuu npenocTaBNeHUs rocyaapCTBEHHbIX W
MyHUUMnansHbliX ycnyr», [MpaBunamu 6naroyctpoictea TeppuUTOpUM TSXKUHCKOrO
MYHULUNANbHOro okpyra, yTBepXAeHHbIMU pelueHnem CoseTa HapoOAHbIX AenyTaToB
TsKnHCKOro myHuuunanbHoro okpyra ot 01.07.2020 Ne 105, MocrtaHosneHwem
agMUuHUCTpauumn TSXKMHCKOro MyHuumMnansHoro okpyra ot 28.01.2022 Ne 21-n «O6
yTBEPXAEHUW nopsaka paspaboTkn n yTBEPKAEHUS aAMUHUCTPATUBHLIX PErnameHToB
OKasaHUs MyHUUMNanbHbIX yCnyr B TSXKUHCKOM MyHWUMMNAnbHOM OKpyre», YCTaBoMm
TAKMHCKOro MyHULMNANbHOIo OKpyra,

NMOCTAHOBINAET:

1. YTBEPAUTL aAMUHUCTPATUBHBLIA pernameHT npeaocTaBneHuss MyHULUMNanbHOM
ycnyrn «YctaHoBka WH(OPMAaLMOHHOW BbLIBECKW, COrnacoBaHue [Au3aiiH-npoekTa
pasmeLleHNs BbIBECKU», COrNacHO NMPUNOXKEHWI K HACTOALLEMY NMOCTaHOBIEHWIO.

2. CuutaTh yTpaTMBLIMM CWUMY MOCTAHOBMNEHWE afgMUHMCTPauuUM TSHKUHCKOro
MyHUUMNanbHoro panoHa ot 05.03.2021 Ne 63-[1 «O6 yTBepxaeHuu
aAMUHNCTPATUBHOIO pernameHTa Mo MNpeaoCTaBNEeHUI0 MYHULMMANbHOW ycnyru
«CornacoBaHKe acku3a mecta pasmeLleHns MHGOPMaLUMOHHON KOHCTPYKLMU» Y.

3. HaCTOFILLLee nocTaHoBNEHWe BCTyNnaeT B CUNY CO OHA OGHEPO,EIOBQHMQ nyTéMm
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BbIBELLMBAHUSA HA UH(DOPMALMOHHLIX CTEeHAAX B 34aHWAX agMUHUCTpauUMmn TaXKUHCKOro
MYHALMMANbHOrO OKpyra W TeppuTopuanbHbiX OTAENOB, BXOAALWMX B COCTaB
YnpaBneHus no xusHeobecneyeHnto U TeppuTopuanbHOMY PasBUTUIO TSDKMHCKOrO
MYHULMNANbHOrO OKpyra agMUHUCTPaUuM TSHKUHCKOTO MYHULIMMNANBHOMO OKpyra.

4. KoHTpornk 3a UCNONMHEHWEM HaCTOSALLErO NOCTAaHOBEHWUS BNAKO 3a coboin.

naBa TsxuHCKOro MyH_Munnaanoro oxpj('fa" B.E. CepebpoB

Ywanxes Anekcangp Anexkceesudy
k. Ten. 8 (384-49) 21-1-17
arhitektoratr@yandex.ru
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MpunoxeHune

YTBEPXOEH
nocTaHoBMeHneM
agMuHncTpaumm TSXUHCKOro
MYHULMMNANbHOIO OKpyra

oT 29 aHBaps 2024 r. Ne 34-n

AOMUHUCTPATUBHbBLIV PEMMAMEHT
npeAocTaBleHUA MyHULMNaNbLHOM ycnyru
«YcTaHoBKa MHOPMaLMOHHOM BbIBECKU, COrflacoBaHUe AU3alH-NpoeKTa
pa3sMeLleHusi BbIBECKU»

Paszpgen |. O6wwme nonoxeHun
1. MpeameTt perynupoBaHna AOMUHUCTPATUBHOIO pernameHTa

1.1. AOMUHUCTPATUBHLIN perfnamMeHT npegoCcTaBleHns MyHULMNANIbHOW YCRyru
«YcTaHoBKka MHGOPMALNOHHOM BbIBECKM, COrflacoBaHWe OU3anH-NpoeKTa pasMmeLleHus
BbIBECKM» pa3paboTaH B LensxX NOoBbILWEHWUS KayecTBa U AOCTYNHOCTU NpeaoCcTaBneHuns
MYHUUMNANbHOW ycnyru, onpegensieT craHgapT, CPOKM W nocnefoBaTenbHOCTb
AencTBUA  (aAMUHUCTPATUBHBLIX Mpoueayp) Npu  OCYLWECTBAEHUN MOMAHOMOYMIA MO
cornacoBaHuo AN3anH-NMPOEKTOB pa3MeLLEHNS BbIBECOK U YCTaHOBKE NMHPOPMaLIMOHHbIX
BbIBECOK Ha Tepputopum TSKUMHCKOTO MYyHUUMNANbLHOrO OKpyra agMuUHUCTpaunen
TSKMHCKOro MyHMUMNANBLHOIrO OKpyra (fanee - YNonHOMOYEHHbIN OpraH) B nvue otaena
apXUTEKTYPbl U rPagoOCTPOUTENBCTBA aAMUHUCTPAUUKN TSXKUHCKOTO MYHULMNANbHOMo
okpyra B cooTBeTcTBuM C [lpaBunamu 6GnaroyctpouctBa TeppuUTopumn TsHKMHCKOro
MYHULMNAnNbHOro OKpyra.

2. Kpyr 3asButenen

2.1. 3asButenamum Ha NOMyYeHWe MyHuMUMNanbHOW YCnyru SBASAKTCA
MHOMBUAYaNbHbIE NpeanpUHUMaTENn U tpuandeckue nuua (ganee — 3asBuTensb).

2.2. WHTepecbl 3asBuUTENen, YykasaHHbIX B MyHKTe 2.1 HacTosiwero
AOMWHUCTPATMBHONO  pernaMeHTa, MoOryT npeactaesnsaTe nvua, obnagawouwme
COOTBETCTBYHOLUMMM NOSTHOMOYUAMU (Janee - NnpeacTaBuUTerNb).

3. Tpe6boBaHus K nopAaAKy MHPOPMUPOBaAHUS O NPeaOCTaBIIeHUN
MYHULIMNArbHOM YyCnyrm

3.1. MHdopmupoBaHue o nopsiake npeaoctaBneHns MyHUUunanbHOW yCryru
OCYLLIECTBNAETCH:

1) HenocpenCTBEHHO NPU NIMYHOM NpUEMe 3asaBUTENS B OTAENE apXUTEKTYpbl U
rpagocTpouTenbcTBa  agMUHUCTPaUMU  TSHXKMHCKOTO  MYHUMUMMNANbLHOrO OKpyra wnm
MHOro(OyHKUNOHANbHOM LEeHTpe NpeaocTaBreHns rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr (qanee — MHOrogyHKLMOHANbHbIV LIEHTP);

2) no TenedoHy YNOSTHOMOYEHHOM OpraHe Unmnm MHOroyHKLMOHANbHOM LIEHTPE;

3) NMCbMEHHO, B TOM YUCe NOCPEOCTBOM 3MNEKTPOHHOW NOYTbI, (hakCUMUIBHON
CBA3Y;

4) nocpeacTBOM pasMeLLeHNs B OTKPbITOM U AOCTYNHOW hopMe MHpopMaLmn:



B pegepanbHOM rocygapCTtBeHHON MHAPOPMAaLMOHHOW cucteme «EanHbIN nopTan
rocyAapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHkuuin)» (https://www.gosuslugi.ru/)
(nanee — ENIY);

Ha oduumanbHOM canTe agMUHUCTPaLMKM TSXKMHCKOrO MyHULMNANbHOrO okpyra
(http://www.tyazhin.ru/);

5) nocpeacteom pasmeLleHmst MHpopmaumm Ha MHAPOPMALMOHHbIX CTEHAAX
YNONHOMOYEHHOro opraHa Unu MHOroyHKLMOHaNbHOro LeHTpa.

3.2. HdopmupoBaHUe ocyLLeCcTBNAETCS No BONpocaMm, KacatLLMMCS:

- cnocoboB Nofayun 3asBeHnst 0 NpeaocTaBneHNN MyHULMNANbHOW YCNYTIK;

- agpecoB YNOMHOMOYEHHOIro opraHa U MHOro(pyHKUMOHanNbHbIX LEHTPOB,
obpalleHne B KOTOopble HEOBXOANUMO ANst NPEeAOCTaBNEHNS MYHULMNANTbHOW YCyru;

- cnpaBoYHOM MHGopMauum o paboTe YNONHOMOYEHHOrO opraHa (CTPYKTYPHbIX
nogpasgeneHnin YnonHoOMOYEHHOro opraHa);

- DOKYMEHTOB, He0BX0aUMbIX ANA NpefoCcTaBNeHns MyHULMNansHOM YCnyrn n
ycnyr, KOTopble ABNAITCSA HEOO6X0ANMbIMN N 06A3aTENBHLIMU A5 NPeAoCTaBneHNs
MYHULMNANbHON yCnyru;

- nopsigka U CPOKOB NpeaoCTaBneHNa MyHUUMNAnbHOW yCnyru;

- nopsigka norflydeHus CcBeJeHUMW O XOA4e pPacCMOTPEeHUst 3asiBNeHust o
npenocTaBneHNM MyHULMNANbHOM YCNYrn N 0 peaynbTaTtax NpeaocTaBneHuns
MYHMLMNANbHON yCNyru;

- N0 BOMpOCcaM NpeaocTaBrieHns yCnyr, KOTopble SIBASOTCA HE0OX0AMMbIMU U
obsas3aTenbHbIMK A58 NPeOCTaBNEeHNA MYHULMNANbHON yCnyru;

- nopsigka gocyaebHoro (BHecyaebHoro) obxanosaHnsa genctenm (6e3gencrams)
AOSDKHOCTHBLIX  NUL, W MNPUHUMAEMbIX UMK  pPeELEeHUA npu  npegocTaBrieHun
MYHULMNANbHOW YCRyru.

lMonyyeHne nHopMauumn No Bonpocam NpegocTaBneHns MyHULUnanbHOW ycnyrm
N yCrnyr, KOTopble SBMAKTCA HEOOXoaMMbIMK 1 06A3aTENbHLIMU NSl NPeaoCTaBNeHus
MYHUUMNAaNbHOM ycnyru ocyuwecTensieTcs 6ecnnatHo.

3.3. Mpwu ycTHOM obpaLleHun 3assuTtens (MUYHO Unm No TenedoHy) AOMKHOCTHOE
nmuo  YNONMHOMOYEHHOro  opraHa, paboTHMK  MHOroyHKLMOHANbLHOIO  LEeHTpa,
OCYLLECTBNAOLWNN KOHCYNbTUPOBaHMe, NogpobHO 1 B BEXNNBOWN (KOPPEKTHOWN) hopme
NHpopMmnpyeT 06pPaTUBLLNXCA MO MHTEPECYIOLWNM BONPOCaM.

OtBeT Ha TenegOHHbIN 3BOHOK [AOS/PKEH HayuMHaTbCsd C  WHpopmaumm o
HaMMeHOBaHMM OpraHa, B KOTOPbIA NO3BOHUN 3asBuTeNb, haMnunun, UMeHu, oT4ecTBa
(nocnegHee — Npwv HanMuMM) N OOSMKHOCTU cheunanucTa, NpUHSBLIEro TenedOoHHbIN
3BOHOK.

Ecnun gomkHOCTHOE NUUo YNOSTHOMOYEHHOrO OpraHa He MOXEeT CaMOCTOSTENbHO
AaTb OTBET, TENEedOHHbIN 3BOHOK A0SMKEH ObITb NepeagpecoBaH (nepeseneH) Ha apyroe
AOJDKHOCTHOE MO UK XXe obBpaTmBLLEMYCS NULY OOMKEH BbiTb coobLeH TeneOoHHbIN
HOMEp, MO KOTOPOMY MOXHO ByaeT Nony4YnTb HEOBXOAMMYIO MHPOPMaLIMIO

Ecnun nogrotoBka oTBeTa TpebyeT NpOAOSIKUTENBHOIO BPEMEHU, OH npeasnaraeT
3asBUTENIO OO4MH U3 CreayrLnX BapuaHToB AanbHenWnX 4ENCTBUN:

- N3NOXNTb obpalleHne B NMCbMEHHON hopME;

- Ha3Ha4NTbL Apyroe BpeMs A5 KOHCYNbTauui.

[omKHOCTHOE NMUO  YNOSTHOMOYEHHOrO OpraHa He BnpaBe OCYLWEeCTBNATb
WHOPMMPOBaAHME, BbIXOASLLEe 3a paMKM CTaHOapTHbIX npoueayp W yCrnoBui
npeaocTaBneHna MyHUUMNanbHOW YCNyru, U Brvsiowee npsMo UM KOCBEHHO Ha
NpUHUMaemoe peLLeHue.

MpoJomknTenbHOCTb MHAPOPMUPOBAHNA MO TenedoHy He aomkHa npeBbiwaTtb 10
MUHYT.


https://www.gosuslugi.ru/

MHpopmupoBaHMe ocyLecTBNgeTca B COOTBETCTBUMM C rpadvkoMm npuema
rpaxagaH.

3.4. o nucbMeHHOMY 0BpaLLEeHN0 OMKHOCTHOE NULO YNOIHOMOYEHHOro
opraHa, OTBETCTBEHHbIV 3a NpeAoCcTaBeHne MyHuumnanbHom ycnyri, noapo6bHo B
NMUCbMEHHON (POpMe pasbsACHAET rpaxdaHwHy CBeJeHUs Mo BomnpocaM, yKasaHHbIM B
nyHKTe 3.2. HacTodawero AOQMMHUCTPATUBHOMO perfiameHTa B nopsake, yCTaHOBIEHHOM
depepanbHbiM 3akoHOM OT 2 mas 2006 r. Ne 59-®3 «O nopsgke paccMoTpeHus
obpaweHun rpaxgaH Poccuinckon ®enepauun» (nanee — depepanbHbii 3akoH Ne 59-
®3).

3.5. Ha EII'Y pasmewatotca cBefeHus, npeaycMoTpeHHble [onoxeHnem o
denepanbHON rocyaapCTBEHHOM MHOpMaUMOHHON cucteme «deaepanbHbIn peecTp
roCcyAapCTBEHHbIX M MyHUUMNAnbHbIX  ycnyr  (QPYHKUURA)»,  YTBEPXKAEHHbIM
noctaHosneHnem lNpasutensctea Poccuinckon epepaumm ot 24 oktabpsa 2011 roga Ne
861.

[ocTyn K nHopmMauum o cpokax u nopagke npeaoctaBfieHNa MyHULMNANbHOM
ycnyru ocyuiecTtsnsieTcs 6e3 BbIMOMHEHNA 3asBUTENEM Kakux-Nnnbo TpeboBaHui, B TOM
yucrie 6e3 MCNonb3oBaHUSA MPOrpaMMHOro obecneyeHus, yCTaHOBKA KOTOPOro Ha
TeXHUYeckme cpenctea 3asBuTtens TpebyeT 3aknoyeHUs JIMUEH3UOHHOMo WM MHOro
cornaweHus c npaBoobnagaTenem NporpaMmmHoro obecneyveHus,
npegycMmaTpuBaroLlero B3uMaHue nnatbl, perucTpauuio unm asTopusaunio 3agaButens
WU NpegocTaBrieHne UM NepCcoHarbHbIX JAHHbIX.

3.6. Ha odmumanbHOM canTe YNONMHOMOYEHHOro opraHa, Ha CTeHgax B MecTtax
npegocTaBneHns MyHUUUNanbHOW YCIyrn 1 yCryr, KOTopble siIBASOTCA HEOBX0aUMbIMA
n obasaTenbHbiMM  ONs NPeAoCTaBNEeHUs  MyHUMUMNanbHOW — ycryrm, u B
MHOroOyHKUNOHANbHOM LeHTpe pasMmellaeTcs crneayrouas cnpaBovHasi MHpopmaums:

- 0 MecCcTe HaxoxaeHus u rpaduke paboTbl YNOMHOMOYEHHOrO OpraHa u ux
CTPYKTYPHbIX nogpasgeneHuit, OTBETCTBEHHbIX 3a MNpefoCTaBfeHne MyHUUMnanbHON
yCrnyru, a Takke MHOroyHKUMOHaNbHbIX LLEHTPOB;

- CcnpaBoYHble TenegOoHbl CTPYKTYPHbIX nogpasgeneHni  YNosITHOMOYEHHOro
opraHa, OTBETCTBEHHbIX 3a MNpeAoCTaBfeHWe MyHULMNanbHOW yCryrn, B TOM 4uchne
HOoMep TenedgoHa-aBToMHdopMaTopa (Mpy Hanu4nn);

- agpec ouLManbHOro canTa, a Takke 3MeKTPOHHOM NoYThl U (Mnn) dopMbl
obpaTHOM CBA3N YNOMHOMOYEHHOro opraHa B cetn «IHTepHeT».

3.7. B 3anax oxngaHus YnosiHOMOYEHHOro OpraHa pasmMeLllarTca HopMaTuBHbIE
npaBoOBbl€ aKTbl, perynmpyrowme nopAanok npegocrtaBneHuns MyHVILI,VII'IaJ'IbHOVI ycnyru, B
TOM 4uUcne A,EI,MI/IHI/ICTpaTI/IBHbIIZ pernameHT, KOTOpble nNO Tpe6OBaHIMO 3adaBuTenAd
npeagocTaBnArTCA eMy AIld O3HaKOMITeHU4.

3.8. Pa3smelleHne nHopmaumnm o nopsgke npeaocTaBrieHUss MyHULMNansHON
yCrnyrm Ha MHOPMAaLMOHHBLIX CTEHOAX B MOMELLEHMM MHOrOMYHKLMOHANBLHOIO LeHTpa
OCYyLLEeCTBNSAETCA B COOTBETCTBMM C  COrMaWEHWEM,  3aKIOYEHHbIM  Mexay
MHOrOyHKLMOHANbHLIM LEHTPOM 1 YNONMHOMOYEHHLIM OpPraHoM C y4eToM TpeboBaHui
K MHPOPMMPOBAHUIO, YCTAHOBIIEHHbIX AAMUHUCTPATUBHBLIM PErfiaMeHTOM.

3.9. MHdopmauma o xoge pacCMOTPEHUs 3adBneHMa O MNpegocTaBreHun
MYHUUMNANbHOW YyCNyrM U O peaynbTatax npefocTaBfieHuUs MyHUUMNANbHOW YCryrn
MOXeT ObITb MonyyeHa 3asBuTENneMm (ero npeacrtaBuTenem) B NUYHOM KabuHeTe Ha
EMry, a Takke B oTOene apxuUTeKTypbl W rpagocTpouTeNnbCcTBa aaMUHUCTPauum



TSKMHCKOrO MyHUUMNArbHOro okpyra npu obpalleHun 3asBuTens fM4Ho, No TenedoHy
nmMbo nocpeacTBOM 3MEKTPOHHOM MOYTbI.

Paspen Il. CtangapT npegocTtaBrneHMsa MyHMLUNANbLHOW yCnyru
4. HammeHoBaHWe MyHULMUNANbHOMU YCIYyTU

41. MyHuumnanbHaa ycnyra «YcCTaHOBKa WH(OPMALUMOHHOW BbIBECKM,
cornacoBaHue an3anH-npoekTa pa3MeLLEHNS BbIBECKM» (ganee-ycnyra).

5. HaumeHoBaHMe opraHa MecTHOro camoynpaBneHusi, NpeaoCcTaBnAOLWEro
MYHULMNANbLHYO yCcnyry

5.1. MyHuumnanbHaga ycrnyra npegocTtaBnseTcd YNOSIHOMOYEHHbIM OpPraHoMm -
agMuHucTpaumen TSKMHCKOro MyHULMNAanbHOro okpyra.

Mpyem un Bblgadyy OOKYMEHTOB MO BOMPOCaM YCTAHOBKM MHGOPMALMOHHbIX
BbIBECOK, COrfnacoBaHus Ou3anH-NPOEKTOB Pa3MELLEHNS BbIBECOK OCYLLECTBNSAET OT
UMEHN agMUHUCTPaLMU TSKMHCKOrO MyHMUMMNANbLHOIO OKpyra OTAen apXuTeKkTypbl n
rpagoCTpouTENbCTBA agMUHUCTPAUMN TSXKUMHCKOrO MyHULMNAnbHOro oKpyra

5.2. B npepoctaBneHun MyHMUMNANBHOW yCrnyrM MNPUHUMAKOT — y4vacTue
YNONHOMOYEHHbIE  OpraHbl  (MHOrOQYHKUMOHAsNbHbIE  LEHTPbl  NpW  Hanuium
COOTBETCTBYHLLErO COrfalleHnsi 0 B3aMMoLenCTBUN).

Mpwn npegocTaBneHnn MyHUUunanbHOW ycnyrn YNonHOMOYEHHbIN opraH
B3aUMOAENCTBYET C:

- Ynpaenenuem ®eaepansHon Hanorosown cnyobl Poccuu;

- YnpasneHnem ®efepansHon cnyxbbl rocyaapCTBEHHOM pernctpaunm, kagactpa
n KapTorpadgun.

5.3. lMpn npegocTtaBneHUM MyHULMNANBLHOW yCrAyrn YNOAHOMOYEHHOMY OpraHy
3anpewaetca TpeboBaTb OT 3aABMTENSA OCYLLECTBNEHUS OENCTBMWA, B TOM 4ucCne
cornacoBaHuim, HeobBXxoauMbIX ANA NOSyYEeHUS MYHUUMNANbHOW YCNYrn U CBSA3aHHbIX C
obpalleHneMm B MHble rOCY4apCTBEHHbIE OpraHbl M OpraHu3auuun, 3a MWCKNIYEeHnem
NOSTyYEHUS YCIYT, BKITIOYEHHbIX B NMepeYveHb YCnyr, KoTopble sBASTCA HeobXoanMbIiMn
n 06a3aTenbHbIMKN ANs NPeAoCTaBleHNA MyHULUNANbHOW YCyri.

6. OnucaHue pesynbTata NpefoCTaBNeHUs MyHMLUUNANbLHOW yCcnyru

6.1. Pe3ynbTaTtoM npegocTtaBneHns MyHULMNansHOM yCnyru sBnseTca:

1) yBegomneHve o corriacoBaHUM yCTaHOBKM MHAPOPMaLMOHHOW BbIBECKN, AN3alH
- IPOEeKTa pa3MeLLEeHNs BbIBECKMY;

2) OTKa3 B NpefoCTaBrieHum yCryru.

7. CpoK npegocTaBneHUs MyHULMNanbHOW yCnyru, B TOM YUCHe C YYeTOM
Heo6Xx04MMOCTH O6palleHusl B opraHu3auum, y4yacTeylowme B NpefocTaBreHnum
MYHULMNAaNbLHOM yCrnyru, CPOK NpUOCTaHOBIEHUA NpeaoCcTaBneHus
MYHULUMNAaNLHOM yCrnyru, CpokK Bblgaun (HanpaBreHns) 4OKYMEHTOB,
ABMNSAIOLWMXCA pe3yNbTaToOM NpefocTaBreHUs MyHMUUNanbHOW ycnyru

7.1. YNONHOMO4Y€EHHbIN opraH B TeveHne 10 paboumnx gHen co gHA perncrpauum
3a8BNeHNs U JOKYMEHTOB, HEOBXOAMMBIX A58 NpeaoCTaBNeHNA MyHUUUNANbLHOW YCryrn
B YNONMHOMOYEHHOM OpraHe, HanpaBnsieT 3asaBUTENIO CNOCOOOM yKazaHHOM B 3asiBNEHNN
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OOWH W3 pe3ynbTaToB, YKasaHHbIX B NyHKTe 6.1 HacToswero AOMWHUCTPATMBHOMO
pernameHTa.

8. HopmaTuBHbIe NpaBoBbIe aKkTbl, perynpyowme npegocraBneHue
MyHMUMNANbLHON ycnyrm

8.1. lNepeyeHb HOpMATUBHbLIX MPABOBbIX aKTOB, PErynupyoLwmnx npegocrtasneHne
MYHUUMMNANbHON ycnyrn (C yKasaHMeMm WX PEKBU3UTOB M UCTOYHUKOB OULManNbHOro
onybnunkoBaHusa) pasmellaeTtcs B deaepanbHOM rocygapCTBEHHON WMH(OPMaLNOHHOM
cucteme «defepanbHbll  peecTp rOCYAapCTBEHHbIX W MyHUUMNANbHbIX  YCIyr
(cbyHKUMN)» 1 Ha ETTY.

9. UcuepnbiBaowWwmii nepeyeHb AOKYMEHTOB, HEOO6XOAUMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMM NPaBOBbLIMU aKTaMu AN NpefoCcTaBNeHUsa MyHULMNanbLHoOn
yCIyru u ycnyr, Kotopble siBAsilOTCA He0OXOAUMbIMUM U 06sAi3aTeNbHbLIMU ANA

npeaocTaBlieHUs MyHULUMNanbHOM yCnyry, noanexawmux npeacraBrneHuro
3asiBUTENneM, cnocobbl X NONy4YeHUs 3asBUTEeNIeM, B TOM YUCHe B 3/1IeKTPOHHOM
dopme, NnopAAOK UX NpeAcTaBneHus

9.1. [1na nony4yeHnss MyHULMNANbHOW YCNyrn 3asiBUTENb NpeacTaBnserT:

1) 3aaBneHve no dopme cornacHo npunoxeHnto Ne 1 K HacTodAwemy
AOMUHUCTPATMBHOMY perfameHTy;

2) npaBOyCTaHaBNMBAKOLWMN OOKYMEHT Ha OObLEeKT, B KOTOPOM pasmellaeTcs
3aaBuTenb (B criydyae, ecnv HeobxoamMmble AOKYMEHTbI U CBEAEHUSA O NpaBax Ha OObekT
oTtcyTcTBytoT B EIPH);

3) cornacne cobCTBEHHMKA (3aKOHHOrO Bragenbua) Ha pasMelleHue
MHOPMaLMOHHOM BbIBECKK (B Criyvae, ecnv Asis YCTaHOBKWN BbIBECKU UCMOMb3YyeTCs
MMYLLLECTBO MHbIX NNLL);

4) ON3anH-NPoeKT.

Mpun HanpaBneHun 3assrnenHuns nocpeactsom ENMMY dopmmnpoBaHne 3assrneHus
OCYLLECTBNAETCS NOCPeACTBOM 3arofIHEHUSI WUHTepakTMBHOM doopMbl Ha ENTY 6es
Heob6XoaMMOCTM AOMNONHUTENBHOM NoAaYn 3aaBNeHns B Kakon-nnbo nHom opme.

B 3asBneHun Takke ykasblBaeTCs OAMH U3 criegylowwmx cnocoboB HanpasneHns
pesynbTaTta npeaocTaBneHnss MyHUUUnanbHOM yCryri:

1) B popMe 3MEKTPOHHOrO JOKYMEHTa B SIMYHOM KabuHeTe Ha ENIY;

2) Ha ByMaxkHOM HocuTerne B BUAe pacneyaTaHHOro ak3emnnspa 3reKTPOHHOro
AOKYMeHTa B YNONTHOMOYEHHOM OpraHe, MHOrO(YHKLMOHANbHOM LIEHTPE.

9.1.1. [IOKyM€eHT, yAOCTOBEPSAOLMI NINYHOCTb 3adBUTENS, NPeaCTaBUTENS.

B cnyyae HanpaBneHus 3asiBneHus nocpeactsom ENMMY cBegeHnsa ns JOKYMeEHTa,
yOOCTOBEPSAIOWEro  NUMYHOCTbL  3asdBUTENd, MNpeactaBuTensl, NPOBEpPSTCA  Npu
NnoaTBEPXOEHMM y4yeTHOM 3anucm B EgMHOM  cucteme  wmgeHTUUKaumm  wn
ayteHTudukauun (nanee — ECHA).

B cnyyae, ecnu 3asBneHue nogaeTca npeactaBuTeneM, AONOSHUTESNbHO
npegocTaBnseTcss  AOKYMEHT, MNOATBepXOalwmi  MOfHOMOYMS  npeacTtaBuTens
AencTBoBaTb OT UMEHW 3asiBUTENS.

B cnyyae ecnu goKyMeHT, NOATBEPXKAAOLLNIA NOSTHOMOYNA 3a8BUTENS BblaaH
tOPUONYECKNM NTMLIOM — A0SDKEH OblTb NOANMCAH YCUINTEHHON KBannuKaunoHHON
3NEKTPOHHOM NOAMNUCHI0 YNONIHOMOYEHHOIO NNLA, Bbl4aBLUEro JOKYMEHT.

B cnyyae ecnu goKyMeHT, noATBEPXKAAOLWNA NOSTHOMOYNA 3adBUTENA BblAaH
WHOMBUAYANbHLIM  NpegnpuHMMaTenemM — [JOfKeH OblTb nognucaH  YCUIEHHOWM
KBanudukaunoHHOM 3NIEKTPOHHOM NOANUCHI0 MHANBUAYANbHOrO npegnpuHMMmaTens.
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B cnyyae ecnu gokymMeHT, noaTBepXKaaroLWUn NONTHOMOYNS 3asaBUTENSA BblAaH
HOTapUyCOM — AOSMKEH OblTb NOANUCaH YCUNEHHOW KBanuMUKaLMOHHON 3MEKTPOHHOWN
NoAMNUCbLI0 HOTapuyca, B MHbIX Cryv4asx — MoAMNMCaHHbIA MPOCTON  3rIEKTPOHHOM
noAnncoLHo.

9.1.2. 3agBneHna n npunaraemble OOKYMEHTbI, ykasdaHHble B nyHkTtax 9.1-9.11
AOMWHNCTPATMBHOIO pernamMmeHTa HanpasnsaTcs (nogatTcs) B YNOMHOMOYEHHbIN
opraH B 3MeKTpPOHHOM popme nyTeMm 3anonHeHuss popmbl 3anpoca 4Yepes JIMYHbIN
kabuHeT Ha ENMIY.

10. UcuepnbiBaowWwmn nepeyYyeHb JOKYMEHTOB, HEOO6XOAUMbIX B COOTBETCTBUMU C
HOpPMaTUBHLIMU NPaBOBbLIMU aKTaMu Al NpeaocTaBleHnss MyHMuunanbHoOu
yCnyru, KoTopble HaXoAATCA B pacnopsiKeHUn rocyaapcTBeHHbIX OPraHoB,
OpraHoB MeCTHOro camoyrnpaBrfieHUs1 U UHbIX OpPraHoB, y4acTBYHOLMNX B
npeanocTaBfieHUU roCyAapCTBEHHbIX UMM MyHULMNANbHbIX yCIyr

10.1. MNpun npeaocTaBneHnn MyHULMNANbLHOM yCnyrn 3anpewaeTtca TpebosaTb OT
3asBuUTENS:

10.1.1. TlpenctaBneHna [OOKYMEHTOB M MHGOPMaLMM WU OCYLLECTBIEHUS
AENCTBMIA, nNpPenCTaBNeHMe WM  OCYLIECTBMEHNE KOTOPbLIX HEe NpeayCMOTPEHO
HOPMaTUBHBIMW MNPAaBOBbLIMU aKTaMu, PEerynupyowmnMm OTHOLLUEHWUHA, BO3HWUKalLne B
CBSA3M C NpefoCcTaBNeHNEM MYHULMNANBHOW YCAyri.

10.1.2. MNpeacraBneHns JOKYMEHTOB U MHAOPMaLIMKN, KOTOPble B COOTBETCTBUN C
HOpPMaTMBHbIMW MpaBoBbIMKM akTamu Poccurckon degepaumm 1M MyHULMMIANbHLIMA
NpaBOBbIMU akTaMn TSXKMHCKOTO MYHMLMNANbHOIO OKpYyra HaxXOAsTCS B pacrnopsiXeHun
OopraHoB, MNpPefoCTaBNAWNX MYHUUUNANbHYK YCIyry, rocygapCTBEHHbIX OpPraHos,
OpraHoB MECTHOro camoynpaBfieHus n (unu) noaBefOMCTBEHHbLIX FOCY4apPCTBEHHbIM
opraHam U1 opraHaMm MeCTHOro CaMoynpaBlieHUss OpraHu3auum, ydacTBYKOLWNUX B
npeaocTaBneHNN MyHUUMNANbHbLIX YCAYr, 3@ UCKMIOYEHUEM LOKYMEHTOB, YKa3aHHbIX B
yactTn 6 ctatbn 7 depepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-&3 «O06
opraHusauun npefocTaBfieHUs rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» (ganee —
®epepanbHbin 3akoH Ne 210-03).

10.1.3. TlpeacrtaBneHuss OOKYMEHTOB W UHOpMauuu, OTCYTCTBME U (MnKn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanucCb Npuv NepBOHaYaribHOM OTKa3e B npueme
AOKYMEHTOB, HeOOXOAMMbIX AN NpeAoCTaBfeHUs MyHULMnanbHOW ycnyrn, nubo B
npefocTaBneHn MyHULMNANbLHON YCyrn, 3a UCKIIOYEHNEM CriefyoLwmnx Criy4aes:

1) wn3meHeHne TpeboBaHWA HOPMATUBHbLIX MPABOBbLIX aKTOB, KacalLMXCH
npefocTaBneHnss MyHUUUNanbHOW yCcrnyru, nocrne nepBoHavarnbHOM nogayun 3asiBneHus
0 NpeAoCTaBneHNN MyHULMNANbLHOW YCNyru;

2) Hannyue owmnboK B 3adBNEHUM O NPefoCTaBneHMM MyHULUNANbLHOM yCryrn u
AOKYMeHTax, MOAaHHbIX 3asiBUTerieM nocrne nepBoHa4vanbHOro oTkasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeaoCTaBneHnss MyHUUunanbHou ycnyrm, nnbo B
nNpeaocTaBnNeHNM MyHULMNANbHOW YCAYTM U HE BKIOYEHHbIX B NPeACTaBMNEHHbIA paHee
KOMMMEKT AOKYMEHTOB;

3) ncteyeHve cpoka AeNCTBUSA AOKYMEHTOB UMM U3MEHEHME UHopMaL MK nocne
nepBOHavyanbHOro oTkasa B Npueme AOKYMEHTOB, HeobxoauMmbIX ANA npegocTaBneHus
MyHUUMNanbHOW ycnyru, nubo B npegocTaBfieHnn MyHUUUNANsHOW YCIyru;

4) BbiFBNEHWE [OOKYMEHTanbHO noATBEepXAEeHHOro dakra (nNpu3HakoB)
OLWMBOYHOro MnNmn NPOTUBONPAaBHOIO AencTBUA (6e30enCTBUS) LOMKHOCTHOrO fivua



YNOMHOMOYEHHOr0 opraHa, cnyxawero, paboTHMKa MHOrogyHKLUMOHANbLHOrO LeHTpa,
paboTHMKa oOpraHusauum, npegycmoTpeHHon 4vacTtbio 1.1 ctatbm 16 PepepanbHOro
3akoHa Ne 210-®3, npu nepBoHa4yanbHOM OTKa3e B NpMeMe JOKYMEHTOB, HEO6X04MMbIX
ANna  npefocTaBrieHns  MyHuuunaneHouW — ycnyrk, nmbo B npefocTaBneHun
MYHUUMNANbHOMW YCryrn, O 4emM B MUCbMEHHOM BMAE 3a MOAMNUCLIO PYKOBOAUTENS
YNOSTHOMOYEHHOrO OpraHa, pPyKOBOAMTENS MHOIOMYHKUMOHANBHOMO UeHTpa npwu
nepBOHaYanbHOM OTKase B npuemMe OOKYMEHTOB, HeOOXOoAMMbIX NSt NpeaoCTaBneHus
MyHUUMNanbHON ycnyrn, nnbo pykoBoauTens opraHusaumm, npeaycMOTPEeHHOM YacTblo
1.1 ctatbn 16 PepneparnbHoro 3akoHa Ne 210-P3, ysegomnsaeTcs 3adBUTENb, a Takke
NPUHOCATCA N3BMHEHUSA 3a JOCTaBleHHble HeyaobCTBa;

10.1.4. MNpepocTtaBneHns Ha BymMaxxHOM HOCUTENE AOKYMEHTOB U MHGOpPMaLMK,
3NEeKTPOHHbIE 00pa3sbl KOTOPbLIX paHee ObifM 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactn 1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusaumm
npefocTaBnNeHns rocygapCTBEHHbIX W MYHUUMNASbHBIX YCIyr», 3a WCKIYeHUEM
Crny4aeB, eCfiM HaHeceHue OTMETOK Ha TakuMe OOKYMEeHTbl NiMbo nx nsbAaTne ABnaeTcd
HeobXoaUMbIM yCrnoBMEM MNpefoCTaBNeHUs rocyaapCTBEHHOW WM MyHMUMNANbHON
YCIyru, U VHbIX CNly4aeB, YCTaHOBMNEHHbIX befeparnbHbIMU 3aKOHaAMU.

11. AcuepnbiBaowWwmmn nepeyeHb OCHOBaHUN ANs OTKa3sa B npueme
AOKYMEHTOB, Heo6XxoAUMbIX AN NpeAoCcTaBNeHUs MyHUUMnanbLHOM ycnyru

11.1. OcHoBaHMsMK [ns OTKasa B MNpUeMe K pacCMOTPEHUIO [AOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBeHNs MyHUUMNANbHON YCNyrn, ABNATCA:

1) 3asiBneHne nogaHo B opraH MyHuULMNanbHOW BfiacTn, opraH MeCTHOro
camoynpasfieHUss WUnuM  opraHmsaumio, B MOMHOMOYMS  KOTOPbIX He  BXOAWUT
npegocTaBneHue ycnyru;

2) HenorHoe 3anofiHeHne nonen B opmMe 3asBNEHNH, B TOM Yucre B
MHTepaKkTUBHOWN dhopMe 3aaBneHus Ha ENMTY;

3) NpeAcTaBneHne HeNnosrTHOro KoMnriekTa JOKyMeHTOB, HeobxoaMMbIx Ans
npegocTaBneHns ycnyru;

4) npeacTaBfeHHble AOKYMEHTbI YyTpaTUAn Cuy Ha MOMeHT obpalleHns 3a
ycrnyrom,

5) npenctaBneHHble 3asBUTENEM [OKYMEHTbl cofepXaT MOAYMCTKM W
ncnpasneHnsa TekcTa, He 3aBepeHHbIe B Nopsaake, YCTaHOBAEHHOM 3aKOHO4AaTeNbCTBOM
Poccuinckon ®enepaunu;

6) OOKYMEHTbI cCoAaepKaT NOBPEXAEHUSA, HANM4Yne KOTopbIX HE NO3BONSAET B
nonHom obbeme wucnonb3oBaTb WHMOPMaUUIO U CBeAEeHWUd, copepxawmecs B
AOKyMEHTaxX Ans npefoCcTaBneHuns yenyru;

7) AOKYMEHTbI, Heobxoaumble Ans NpegoCcTaBneHns ycnyru, nogaHbl B
3NEeKTPOHHOM (bOopMe C HapyLlEHNEM YCTaHOBMNEHHbIX TpeboBaHui;

8) BbIsIBNEHO HecobnoaeHne ycTaHoBMNEHHbIX cTaTben 11 ®egepanbHOro 3akoHa
oT 6 anpenda 2011 r. N2 63-®3 «O6 3neKTPOHHOW MOAMUCUY» YCIOBUA MNPU3HAHUS
AENCTBUTENBHOCTU YCUITEHHOW KBannduuMpoBaHHOW 31IEKTPOHHOM MOAMNUCH.

12. UcuepnbiBalowWwmn nepeyeHb OCHOBaHUN ANsi NPUOCTAHOBIEHUA UK
oTKasa B npeAocTaBfieHUN MyHULIMNAaNbHON yCnyru

12.1. OcHoBaHWI 4N NPUOCTaHOBAEHNSA NPeaoCTaBNEHNA MyHULMNANbHOM
ycnyru 3akoHogatensctBoM Poccunckon denepaumm He npegyCMOTPEHO.

12.2. OcHoBaHWA Oonsi 0Tkasa B NpefoCcTaBfieHMM MyHULMNANIbHON YCIyrin:
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1) AOKYMEHTbI (CBeAEHUS), NpeacTaBrieHHble 3adBUTENEM, NpoTUBOpEYaT
AOKYMeHTaM  (CBeJeHWsIM),  MOJlydeHHbIM B paMKax  MeXBeOOMCTBEHHOrO
B3aMMOOENCTBUSA;

2) oTCcyTCTBME corfnacusi cCobCTBEHHUKa (3aKOHHOMO BnafenbLa) Ha pasmelleHune
NHJOPMaLIMOHHOW BbIBECKMU;

B) OTCYyTCTBME Yy 3asiBUTENS MNpaB Ha TOBApHbIN 3HaK, yKasaHHblM B OW3aliH-
NpoeKTe pa3MeLleHNs BbIBECKN;

r) HecooTBETCTBME NPEACTaBNEHHOrO 3asBUTENEM AM3anH-NPoeKTa pasMeLleHns
BblBECKM TpeboBaHnAM [paBun no pasmeLLeHunto, (opMmnpoBaHuIo BHELLHErO obrvka u
cofep>KaHunio MHPOPMaLIMOHHBIX BbIBECOK HA TEPPUTOPUUN TSXKMHCKOrO MyHULMNANbHOro
oKpyra.

13.MepeyeHb ycnyr, KOTOpble ABNAOTCA HEOOXO0AUMbIMU U 06A3aTeNbHbLIMU ANs

npefocTaBleHNA MyHULUNANbHOW yCnyru, B TOM YUcre CBeAeHUs O AOKYMEeHTe

(moKymeHTax), BbigaBaeMoMm (BblAaBaeMblX) OpraHu3aumsamMm, y4acTByOLWMMU B
npepfocTaBleHMn MyHULUNANbLHOW yCIyru

13.1. Ycnyrn, Heobxogumble n obasaTenbHble ANg NnpegocTaBneHus
MYHULMNANbHON YCNyru, OTCYTCTBYHOT.

14. NMopsapok, paamep U OCHOBaHUSA B3MMaHUA rocy[apCTBEHHOMN NMOLWJSINHBI
UM NHOM onnaTbl, B3MMaeMou 3a npeaocTaBrieHUne MyHULUNanbHOW yCryru

14.1. MNpegocTaBneHne MyHULMNanbHOM ycnyru ocyllectensietcs 6ecnnatHo.

15. Nopspok, pasmep n OCHOBaHUS B3MMaHUA NnaTthbl 3a npegocTaBneHne ycnyr,
KOTOpble SIBNATCA He00X0AUMbIMU U 06513aTeNbHbIMU OISl NPeAoCTaBNeHUs
MyHULUMNanbLHOM ycnyru, BKntovas nHcpopmaumio o MeToauke pacyeta pasmepa
TaKoun nnatbl

15.1. Ycnyrn, HeobGxogumble U1 obs3aTenbHble Ans  NpenoCTaBleHuUs
MYHUUMNANbHOM YCyru, OTCYTCTBYHOT.

16. MakcumManbHbIN CPOK OXUAAHUA B o4epeaun npu nogaye 3anpoca o
npeaocTaBleHU MyHULMNANbHOM YCNYru 1 nNpu nony4vyeHnun pesynbraTta
npeaocTaBfeHns MyHULUNanbLHOW yCryru

16.1. MakcumanbHbIA CPOK OXMaaHus B o4vepean nNpu nogade 3anpoca o
npegocTtaBneHNn  MyHUMUMNANbHOWM  ycryru W NpU  MofnyyvyeHUn  pesynbTrarta
npegocTaBneHns  MyHUUUNanbHOM  ycryri B YNOMHOMOYEHHOM  OpraHe  unu
MHOroyHKLMOHANbHOM LEHTPE cocTaBnsaeT He bonee 15 MUHyT.

17. CpoK 1 NOpAAOK perncTpaumm sanpoca 3afaBuTensi o NpeaocTaBNeHun
MYHMLMNANbLHOW yCryru, B TOM YUCrie B 3NIEKTPOHHOM chopme

17.1. Cpok permcrtpauun 3asiBfieHms o NpeaocTaBneHnn MyHULMNanbHOW ycnyrm
B YNONHOMOYEHHOM OpraHe B Te4yeHne 1 paboyero AHs CO AHS NOMyYeHus 3asiBNeHns n
[IOKYMEHTOB, HEOOXOAMMbIX ANsi NPeAOCTaBNEeHNst MyHULMNANbHOW YCNyTu.

B cnyyae Hanmuma ocHOBaHUI ANns 0TKasa B npvemMe JOKYMEHTOB, Heo6XoanMbIX
ANS NpefocTaBneHns MyHUUMNanbHOW YCryru, ykasaHHbIX B NyHkTe 9.1 HacTosiero
ALMVHUCTPATUBHOIO pernameHTa, YNonHOMOYEHHbIN OpraH He No3aHee creayoLLlero 3a
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AHEM MOCTYNNeHna 3adBneHuUs U LOKYMEHTOB, HEOOXOAMMbIX ONs npefocTaBreHus
MYHUUMNANbHOW ycnyru, paboyero AHA, Hanpasnset 3assutento nubo ero
npeacraButento peweHne o6 oTkase B MNpueme [OOKYMEHTOB, HeobGXoaumbIX And
npegocTaBneHna MyHMUMNAneHOM yCryru no popme, npmBegeHHon B npunoxeHun Ne 3
K HacTtosweMy AOMUHUCTPATUBHOMY perfameHTy.

18. TpeboBaHMA K NOMeELLEHUSAM, B KOTOPbIX NpeAocTaBnseTcs
MyHULUMNanbHas ycnyra

18.1. MecTononoxeHne agMUHUCTPATUBHBIX 34aHUN, B KOTOPLIX OCYLLIECTBNAETCA
nprvem 3asBneHnn U JOKYMEHTOB, HEOOXOANMbIX ANs1 NPeLOoCTaBNeHNs MyHULMNANbHON
ycrnyru, a Takke Bblgada pesynbTaToB NpeaoCcTaBfieHMs MYHUMLUMNANbHOW YCryru,
AOMKHO obecrneynBaTb yaoobCTBO Ans rpaxgaH C TOYKM 3pEeHUs  neluexonHom
AOCTYNHOCTM OT OCTAHOBOK OBLLIECTBEHHOIO TpaHCcnopTa.

B cny4yae, ecnn nmeeTcsi BO3MOXHOCTb OpraHu3aumm CTOSIHKM (MapKoBKW) BO3rie
3[aHu1s (CTPOEHMST), B KOTOPOM pasMeLLEeHO NoMeLLEeHNE nNpMemMa 1 BblAayn JOKYMEHTOB,
OpraHuM30BbIBaeTCA CTOAHKa (NapKoBKa) AN JIMYHOrO aBTOMOOWUNBLHOrO TpaHcnopTa
3asBuTenen. 3a Monb3oBaHME CTOSAHKOM (MApKOBKOM) C 3asBUTENEn nnarta He
B3MMaeTCA.

[na napkoBKM cneumanbHbIX aBTOTPAHCNOPTHbLIX CPEACTB MHBANMAOB Ha CTOSIHKE
(napkoBke) BblgenseTca He MeHee 10% MecT (HO He MeHee OAHOro Mecrta) Ans
GecnnaTHOM NapKOBKWN TPAHCMOPTHbLIX CPEACTB, ynpaBnsaembix nuBanugamu |, Il rpynn, a
Takke wHBanugamu Il rpynnbl B nopsgke, ycTaHoBfieHHOM [lpaBuTensCTBOM
Poccuinckon ®epepaumn, n TpaHCNOPTHBIX CPEACTB, NepPeBO3ALLUNX TaKNX UHBANUAOB U
(unn) neTen-nHBaNMAoOB..

B uenax obecneyeHns BecnpenaTCTBEHHOrO AOCTyNa 3asBuUTeENen, B TOM Yucne
nepenBuUraloLLMxcs Ha NHBaNUOHbIX KONACKax, BXo B 34aHNe U NOMELLEHNS, B KOTOPbIX
npegocTaBnsaeTca MyHuuunanbHaa ycnyra, obopyaykTca naHgycamu, MOPYYHAMM,
TaKTUNbHbIMX  (KOHTPACTHbIMW)  MpegynpexjarwuMmn  afeMeHTamu, NHBIMK
crneumanbHbIMU NPUCNOcoBneHnsMn, NO3BONAILWNMM 0bBecneynTb 6ecnpensTCTBEHHbIV
AOCTYNn W nepeaBwkeHne WHBaANuMAOB, B COOTBETCTBMM C  3aKOHOAATENbLCTBOM
Poccuinckon ®egepaummn o coumnarnbHOM 3almTe MHBannaoB.

LleHTpanbHbIn BXOA4 B 34aHMe YMNOMHOMOYEHHOro opraHa AoSfmkeH O6biTb
obopyaoBaH MH(pOPMaLMOHHON Tabnn4ykon (BbIBECKOW), coaepallen nHopMaumio:

- HAaUMEHOBaHWeE;

- MECTOHaxXOXAeHWe 1 Ipuandeckui agpec;

- pexum paboThl;

- rpadouk npuema;

- HOMepa TenedoHOB 4151 CNPaBOK.

[MomeleHnsi, B KOTOPbIX NPeOoCTaBsSeTCA MyHuUMnanbHaa ycryra, OOMKHbI
COOTBETCTBOBATb CaAHUTAPHO-3NMAEMMONONMYECKUM NpaBmnamM 1 HopmaTmMeam.

MomeweHnss, B  KOTOpbIX NpedoCcTaBnseTCd  MyHuMUMnanbHas  ycnyra,
OCHalLaloTCs:

- NPOTUBOMNOXaPHOW CUCTEMOWN U CpeaCTBaMU NOXaPOTYLUEHUS;

- CUCTEMOM OMOBELLEHNSA O BO3HUKHOBEHUN YPE3BbIHaNHON CUTYyaLUN;

- cpeacTBaMm okasaHnda nepBon MeanLMHCKOM MOMOLLN;

- TyaneTHbIMM KOMHaTamMu A51s NocCeTUTENEMN.

3an oxupaHua 3assutenen obopydyeTcs CTyNbAMW, CKaMbSMW, KONMYECTBO
KOTOpbIX onpegensdeTcs Ncxoas n3 akTnyeckon Harpyskm 1 BO3MOXHOCTEN ONA UX
pasMeLLeHNs B MOMELLEeHUH, a Takke NHPOPMaLMOHHBIMU CTEHOAMN.
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TekcTbl MaTepuarnos, pa3MeLLeHHbIX Ha MHAOPMaLIMOHHOM CTeHAE, NnevyaTarTcs
yaobHbIM ANg YTeHus wpudTom, 6e3 ncnpasneHnin, ¢ BolaeneHnem Hambonee BaxHbIX
MECT MONY>XUPHbBIM LPUGTOM.

Mecta [ana 3anonHeHWs 3asBrneHu obopyaylTcs  CTynbsAMM, CTofamu
(cTorkamun), GnaHkamu 3asBNEHNN, MMCbMEHHBIMWU NPUHAANEXHOCTAMMN.

MecTa npuema 3aasutenen obopyayroTcs MHPOPMaLNOHHbIMK Tabnnykamm
(BbIBECKAMMN) C yKa3aHUEM:

- HOMepa kabnHeTa 1 HaMMeHOBaHUA OTAENa;

- hamunun, UMeHn n otdyecTBa (NocnegHee — NPy HaNUYUK), OMKHOCTU

- OTBETCTBEHHOrO Nnua 3a npuem JOKYMEHTOB;

- rpadhuka npuema 3asiButernen.

Paboyee mMecTO Kagoro OTBETCTBEHHOMO Nnua 3a Npuem OOKYMEHTOB, JOTKHO
ObITb  060pyooOBaHO MNepCcoHanbHbIM  KOMMBIOTEPOM C  BO3MOXHOCTLIO [OCTyna K
HeobxoaMMbIM  MHOPMaUMOHHBEIM  6a3aM  AaHHbIX, MevyaTalwowmMMm  YCTPOMUCTBOM
(NMPUHTEPOM) 1 KOMUPYIOLLMM YCTPOMUCTBOM.

Jluuo, oOTBETCTBEHHOE 3a nNpueM [OKYMEHTOB, OOIDKHO MMETb HACTOSIbHYIO
Tabnuyky ¢ ykasaHuem pamunumn, UMeHun, oT4ecTBa (nocrnegHee - Npu Hanuymum) u
AOSMKHOCTH.

Mpn NnpegocTaBneHnn MyHULMNANLHOM YyCNyrn nHBanuaam obecnednsaroTcs:

- BO3MOXXHOCTb B6ecnpenaTCTBEHHOro A0CTyNa K 00beKTy (3a4aHnio, MOMELLLEHNIO),
B KOTOPOM NpeaoCcTaBnsgeTCca MyHUUunanbHas ycnyra;

- BO3MOXHOCTb CaMOCTOSATENbHOIO NepPeaBMKEHNsS NO TEPPUTOPUN, HA KOTOPOW
pacrnonoXeHbl 34aHUS U NOMELLEHNH, B KOTOPbIX MpedocTaBnseTca MyHuumnanbHas
ycrnyra, a Takke Bxoda B Takne ob6beKkTbl U BbIXO4a M3 HUX, NOCAOKM B TPAHCMNOPTHOE
CPeACTBO U BbICAAKU U3 HErO, B TOM YMCHE C UCNOSb30BaHMeE Kpecra-KONACKu;

- CONPOBOXAEHNE NHBANMOO0B, UMEIOLLMX CTOMKME PAaCcCTPOMUCTBA (PYHKLNN 3pEHUS
N CaMOCTOSATENbHOIo NepeaBMXKEHNS;

- Hagnexatllee pasmelleHne obopynoBaHNs U HocuTenen nHopmaumm,
HeobxoauMbIx Ans obecnedyeHns becnpenATCTBEHHOro AOCTyNa NHBaNMAOB 34aHNUSM U
NOMELLEHNsIM, B  KOTOpPbIX MNpPegocTaBnsieTcsa  MyHuuunanbHas ycnyra, WM K
MYHUUMNANbHOM yCryre ¢ y4eTOM OrpaHUYEHNn UX XU3HeLesaATeNbHOCTH;

- gybnupoBaHne HeobxoaMmon AOnsi MHBaNUOOB 3BYKOBOW U 3pUTENbHOWN
MHOpMaUuK, a TakkKe Hagnucen, 3HaAKOB M WMHOW TEKCTOBOW U rpaduyeckomn
MHGOPMaLNKM 3HaKamMu, BbINOSTHEHHbIMU perbeHO-TOYEYHbIM WpUdTOM Bpanns;

- Jonyck cypaonepesoayunka n TngnocypaonepeBogymka;

- pgonyck cobakun-npoBOOHUKA MPU HanMMuYMM OOKYMEHTa, NOATBEpXAaloLero ee
cneumanbHoe obyyeHne, Ha 0ObekTbl (30aHWdA, MOMELLEeHUs), B  KOTOpPbIX
npegoCcTaBNATCA MyHULMUNANbHbIE YCNYIN;

- OKasaHuMe uHBanugam noMmowm B npeogoneHnn 6apbepoB, MeLuarLmnx
NONy4YEHN0 MU MYHULMNAnbHbIX YCNYr HapaBHe C APYIMMN NIMLAMM.

19. NokasaTtenun 4OCTYNHOCTU U Ka4yecTBa MyHULMNANbLHOM yCnyru

19.1. OCHOBHbIMM NOKa3aTENAMMN JOCTYMHOCTM NPeAOCTaBNEHNA MyHULMNANbHON
yCcnyru siBRsitOTCA:

1) Hannuve nonHoOW u MNOHATHOM MHGOPMaLMM O MOpsAKe, cCpokax U xode
npegocTaBneHns MyHUUMNanbHOW yCnyrn B MHOPMaLMOHHO-TENEKOMMYHUKALMOHHbIX
ceTax obuiero nonb3oBaHMs (B TOM vucne B cetn «MIHTepHeT»), cpeacTBax MacCoBOM
nHopmauun.

2) BO3MOXHOCTb nonyvyeHus 3asBuTenem yBeOOMIEHUMW O MpeaocTaBreHun
MYyHULMNaneHOM ycnyru ¢ nomoubto ENCY.
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3) BoamoxHOCTb nonyvyeHna uHgopmMaumm O xode npefocTaBfeHus
MyHUUMMNANbHOW YyCnyru, B TOM 4uCfe C UCMOMb30OBaHWEM WH(OPMaLNOHHO-
KOMMYHUKALMOHHbIX TEXHOSOIMMN.

19.2. OCHOBHbIMM MOKa3aTeENAMM KayecTBa NpeaocTaBfieHUs MyHULMNanbHOM
yCInyru siBns0TCA:

1) CBoeBpeMEHHOCTb NpeaocTaBneHnss MyHUUMNanbHON yCrnyrn B COOTBETCTBUU
CO CTaHOapTOM ee NpeaoCTaBNeHNs, yCTaHOBNEHHBbIM HAaCTOAWMM AQMUHUCTPATUBHBIM
pernameHToMm.

2) MuHuMManbHO BO3MOXHOE KOMMMYECTBO B3aMMOOEWUCTBUN rpaxgaHuHa C
AOMKHOCTHBLIMM NMLUAMW, y4aCTBYHOLMMM B NPeaoCTaBNeHNN MyHULMNANTbHOW YCyru.

3) OtcyTtcTBMEe o6ocHOBaHHbIX Xanob Ha aencTteus (6esgencrTeme) COTPYAHMUKOB
N NX HEKOPPEKTHOE (HEBHUMATESTbHOE) OTHOLLEHWE K 3asBUTENSM.

4) OTcyTCTBME HapyLLUEHNI YCTAaHOBIIEHHbIX CPOKOB B NpOLIEeCcce NpefoCcTaBneHmns
MYHULMNANbHON YCNyri.

5) OTcyTcTBME 3asBneHnin 06 ocnapmBaHUn peleHnn, gencteun (6esgencrTens)
YNOSTHOMOYEHHOro OpraHa, ero JOMMKHOCTHbIX NUL, NPUHUMaeMbIX (COBEPLLEHHbIX) Mpu
NpeaoCTaBNEHNN  MYHMLMNANbHOW yCryri, MO WUTOraM pPacCMOTPEHUs1 KOTOPbIX
BbIHECEHbI pelleHns o6 yaoBneTBopeHun (YacTUYHOM yOoBReTBOpeHun) TpeboBaHui
3asBUTENEN.

20. UHble TpeboBaHMA, B TOM YUChe yYuTbiBaloLWwme ocob6eHHOCTH
npenocTaBleHUA MyHULUNANbHOW YyCNyrn B MHOrohyHKLMOHaNbHbIX LLeHTpax,
0COOGEeHHOCTU npeaocTaBeHNA MyHULUNanNbLHOW yCnyru no
3KCTEppPUTOPUANBHOMY NMPUHLIMNY U OCOBEHHOCTU NpeaocTaBeHus
MYHULMNanNbHOW yCNyru B 35IeKTpoHHOU popme

20.1. [lpepgoctaBneHne MyHUUUNANbHOWM YCAYrM MO 3KCTeppuUTopmuasibHOMy
NPVHUMMNY OCYLLECTBNAETCA B 4YacTu obecneyeHus BO3MOXHOCTM Mnodayvv 3asBreHun
nocpeactesom ENMIY.

20.2. 3aasutenam obecnednmBaeTcs BO3MOXHOCTb NpeacTaBneHns 3asaBneHns un
npunaraembiX JOKYMEHTOB B pOpMe 3IEKTPOHHbIX JOKYMEHTOB nocpeactsom ENMMY.

B atom cnyvae 3asButens unuv ero npeacrtasutenb aBTopudyetcsa Ha ENMIY
nocpeacTBoM noaTBep)KaeHHom yyeTHom 3anucn B ECUA, 3anonHseT 3asiBneHne o
npegocTaBneHn MyHULMNAanNbLHOW YCyrn ¢ UCNofb30BaHMEM MHTEPAKTUBHOM (POpMbI B
3NEeKTPOHHOM Buae.

3anonHeHHoe 3asiBfieHMe O NpeaoCcTaBfeHMM  MyHUUMNANbHOW  yCryru
OTnpaBnaAeTCcH 3asiBUTENEeM BMECTE C NPUKPENSIEHHbIMWN 3M1EKTPOHHBIMU 0bBpasamm
AOKYMEHTOB, HeobxoguMMbiMKM ONs NpefoCTaBNeHus MyHUUMNanbHOW ycnyru, B
YnonHoMoueHHbIn opraH. Npu aBTopmsaumm B ECUA 3asBneHne o npenocraBneHun
MYHUUMNANbHOW YCNYrn cYMTaeTCsa MNOAMUCAHHbIM MPOCTOM SNEKTPOHHOW MOAMUCHIO
3asBuUTens, npeacraBuTensd, yNnorHOMOYEHHOro Ha noanvcaHue 3asiBrieHus.

PesynbTatbl NnpeaocTtaBneHnss MyHMUMNansHOW YCNyrn, ykasaHHble B NyHKTe 6.1
HacToswero  AOMWHUCTPaATMBHONO  perfamMeHTa,  HanpaBnaAwTCcsa  3asBUTErto,
npeacTaBUTENO B JIMYHbIN kabuHeT Ha ENMINY B dopme 3NeKTpOHHOro AOKyMEHTa,
noanvcaHHoro yCUNeHHon KBannduumpoBaHHOM SNEeKTPOHHOM noanucbio
YNONMHOMOYEHHOIO  [OSMPKHOCTHOrO  fvua  YNOMHOMOYEHHOro oOpraHa B criyvae
HanpasneHus 3asBrieHus nocpencrsom ENMNIY.

B cnyyae HanpasneHna 3aasneHna nocpegctesom  ENNY  pesynbtar
nNpeaocTaBnNeHNa MyHULUMNANbHOM YCNyrn Takke MOXeT ObiTb BblgaH 3asBUTENIO Ha
BymMaKHOM HocuTerne B MHOrogyHKLMOHabHOM LieHTpe B rnopsake, npeaycMoTpeHHOM
nyHKTOM 35 HacToswero AQMUHUCTPaATUBHOIO perfnamMeHTa.
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20.3. ONeKTPOHHbIe AOKYMEHTbI NPeacTaBnaAlTCa B cnefyowmnx doopmaTax:

1) xml - ana popmMann3oBaHHbIX 4OKYMEHTOB;

2) doc, docx, odt - 4ns 4OKYMEHTOB C TEKCTOBbIM COAEPKAHMEM, HE BKITHOYaKoLWMM
dopMynbl (3@ WUCKNIOYEHNEM [OOKYMEHTOB, yKasaHHbIX B MOAMNYyHKTe 3 HacTosLWero
NyHKTa);

3) xlIs, xlIsx, ods - Ans 4OKYMEHTOB, coaepXXallmMx pacyeThbl;

4) pdf, jpg, jpeg - ANs JOKYMEHTOB C TEKCTOBbIM coAepXXaHueM, B TOM Yucne
BKMtOYaoWmnx copmynbl 1 (unu) rpaduyeckme mn3obpaxeHnsa (3a UCKIYEHMEM
AOKYMEHTOB, YKa3aHHbIX B NOAMNYHKTE 3 HACTOSLIEro NyHKTa), a Takke LOKYMEHTOB C
rpaconyeckum cogepxaHmem.

HonyckaeTca dopmMupoBaHME 3MEKTPOHHOrO AOKYMEHTa MyTeM CKaHMPOBaHWUS
HenocpeacTBEHHO C OpuUrMHana AOKyMeHTa (MCMonb3oBaHWE KOMWU He AdornyckaeTtcs),
KOTOPOE OCYLIECTBNSAETCA C COXPaHEHMEM OpMEHTauun opurMHana LOOKYMEeHTa B
paspeweHun 300 - 500 dpi (macwTab 1:1) ¢ ucnonNb3oBaHNEM CIeaYyOLNX PEXMMOB:

- «4epHo-6enbiny (NpU OTCYTCTBUM B AOKYMEHTE rpadonyeckmnx n3obpakeHun u
(vnn) UBETHOrO TEKCTA);

- KOTTEHKM ceporo» (Npu Hanu4ynm B JOKYMeEHTe rpadonyeckux n3obpaxxeHun,
OT/NYHbIX OT LBETHOIO rpadonyeckoro n3obpaxeHus);

- «UBETHOW» UNWN «PEXnM MOMHOW uBeTornepenayn» (Npu Hanu4umM B JOKyMEHTe
LBETHbIX rpadmyecknx ndodbpaxeHunn nnbo LBETHOro TeKcTa);

- COXpaHeHneM BCeX ayTEHTUYHbIX NPU3HAKOB NOASIMHHOCTU, @ UMEHHO:
rpacpmyeckon nognucu nuua, nevartu, yrnoBoro wramna 6naHka;

- KONMYeCcTBO hannoB AOMKHO COOTBETCTBOBATbL KOMMYECTBY AOKYMEHTOB,
KaXObl M3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpadonuyeckyto MHpopMaLuio.

OnNeKTPOHHbIE LOKYMEHTbI 4OMMKHbI 06ecneynBaThb:

- BO3MOXHOCTb MAEHTUULMPOBaTb AOKYMEHT 1 KONIMYECTBO JIUCTOB B
AOKYMEHTE;

- ANA OOKYMEHTOB, COoAepXaluxX CTPYKTYPUPOBaHHbIE MO 4acTsaMm, rnasawm,
pasgenam (nogpasgenam) faHHble W 3aknagky, obecnedvBarolime nepexogbl Mo
OrnaBneHunto 1 (UNn) K cogepalimmcst B TEKCTE PUCYHKaM 1 Tabnuuam.

[oKkyMeHTbI, noanexaiume npeacTtaBneHnto B gopmartax xls, xlsx unm ods,
PopMMpPYIOTCH B BUAE OTAENbHOIO 3MEKTPOHHOrO AOKYMEHTA.

lll. CocTaB, nocnegoBaTenbHOCTbL U CPOKU
BbINOJIHEHUSA aAMUHUCTPATUBHbIX Npoueayp (aencTenn), TpedboBaHusA
K NOPAAKY UX BbIMOJIHEHUS, B TOM 4YUCIlIe OCOGEHHOCTU BbINOJIHEHUSA
aAMUHUCTPaATUBHbIX Npoueayp B 3fIeKTPOHHON chopme

21. UcuepnbiBaowmii nepeyeHb agMUHUCTPATUBHLIX Npoueayp

21.1. MNpepocTtaBneHne MyHUUMNAaNbHOW YCyrn BKNoYaeT B cebsa cnefyrowime
afMUHUCTPaTUBHbIE Npouenypsbl:

1) npoBepka AOKYMEHTOB U pernctpauns 3asaBreHuns;

2) nonyyeHve cBedeHuMM nocpeactsoM defepanbHOM  rocygapCTBEHHOM
MHOPMaLUNOHHON cncTeMbl «EQMHas cuctema MexBeOMCTBEHHOMO ANEKTPOHHOIO
B3ammogencteuna» (ganee — CM3B);

3) paccMmoTpeHne AOKYMEHTOB U CBEAEHWU;

4) NpUHATUE peLleHuns;

5) Bblga4va pesynbTarta.
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OnncaHne agMUHUCTPATMBHbIX Npoueayp npeactaBneHo B npunoxeHun Ne 5 k
HacTosiemy AOMUHUCTPATUBHOMY pPerfiaMmeHTy.

22. NepeyvyeHb aAMUHUCTPATUBHBLIX Npoueayp (AeMcTBUIN) NpU NpeaocTaBreHnn
MyHULUMNAarbHOM YCNYru ycnyr B 35IeKTPOHHOW ¢hopme

22.1. lNpu npegocTaBneHnm MyHULMNAIbHOM YCIyrn B 35IEKTPOHHOM (hopme
3aaBuTento obecnevnBatoTcs:

1) nony4yeHwne MHMOpMaUuKn O NopsLKe U CpoKax NpeaocTaBeHns MyHULMNAansHOM

yCnyru;

2) ¢opMUpOBaHME 3asiBIIEHWS;

3) npuem wn peructpaums YNONHOMOYEHHbIM OpraHoOM 3asiBIEHUsT WU MHbIX

AOKYMEHTOB, HEOBX0aUMbIX ANA NpeAoCcTaBNeHNss MyHUUUNAanNbLHOW YyCnyru;

4) nony4yeHue pesynbTaTa NpeaoCTaBNEHNA MyHULMNANbHOW YCAYTu;

5) nonyyeHue cBegeHUN O XOA4e PacCMOTPEHUS 3asaBMeHNS;

6) ocyLLeCcTBMNEeHNE OLIEHKM KavyeCcTBa NpeaoCcTaBneHns MyHULMNAanbHON YCNyru;

7) pocynebHoe (BHecynebHoe) obxanoBaHmne peLlueHnin n genctenin (besnenctens)
YnonHoMmoyeHHOro opraHa nuvbo pgencteua (6e3gencTBue) LOOSMKHOCTHBIX v
YNOSTHOMOYEHHOrO OpraHa, npefoCTaBnsAloWero MyHAUMNaneHy ycnyry, nubo
rocyaAapCTBEHHOIO Cry>KaLLlero.

23. MNopsaok ocylecTBEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeBuin) B aneKTpoHHOU chopme

23.1. dopmmpoBaHuMe 3aaBEHNA.

dopmupoBaHMe 3asBfiEHUsT  OCYLLECTBNAETCS MNOCPeACTBOM  3anOfiHEHUS
3NeKTpoHHOM hopmbl 3asBneHus Ha ENMY 6e3 HeobxoanMoCTn 4ONONHUTENBHON
nogayun 3asiBfieHnsi B Kakon-nmbo nHom opme.

dopmaTHo-nornyeckast npoBepka CchopMnpoBaHHOIO 3asiBNneHust
OCYLLECTBNSAETCS Mnocne 3arnofiHEHUSA 3asiBUTENeM KaXKOoro M3 nosied 3NeKTPOHHOW
dopmbl 3aaBneHus. Npu BbIABNEHUM HEKOPPEKTHO 3arofiIHEHHOro MOt 3fIEKTPOHHOM
dopMbl 3adBMNeHUs 3aaBUTENb YBEOOMIISIETCA O XapakTepe BbISABMIEHHON OLIMOKU U
nopsgke  ee  yCTpaHeHus nocpeacTtsomM WH(POPMALMNOHHOIO  CoOoBLLEeHNs
HenocpeacTBEHHO B ANIEKTPOHHON hOpMe 3asBeHus.

Mpn hopmmpoBaHMM 3asaBeHNNA 3aaBUTENIO obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS M COXPaHEHUS 3asBfIEHUA N UHbIX OOKYMEHTOB,
yKa3aHHbIX B NyHKTax 9.1 HacToswero AOQMMHUCTPATUBHOMO pernameHTa, Heob6xoaMMbIx
AN NpefocTaBfeHnst MyHUUMNAanNbHOW YCIyru;

2) BO3MOXHOCTb nevatn Ha ByMaXHOM HOcCUTEene KOMUW 3NEKTPOHHON (POPMbI
3asiBeHVs;

3) coxpaHeHne paHee BBEAEHHbIX B NIEKTPOHHYO (POpMY 3asdBneHUs 3Ha4YEHWI B
nobor MOMEHT MO XefaHuo Nonb3oBaTend, B TOM YUCAE NPy BO3HUKHOBEHUN OLLMBOK
BBOAA 1 BO3BpaTe A4J19 NOBTOPHOIo BBOAA 3HAYEHUIN B ANIEKTPOHHYI0 (hOpMY 3adBNeHus;

4) 3anofiHeHMe nosierM 9NEeKTPOHHOW popMbl 3asiBNEeHWA A0 Havana BBOAa
CBEOEHUN 3asBUTENEM C WCMOfb30BaHMEM CBeOeHWN, pa3MelleHHbix B ECUA, n
cBegeHunn, onybnmkoBaHHbIX Ha ENMTTY, B yacTn, kacarowencs cBegeHum, OTCYyTCTBYHOLLMX
B ECUA;

5) BO3MOXHOCTb BEPHYTLCSA Ha NOOON U3 aTanoB 3anofHEHUs SNEKTPOHHON
dopMbl 3aaBneHnst 6e3 noTepu paHee BBEAEHHOW MHOpMaLUW;
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6) BO3MOXXHOCTb AoCcTyna 3aasutens Ha ElNY k paHee nogaHHbIM UM 3a8BfEHUSM
B TeYEHWe He MeHee OZHOro roAa, a Takke YacTUYHO CHOPMUPOBAHHBIX 3aABMEHU — B
TeyeHue He meHee 3 MecsLEB.

CdopmmnpoBaHHoe 1 NoAnMcaHHoe 3asBrneHne N UHble JOKYMEHTbI, He0bXoanMble
ANA NpefocTaBneHns MyHUUMnanbHOM YCryru, HanpasnslTCca B YNONHOMOYEHHbIN
opraH nocpeactesom ENMNY.

23.2. YNONHOMOYEHHbIN opraH obecnevmBaeT B CPOK He no3agHee 1 paboyero gHs
C MOMeHTa nogauyu 3asaenenus Ha ENIY, a B cnyyae ero noctynneHuns B Hepaboumii nnm
npasgHUYHbIN OEeHb, — B CNeaylowmni 3a HAM NepBblin paboyni AeHb:

1) npuem AOKYMEHTOB, HEOBXOANMbIX ANS NPefOoCTaBNeHUss MyHULMNANbHOM
ycryru, W HanpasfeHue 3asiBUTEN0 3EKTPOHHOro COOBLEHNA O MNOCTynneHun
3asBNeHns;

2) peructpaumio 3asiBfieHUss U HanpaeleHue 3asiBUTEN0 YBEAOMIEHUA O
pernctpauumn sassneHus nmbo ob oTkase B npuemMe JOKYMEHTOB, HEOOXoaMMbIX ANns
npeaocTaBneHns MyHUUMNAnNbHOM YCnyru.

23.3. ONeKTpoHHOE 3asiBNEHME CTAaHOBUTCS AOCTYMNHbIM ANS AOSPKHOCTHOrO nuua
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOrO 3a MNPUEM U perncrpauuto 3asiBfieHus
(panee — OTBETCTBEHHOE [OMMKHOCTHOE INULO), B WH(OPMALMOHHON CUCTEME,
ncrnonb3yeMon YNONMHOMOYEHHbIM OpraHoM AN npefocTaBfieHUs MyHUUMNANbHON
ycnyru (ganee — N'MC).

OTBETCTBEHHOE AOMKHOCTHOE NULIO:

- NpoBepsAeT Hanuyue 3NeKTPOHHbIX 3asBneHun, noctynuewux c EMNIY, c
nepmMoaom He pexe 2 pa3 B AEHb;

- paccmaTtpuMBaeT NOCTYNUBLUMNE 3aABNEHUSA U NPUITOXKEHHbIE 0O6pa3bl JOKYMEHTOB
(BOKYMEHTHI);

- MPON3BOANT OENCTBUS B COOTBETCTBMM C NOANYHKTOM 3 nyHKTa 21.1 HacTosAwero
AOMUHMUCTPATUBHOIO perfnameHTa.

23.4. 3asBuTento B KayecTBe pesynbTaTa NpeaocTaBfieHUst MyHMUMNANbHOW
ycnyrn obecnevnBaeTcs BO3MOXHOCTb NOSTyYEHUsS] AOKYMEHTA:

1) B (opmMe 3MEeKTPOHHOrO  OOKYMEHTa, MNOAMUCAHHOINo  YCUITIEHHOW
KBannMuuMpoBaHHOW 3NEKTPOHHON MOANUCHIO YNONTHOMOYEHHOIO LOMMKHOCTHOrO nvua
YNONTHOMOYEHHOro opraHa, HanpaBfEHHOro 3asiBUTESO B NUYHbIA KabuHeT Ha ElTY;

2) B B1uae bymaxkHoro JOKyMeHTa, NoaTBEPXKAAIOLEro COAEPKAHNE SNIEKTPOHHOIO
AOKYMEHTa, KOTOpbIM  3asBUTENb  MofyyYaeT npu  nnM4yHOM  obpauieHun B
MHOIOQYHKLMOHATbHOM LIEHTpPE.

23.5. MNony4yeHne nHpopmaumm 0 Xoae pacCMOTPEHUS 3adBNEeHUs N O pesynbTaTe
npegocTaBneHns MyHMUMnanbLHON yernyrm Nnpons3BoaAnTCs B IMMHOM KabuHeTe Ha ENTY,
npu ycrnoBum asTopu3aumn. 3asiBUTENb MMEET BO3MOXHOCTb NpocMaTpuBaTh CTaTyC
3IEKTPOHHOrO 3asBneHns, a Takke nHopMauuo 0 ganbHENLWNX OENCTBUAX B JINHHOM
kabnHeTe no cobCTBEHHOM MHULMATUBE, B Ntoboe Bpems.

Mpn npegocTaBneHnn MyHULUMNANbLHOW YCyrn B 3N1IEKTPOHHOW hopMe 3asBUTESIO
HanpaBnsaeTcs:

1) yBegomneHve o npuemMe M peructpauumn 3asiBfieHUss U UHbIX OOKYMEHTOB,
Heobxo4MMbIX 4Ns NpeaoCTaBNeHNa MyHULMNANbHOW YCIyrn, cogepallee cCBeaeHnNs o
dakTe npuvema 3asiBNeHuMss M OOKYMEHTOB, HeoOXoauMMbIX Ans npefocTaBieHus
MYHUUMNANbHOM YyCnyru, M Hadvane npoueaypbl npefocTaBfieHUss MyHUUMNAanbHOW
ycnyrm, a TakkKe CBedeHMss O [daTe U BpEeMEeHM OKOHYaHUS npenocTaBreHus
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MyHUUMNAnbHOMW ycnyrm nubo MOTMBUPOBAaHHLIN OTKa3 B MpUemMe [OOKYMEHTOB,
HeobXxoanMbIX 4Ns NpeaoCTaBneHNs MyHULMNANbHOW YCryri;

2) yBegoMIeHMe 0 pesynbTaTtax pacCMOTPEHUST JOKYMEHTOB, HEOBX0AUMbIX Ans
npeaocTaBneHns MyHULMNAanbHOW YCyru, coAepallee CBeAEeHNsI O MPUHSTAN
NONOXUTENbHOIO PeLLUeHNst 0 NPEeAOCTaBNEeHNM MYyHULMNANbHON YCIyrn U BO3MOXHOCTU
nonyYnTb pe3ynbTaT NPeAoCTaBNEHUS MyHULMNANbHOM yCnyrn NMb6o MOTUBMPOBaHHbIN
oTKa3 B NpeaocTaBfeHn MyHULMNANbHOM YCyru.

23.6. OueHka kayecTBa nNpeaocTaBneHns MyHMLMNarIbHOW YCnyri.

OueHka kadecTBa NpedoCTaBneHNs MyHMUMNANIbHOW YCNyrM OCyLlecTBNseTcs B
cootBeTCcTBUM C [lpaBunamum oueHKM rpaxgaHamn 3dPGEKTUBHOCTU OeATENbHOCTU
pyKoBOAUTENEN TeppuTOopuarbHbIX OpraHoB (heaepanbHbIX OpraHoB UCMONHUTENbHOM
BNacTn (MX CTPYKTYPHbIX MOApa3AeneHnin) ¢ yd4eToMm KayecTBa NpenocTaBrieHUst UMK
rocyAapCTBEHHbIX YCNYr, a Takke NPUMEHEHNs pe3ynbTaToOB YKa3aHHOW OLIEHKM Kak
OCHOBaHUA [AOna NPUHATUS  pPeLeHMn O [AOCPOYHOM MpPEKPALLEHUN  WUCNOSTHEHUS
COOTBETCTBYHOLUMMM  PYKOBOAMTENSMU  CBOUX  LOMKHOCTHbIX  0BSA3aHHOCTEN,
yTBepXaeHHbIMW nocTaHoBreHneM [lpasutensctBa Poccunckon Pepepauum ot 12
aekabps 2012 roga Ne 1284 «O6 oueHke rpaxgaHamn aEeKTUBHOCTU AEATENBHOCTU
PYyKOBOAUTENEN TeppUTOpUanbHbIX OpraHoB heaepanbHbIX OPraHoB MCMOMHUTENbHOM
BNactm  (UX  CTPYKTYPHbIX MOApasfdeneHnn) un  TepputopuanbHbIX  OpraHoB
rocyaapCTBEHHbIX BHEBHOMKETHLIX (POHAOB (MX pPerMoHasnbHbiX OTAENEHUN) C y4eToM
KayecTBa npepocTaBneHns rocyaapCTBEHHbIX yCrnyr, pykoBoauTenemn
MHOroyHKLMNOHAaNbHbIX LlEHTPOB npeaocTaBneHns rocyaapCTBEHHbIX n
MyHUUMNANbHbLIX  YCNYr C Y4eTOM KavecTBa OpraHusauum npeaocTaBneHus
roCcyAapCTBEHHbIX M MYHAUMNAsNbHbLIX YCNYr, a Takke O MNPUMEHEHUN pe3ynbTaToB
YKa3aHHOWN OLEHKM KaK OCHOBAHUS O115 NPUHATUS peLLeHNn 0 JOCPOYHOM MpeKkpaLleHum
NCNONHEHNs COOTBETCTBYHOLLMMMU pPyKOBOANTENAMM CBOUX AOIMKHOCTHbIX
obs3aHHOCTEN Y.

23.7. Mpy HanNnuMn TEXHMYECKOW BO3MOXHOCTW, 3aaBuTento obecnednmBaeTtcs
BO3MOXHOCTb HanpaBneHusa xanobbl Ha pelweHusa, aencteust unu 0Gesgencreme
YNONTHOMOYEHHOrO OpraHa, AOSMKHOCTHOrO nuvua YNONMHOMOYEHHOro opraHa nubo
rocygapCTBEHHOrO CrnyXallero B COOTBETCTBUN CO cTaTben 11.2 denepanbHOro 3akoHa
Ne 210-d3 n B nopsiake, yCTaHOBIIEHHOM NocTaHoBneHnem lNpasutensctea Poccuiickom
depepaumm ot 20 Hosbpsa 2012 roga Ne 1198 «O depepanbHoOM rocygapcTBEHHON
MHOPMaLUMNOHHON cucTeme, obecneymBatoLen npouecc gocyaebHoro, (BHecyaebHoro)
obxanoBaHua  pelweHMn U genctBun  (6e3dencTBMS),  COBEPLUEHHbIX  MNpu
npeaoCcTaBNeHNN rOCYyAapCTBEHHbLIX U MyHULUMNAMNbHBIX YCITyr».

24, I'Iopnp,ox ncnpaBneHunAa gonyweHHbIX one4vyaTtokKk n OWNOOK B BblAaHHbIX B
pe3ynbTaTte npenocrtaBrieHUA MyHVILIVIHaﬂbHOVI ycnyrn oOKyMeHTax

24.1. B cny4ae BbISIBIIEHMSI OMeYaToK M OWNOOK 3asBUTENb BNpaBe obpaTUTLCS B
YNONTHOMOYEHHbBIN OpraH ¢ 3asBNeHMeEM Ha UcnpaBfieHne one4vyaTtok 1 oLnOOK.

24.2. OcHOBaHusA OTKasza B Mpuveme 3asiBfieHuMst 00 McnpaBneHun onevyaTok U
owmnboK ykasaHbl B NyHKTe 11.1 HacToswero AQMMHUCTPATMBHOIO pernameHTa.

24.3. VicnpaBneHne aonyLieHHbIX ornevaTok 1 omnboK B BblAaHHbIX B pe3yrnbTaTe
npeaocTaBneHna MyHULMNANbHOM yCnyrn AOKYMeHTax OCyLLeCTBSeTCs B CcreayoLem
nopsgke:
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1) 3asaButenb Npyn 06HaApY>KEHMM ONeYaToK U OLNBOK B AOKYMEHTaX, BblAaHHbIX B
pesynbTate npefocTaBfeHns MyHuMuMnanbHOW ycnyrk, obpawaeTcs JMYHO B
YNOSTHOMOYEHHbIA OpraH C 3asiBNeHNneM O HeobXxoOMMOCTU UCNpPaBreHUs onevyaTok u
ownBOK, B KOTOPOM COAEPXKUTCA yKazaHMe Ha UX OMMcaHue.

2) YNOSTHOMOYEHHbIV OpraH npu nonyYyeHnn 3asBrieHnsl, ykasaHHOro B
nyHkTe 24.1 HacToswero nogpasgena, paccmaTpmBaeT HeobXxoOuMMOCTb BHECEHUS
COOTBETCTBYHOLUMX  U3MEHEHWA B OOKYMEHTbl, dBRSOWMecs  pesynbTaTtoM
npeaocTaBnNeHNa MyHULMNANbHOW YCyri.

3) YNonHOMOY€EHHbIN opraH obecneynBaeT yCTpaHeHMe OnevyaTtok U ownbok B
AOKYMEHTaX, ABNALMXCA pe3dynbTaToM NpeaoCcTaBNeHNs MyHUUMNAaNnbHON yCnyru.

4) Cpok ycTpaHeHusi orneyaTok M owmnboK He AormKeH npesbiwatb 3 (Tpex)
paboyunx gHen ¢ aaTbl perucTpauum 3aaBrneHns, ykasaHHoro B nyHkte 24.1 HacToswero
nogpasgena.

25. OcCo6eHHOCTU BbINONTHEHUS aAMUHUCTPATUBHbIX Npoueayp (aencTemn)
no npuemy u permctTpauus 3afaBreHUA U NPUIOXEHHbIX K HEMY
AOKYMEHTOB Nnn60 no Bblgaye pe3ynbTata NpeaocTaBlieHUs
MYHMLUMNanbLHOW yCnyru B criy4yae fIM4HOro obpaileHms 3a
npeaocTaBlieHneM MyHMLMUNANbLHOM ycrnyru (nofy4yeHuem ee pe3ynbTaToB)
MHBaNMAoB U UHbIX ManoOMOOUIbHbLIX FPYNMN HaceneHus

25.1. B cnyyae nnyHoro obpalleHunsa 3a npeaoctaBreHneM MyHULMMNansHOW
ycnyrn (nonyyeHMeMm ee pesynbTaToB) fWL, KOTOPbl€ MMEKT HapylleHue 340pOoBbS,
npueeaLlee K orpaHNYeHNIo Xn3HeaeaTenbHOCTU - UHBaANMAO0B U MHbIX ManoMOOUIbHbIX
rpynn HaceneHus, NPMeM Takux 3asiBUTENEN OCYLLECTBNSETCSA BHE o4epeaun.

25.2. B cnyyae nuyHoro obGpauleHus 3a NpenocTaBleHMEM MyHMUMMNANbHON
ycnyru (nonyyeHnem ee pesynbTaToB) fWL, KOTOpPble MMEKT HapylleHue 340pOBbS,
npvBeALlee K OrpaHUYeHnIo XN3HeAEeaTeNbHOCTU - UHBANMAO0B U UHbIX ManoMOBUnbHbIX
rpynn HaceneHusi, TakMM  3adBUTENAM npegocraBnsaeTcs BO3MOXHOCTb
npeaBapuUTENbHON 3anucy Ha MpUeM Yy CrneuuanucToB, OTBETCTBEHHbIX 3a OKasaHue
MyHUUMNanNeHOMW ycnyrm nubo npuem-Bblgadyy AOKYMEHTOB, B yAOOHOe Ans Takux
3aaBuUTENEN BpeMs C NpeanoXXeHneM BapwaHTOB AN TaKOW 3anucu.

25.3. Tlpn obGpaweHnn rpaxgaHuHa C HapyweHusMU QYHKUUA  OMOpPHO-
ABUraTenbHOro annapara cneumnanucT, OTBETCTBEHHbLIN 3a NPUEM W Bblaayy AOKYMEHTOB,
npeanpuvHMMaeT cnegyoLline 4encTeus:

- OTKpbIBaeT BXOOHYK [Bepb M MOMoOraeT rpaxgaHuHy 6ecnpensiTcTBeHHO
noceTuTb 34aHMe YMOSHOMOYEHHOro OpraHa, a Takke 3apaHee npeaynpexgaeTr o
CyLLeCcTBYOLWNX Bapbepax B 34aHNN.

- BbISICHSIET LieNb BM3MTa rpaXkgaHUHa 1 CONpoBOXAAET ero B KABUHET No npuemy
3asBNEHNs; NOMOraeT rpaxxaaHuHy CecTb Ha CTyn MW pacrnonaraeT Kpecrno-KOomsiCKy y
cTOna HanpoTUB CrneumnanncTa, OCyLLECTBSOLErO NPUEM.

- cneuunanucTt, OTBETCTBEHHbIA 3a MPUEM U Bblgady LOKYMEHTOB, NMPUHUMaET
rpaxgaHuHa BHE o4Yepeaun, KOHCYNbTUPYET, OCYLIECTBNSIET MPUEM 3asiBMIEHUS C
HeobXxo4MMbIMN LOKYMEHTaMW, OKa3blBaeT MOMOLLb B 3anosiHeHUn GnaHKkoB, Konupyet
AOKYMEHTBI.

- MO OKOHYaHMM MNPEeAoCTaBfEHNA MyHMUMNANbHOW  YCRyrm  COTPYOHUK
YNONTHOMOYEHHOrO OpraHa, OCYLLEeCTBASALWMIA NpueM, nomoraeT rpaxgaHwHy BbIMTU
(BblexaTb) U3 KabuHeTa, OTKpbIBaeT ABEPU, CONPOBOXAAET rpaxaaHvHa Ao Bbixoda u3
3[aHus, N NOMOraeT NOKMHYTb 34aHne; nepefaeT rpaxaaHnHa ConpoBOXaatoLemy nuuy
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UMW NO €ro XenaHuio Bbi3biBAeT aBTOTPAHCMNOPT M OKasblBaeT COAEelCTBME MpU ero
nocagke.

25.4. Tlpn obGpalweHnn rpaxgaHuHa C HegocTaTkamu 3peHus  crneumarnucr,
OTBETCTBEHHbIA 32 MpuMeM W Bblgady [OOKYMEHTOB, NpeanpuHUMaeT criegyowme
JencTBus:

- cneunanncT, OTBETCTBEHHbIN 3a MpuveM W Bblgayy AOKYMEHTOB, NpuHUMaeT
rpaxgaHnHa BHe odvepean, MNOMOraeT COpPUEHTMpPOBATbCHA, CeCcTb Ha  CTyn,
KOHCYNbTUPYEeT, BCMyX MNPOYMTbiBAET [OOKYMEHTbl W Jarnee no HeobxoaMmocTu
npon3sBoguT ux Bblgady. lNMpu obleHnn ¢ rpaxgaHMHOM C HepocTaTkaMu 3peHus
Heob6xoauMo 00w aTbCsl HEMOCPEACTBEHHO C HAM CaMUM, a HE C COMPOBOXKAALLNM €ro
nuuom, B 6ecene nonb3oBaTbCs OObIMHOM Pa3rOBOPHOM JIEKCMKOMW, B MOMELLEHUN He
cnefyeTt oTXOAUTb OT Hero 6e3 npeaynpexaeHns.

- creuuanuct, OTBETCTBEHHbIA 3a NpuUeM U Bblaady AOKYMEHTOB, OKasblBaeT
NOMOLLb B 3arnofiHeHUN 6raHKoB, KonupyeT HeobxoauMble OKYMEHTbI. [1ns nognucaHus
3asaBfeHns NoABOLUT NUCT K aBTOPYYKe rpaxkaaHuHa, nomMoraeT COpUEeHTMPOBaTbLCS U
nognucatb 6naHk. Npn HeobxooMMOCTU BblAalTCA NaMATKM Ons crnaboBuaswmx C
KPYMHbIM LLPUEPTOM.

- MO OKOHYaHWW NpefoCTaBfeHns MyHUUMNANbLHOW ycnyrM crneumnasnucr,
OTBETCTBEHHbIN 3a NMpueM U Bblgady [OKYMEHTOB, MOMOraeT rpaxgaHuHy BCTaTb CO
CTyna, BblMTU N3 KabuHeTa, OTKpbIBAET ABEepU, CONPOBOXAAET rpaXkaaHnHa K Bbixody 13
3[aHus, U NPOBOXAET Ha ynuuy, 3apaHee npegynpeamns NoceTnTensd O CyLLEeCTBYHLLNX
BGapbepax B 3gaHun, nepepaeT rpaxgaHuHa CONPOBOXAAlLWeMy vy WNu Mo ero
XenaHWIo Bbl3blBAeT aBTOTPAHCMOPT.

25.6. [lpn obpaweHun rpaxgaHmHa C pgedektamm cnyxa crneumanucr,
OTBETCTBEHHbLIM 3a NpMeM W Bblgavyy [LOKYMEHTOB, NPeAnpuMHUMMAlOT creayroLimne
JencTBuS:

- cneuvanuct, OTBETCTBEHHbIN 3a TMNpMeM U  Bblgayy [OOKYMEHTOB,
OCYLLECTBNALWMA MNpUEM T[paxgaHWHaA C HapylweHuem cnyxa, obpalaetca
HEenoCpeaCTBEHHO K Hemy, crpawmBaeT O Uenu Bu3uTa M JaeT KOHCYNbTauuto
pa3mMepeHHbIM, CMOKOMHbIM TEMMOM peyn, nNpy 3TOM CMOTPUT B NIMLO NOcCeTUTens,
rOBOPUT $ICHO, CroBa [OMOJSIHAET MOHATHBIMU >KecTaMu, BO3MOXHO OOLleHne B
nMcbMeHHOM hopme Nnbo Yepes NepeBoaYMKa XXECTOBOrO A3blka (CypaonepeBoaYmKa).

- CneuunanucTt, OTBETCTBEHHbI 3a MPUEM M Bblgady LOOKYMEHTOB, OKa3blBaeT
MOMOLLb M COOenCTBME B 3anofiHeHUM GnaHKoB 3asiBNiEeHUN, KonvpyeT Heobxoaumble
AOKYMEHTBbI.

V. q)Oprl KOHTpONA 3a ucnosfiHeHnMemMm agMMHUCTPATUBHOIO perinamMmeHTa

26. Nopsaaok ocyLecTBNeHUs TeKYLLero KOHTPOss 3a cobnoaeHuemM u
MCNOJSIHEHNEM OTBETCTBEHHbIMU AOIMKHOCTHLIMM NULLAMU MOJNOXEeHUN
pernameHTa U MHbIX HOPMaTUBHbIX MPaBOBbLIX aKTOB, YCTaHaBIMBaKOLWNX
TpeboBaHUA K NpeoCTaBNEeHUI0 MyHULMNANbHOWN YCIyry, a TaKkkKe NPUHATUEM
MMM peLLueHUN

26.1. TeKkywMn KOHTpPONb 3a cobniogeHMemM U MUCMOSTHEHMEM HAaCTOSLLEro
AOMUHUCTPATUBHOINO  pPerfiamMeHTa, WHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHUS K NpPeaoCTaBfEHUIO  MYyHULMMNANbHOW  yCryru,
OCYyLLEeCTBNAETCS Ha MOCTOAHHOW OCHOBE OOJHKHOCTHbIMWU NuuaMu YMNOSHOMOYEHHOro
opraHa, YMNOSIHOMOYEHHbIMM Ha OCYLLeCTBNIEHME KOHTPONA 3a npefocTaBfeHnemM
MYHULMNANbHOW YCyru.
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[na TekyLwero KOHTPONSA NCMNONb3YTCHA CBeAEeHUNA CnyxebHOoM KoppeCcnoHAEHUMN,
yCTHass W NUCbMEHHast WHQOpMauus CneumanuctoB U LOSMKHOCTHbIX — nu,
YNOSTHOMOYEHHOro opraHa.

TeKyLMin KOHTPOMb OCYLLECTBNSAETCA NyTEM NPOBEAEHUS NPOBEPOK:

1) peleHun o npegocTasneHnn (06 oTkase B NPegoCTaBNEHNUN) MyHULMNANBHOM
ycnyru;

2) BbISBNEHUSA U YCTPaHEHUS HApPYLUEHUN NpaB rpaxkaaH;

3) paccMOTpeHUs], MPUHATUS PeLLEHUA N NOATOTOBKN OTBETOB Ha obpalleHus
rpaxagaH, cogepxaiume xanobbl Ha pelueHus, gencTeus (besgencrane) AOMKHOCTHBIX
nmy,

27. Mopsaaok N NepuoaUYHOCTb OCYLLECTBIeHUSA NIaHOBbIX U BHENNAHOBbLIX
NpoBepOK NOJIHOTLI U KayecTBa NpeAoCTaBNEHUA MyHMLMNANbLHOW yCIyru, B TOM
yucrne NopsAAoK U (hopMbl KOHTPOSS 32 NOMTHOTOM U Ka4eCTBOM NpeaoCcTaBNeHus

MYHULMNANbLHOW yCcnyrm

27.1. KoHTporib 3a NOMHOTOM U Ka4eCTBOM NPeAoCTaBNeHUs MyHULUMMANbHOW
ycryru BkntovaeT B cebsi npoBeAeHNe NiaHOBbIX M BHEMMAHOBbLIX MPOBEPOK.

27.2. lNnaHoBble NPOBEPKN OCYLLECTBNSTCHA HAa OCHOBaHUM rogoBbIX NaHOB
paboTbl YNONMHOMOYEHHOrO opraHa, yTBepXxagaemMbix pykoBogmMtenem YnofHOMOYEHHOro
opraHa. [lpu nnaHoBoW npoBepke MOMHOTbI W KadecTBa MNpedoCTaBNeHns
MYHMLMNANbHON YCNyru KOHTPOSO noanexar:

1) cobGniogeHne CpoKoB NPeaocTaBneHnst MyHUUMNAanbHON yCnyru;

2) cobnogeHne NonoXeHUn HacTosAwero AOMUHUCTPATUBHOMO perfiaMeHTa;

3) NpaBWNbHOCTb N 0BOCHOBAHHOCTL NPUHATOrO peleHns o oTkase B
npeaocTaBNeHNN MyHULMNANbLHON yCNyru.

OcHoBaHMeM ans NpoBeAeHnsi BHEMMAHOBLIX NPOBEPOK SBMAKOTCS:

1) nony4eHue OT rocyfapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
camoynpaBsrieHnss MHpopmauun O npearnonaraemblX WUNN BbISBMEHHbIX HapyLUEHUSsIX
HOPMaTMBHbIX NPaBOBbIX akTOB Poccumnckon egepauum, HOpMaTUBHbLIX MPABOBbLIX aKTOB
OpraHoB MECTHOro caMOynpaBfeHuUst agMUHUCTPaUMM TSHKMHCKOrO MYHMUMMANbHOMO
oKpyra;

2) obpalleHns rpaxkgaH 1 lpuandeckmx Nyl Ha HapyLeHUsa 3akoHo4aTeNbCTBa,
B TOM YMCIe Ha Ka4yeCTBO NPeaoCTaBNEHNS MyHULMNANbHOW YCAYTi.

28. OTBeTCTBEHHOCTb AO/MKHOCTHbIX UL, 3a pelleHus u aencteus (6besgencrtaeue),
npuUHMMaemble (ocyLecTBNAEeMbIe) UMU B XoAe npeaocTaBreHus
MYHULIMNArbHOM YyCnyrm

28.1. o pesynbTatam NpoBeAeHHbIX MPOBEPOK B Crlyvae BbISIBIIEHWUSI HAPYLLIEHNI
NoNoOXeHnn Hactoswero AOMUHUCTPATUBHOIO perfiameHTa, HOPMaTUBHBIX MPaBOBbIX
aKkToB (ykasaTb HauMeHoBaHMe cybbekta P® B cnyyae npefocTaBfeHus
MYHUUMNANbHON YCNYyrM, MyHUUUNANbHOW YCRyrm C nepefaHHbIMU NOSTHOMOYUAMMN)
OCYLLECTBNSAETCS NPUBEYEHNE BUHOBHbLIX fNL, K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogaTtenscTBoM Poccunckon denepaumn.

lMepcoHanbHasi OTBETCTBEHHOCTb [OSPKHOCTHBIX JML 3a NpPaBUITbHOCTb U
CBOEBPEMEHHOCTb  MPUHATUA  pelleHnMss O npegoctasneHnn (06 oOTkase B
npeaocTaBneHnn) MyHUUMNANbHOM  YCNYrM  3akpennseTtcsd B WX OOSDKHOCTHbIX
pernameHTax B COOTBETCTBMM C TpeboBaHMAMM 3aKOHO4ATENBLCTBA.
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29. TpeboBaHUA K NnopaaKy U hopmam KOHTPOIs 3a npeaocTaBleHMeM
MyHULUMNANbHOM YCNyru, B TOM YUCHe CO CTOPOHbI rpaXkaaH, X o0 beANHEeHNN U
opraHu3auum

29.1. NpaxgaHe, nx o6bEOUHEHNA N OpraHM3aLMM MMET NPaBo OCYLLECTBNAATb
KOHTPOSb 3a NpeAoCTaBleHNEM MyHULMNANBHON YCAYrn NyTeM Nony4eHns nHpopmawmm
0 X0A4e NpeaoCcTaBneHNss MyHUUMNANbHOM YCyrn, B TOM YMCIEe O CPOKax 3aBepLueHns
aAMUHUCTPATUBHbLIX Npouenyp (AencTeun).

MpaxaaHe, nx 06bEANHEHNS U OpraHM3auumn Takke NMMeKT NpaBo:

HanpaBnsATb 3aMeYaHus U NPeAnoXeHns No yny4yleHno JOCTYNHOCTU U KayecTBa
npeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

BHOCUTb MpEeAfiOKEHUss O Mepax MO YCTPaHEHWU HapyLleHWA HacTosLLEero
AOMUHUCTPATMBHOIO pernameHTa.

29.2. [JOmKHOCTHble JfiMua YMNOMHOMOYEHHOro opraHa MpUHUMaKT Mepbl K
NpeKkpaweHnto  AOMYyLWEHHbIX  HapyLeHWn, YCTPaHAT MPUYUHBI U YCrOBUS,
CNocobCTBYIOLNE COBEPLLUEHUIO HAPYLUEHWIA.

MHdopmauma o pesynbTatax pacCMOTPEHUS 3aMedaHun U NpesriokXeHUn
rpaxkgaH, nx obbeauHeHun 1 opraHnsaumim oBOAUTCH A0 CBeAEHNS NUL, HanpaBMBLLMX
3TN 3aMeyaHus U NpeanoXeHus.

V. NocynebHbIn (BHecyaeOHbIN) NOpAAoK
ob6xanoBaHuA pelleHun U AencTeumn (6esaencTens) opraHa,
npeaocTaBrAOWEro MyHMLMNanbHyro ycnyry,

a TaKXe UX AOIMKHOCTHbIX NUL, rocyAapCTBEeHHbIX CryXaLux

30.1. 3aaBuTenb MMeeT nNpaBo Ha obXanoBaHue pelleHus U (Mnn) OencTBun
(6e3penctBms) YNONMHOMOYEHHOIO OpraHa, AOJMKHOCTHbIX Sy YNOMHOMOYEHHOro
opraHa, roCygapCTBEHHbIX CRyXalMX, MHOMO(YHKLMOHANbHOIO LEHTpa, a Takke
paboTHUKA MHOroYHKUMOHANBHOIO LUEHTpa npu npegocTtaBneHun MyHULMNansHon
ycnyru B gocynebHom (BHecyaebHoMm) nopsake (aanee — xanoba).

31. OpraHbl MECTHOIro caMmoynpaBlieHUA, OpraHM3aumm U yrnosTHOMOY€eHHbIe
Ha paccMOTpPeHMe Xanobbl NMuUa, KOTOpPbIM MOXeT ObITb HanpaBJieHa Xxanoba
3asBuTEnNs B AoocyaebHom (BHecyaeOGHOM) nopsiake

31.1. B pocynebHom (BHecynebHoOM) nopsake 3asBuTenb (NpeactaBuUTeb)
BNpaBe obpaTnTbCs C Xanobor B NUCbMEHHON hopme Ha BymaKHOM HocuTene unn B
3I1IeKTPOHHOM (hopMme:

1) B YNONHOMOYEHHbIN OpraH — Ha pelweHne u (unn) gencrena (besgencreue)
AOIMKHOCTHOMO Nnua, pyKoBOAUTENSA CTPYKTYPHOro noapasgeneHns YnonHOMOYEHHOro
opraHa, Ha peweHune wun pgencteua (6esgencTeme) YNOMHOMOYEHHOrO OpraHa,
pykoBoAUTENS YNONMHOMOYEHHOIO OpraHa;

2) B BbIWECTOAWMN OpraH Ha peweHne u (unn) pencteusa (6esgencreume)
AOIMKHOCTHOMO Nnua, pyKoBOAUTENSA CTPYKTYPHOro noapasgeneHns YnonHOMOYEHHOro
opraHa;

3) K pykoBOAMTENO MHOrOYHKLMOHANBbHOMO LIEHTPa — Ha peLleHns n encTans
(6es3penicTBme) paboTHUKA MHOMOMPYHKLMOHANBHOMO LEHTPA;

3) K yypeauTento MHOroyHKLUUOHANbLHOrO LieHTpa — Ha peLleHne 1 AenCTBUS
(6espencTBrne) MHOrOYHKLMOHANBHOIO LIEHTPA.

B YnonHomo4yeHHOM opraHe, MHOroyHKLMOHaNbHOM LIeHTpe, Y ydpeanTens
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MHOropyHKLMOHANBHOrO LEHTpa ONpeaensitoTcs YroNHOMOYEHHbIE HA PacCMOTPeHUe
anob OOMMKHOCTHbIE Nnuua.

32. CnocoObl MHhoOpMUPOBaAHUA 3asiBUTENEN O NopsAAKe NoAayYn U pacCCMOTPEHUA
)anobbl, B TOM Yucne ¢ ucnosnb3oBaHnem EaMHoro noprana rocyaapCTBeHHbIX U
MyHUUMNanbHbIX yenyr (pyHKuun)

32.1. Hdbopmaums o nopsigke nogadm u paccMOTPeHUS xanobbl pasmeliaeTcs
Ha MHPOPMAaLIMOHHBIX CTeHAAX B MecTax npegocTaBneHns MyHUUMnanbHOW YCryru, Ha
canTe YnonHoMmo4eHHoro opraHa, ElNMry, a takke npegocraesnseTcs B yCTHOM hopMe no
TenedoHy u (Mnn) Ha NUYHOM npueme nNMBO0 B MUCbMEHHOW (OopMe MNOYTOBbLIM
oTnpasneHnemM no agpecy, ykasaHHoMy 3asiButenem (npegcraButenem).

33. NepeyeHb HOPMATUBHbIX NPABOBbLIX aKTOB, Perynmpyrowmx nopsaaok
pocyaebHoro (BHecyaebHoro) obxxanosaHusa gencteumn (besgencteus) u (Mnm)
peleHnn, NpUHATBLIX (OCyLeCTBIEeHHbIX) B XoA4e npeaocTaBneHus
MYHULMNanNLHOM ycnyru

33.1. MNopsagok gocyaebHoro (BHecynebHoOro) obxxanosBaHUs peLleHnin u 4encTsun
(6e3penctBms) YNONMHOMOYEHHOrO OpraHa, npPenoCTaBMAKWEro MYyHULMNANbHYO
YCInyry, a Takxke ero 4OMKHOCTHbIX NUL, perynupyeTcs:

1) depepanbHbiM 3akoHOM Ne 210-®3 «O6 opraHu3aumm npegocTaBreHns
rocyAapCTBEHHbIX U MyHULMNANbHBIX YCAYT»;

2) noctaHoBneHnem lNpasutensctea Poccuinckon degepaumm ot 16.08.2012 Ne
840 «O nopsgke nogaynM M paccMOTpeHUs Xanob Ha peweHna u  OencTeus
(6e3penctBre) denepanbHbiX OpraHoB WUCMOMHUTENbHOWM BNACTU M UX LOSMKHOCTHbLIX
nuu, beaepanbHbIX roCyaapCTBEHHbIX CryXXaLlUmX, AOSPKHOCTHbIX fNL, FOCY4apCTBEHHbIX
BHeOOKETHbIX ¢oHaoB Poccunckon Pepepaumn, rocyaapCTBEHHbIX Kopropauumn,
HaJeneHHbIX B COOTBETCTBUM C dpedepanbHbiMM  3aKOHAMM  MOMTHOMOYUAMMU MO
npenoCcTaBNeHUIO rOCYaapCTBEHHbIX YCIyr B YCTAaHOBIIEHHOW cdhepe AEATENBHOCTU, U NX
AOSDKHOCTHBIX MU, OpraHvsauun, npeaycMoTpeHHbIX Yactbio 1.1 cTtatbm 16
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-9®3, n ux pabOTHMKOB, a Takxke
MHOroyHKLMNOHaNbHbIX LLeHTpOB npeaocTaBneHns rocyaapCTBEHHbIX n
MYHULMNANbHbLIX YCNYT U NX pabOTHUKOBY;

3) [lloctaHoBneHuem Konnermm ApgmuHuctpauum KemepoBckon obnactu ot
11.12.2012 N 562 (pea. ot 31.08.2022) "O6 ycrtaHoBneHun OcobeHHOCTEN nogayn u
paccMOTpeHnsa xanod Ha peweHns u aencteus (6esgencteue) MCMNOMHUTESbHBIX
opraHoB KemepoBckorn obnactu - Kysabacca n nx 4OMKHOCTHbBIX 1L, rOCyAapCTBEHHbIX
rpaxgaHckux cnyxawmx KemepoBckon obnactm - Kysbacca, a Takke Ha pelleHusa u
penctens  (6esgenctene)  MHOrOOYHKUMOHANbHOTO  LEeHTpa  nNpegocTaBrieHus
rocyAapCTBEHHbIX W MyHUUMNAmnbHbIX YCnyr, paboTHMKOB MHOrodyHKLNOHANbLHOro
LUeHTpa nNpefocTaBfieHNs  rocyaapCTBEHHbIX W MyHWUMNANbHbIX — yCAyr — npu
npegocTaBneHnn rocy4apCTBEHHbIX yCryr",

4) noctaHoBneHueM lNpasutensctBa Poccuiickon Pepepaumm ot 20 Hos6pa 2012
roga Ne 1198 «O depepanbHon rocygapCTtBEHHON MHAPOPMALIMOHHOW CUCTEME,
obecneunBatoLlern npouecc gocyaebHoro (BHecyaebHoOro) obxanoBaHUA peLLeHUn u
pencteui (6e30encTens), COBEPLUEHHbIX MPU NpPeaoCcTaBfeHUN rocyaapCTBEHHbLIX W
MYHMLUMNANbHbIX YCNyr».

VI. Oco6eHHOCTU BbINONTHEHUS aAMUHUCTPATUBHLIX Npoueayp (aencrteun) B
MHOroyHKLMOHaNbHbIX LLeHTpaxX NpeaoCcTaBleHUs rocyfapCTBEHHbIX U
MyHULUMNanbHbIX ycnyr
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34. UcuepnbiBarowmm nepevyeHb aaMUHUCTPATUBHbIX npouenyp (AemcTteBun) npu
npefocTaBneHnn MyHULMNanbLHON YyCIyru, BbINOMHAEMbIX
MHOTro(PyHKLMOHaNbHbIMU LLeHTPaMun

34.1 MHOro(yHKUNOHAaNbHbIN LLEHTP OCYLLECTBSAET:

1) nHdopMmpoBaHue 3aaBUTENEN O NOpPsSiAKE NPeAoCTaBAeHUss MyHULMNAanbHOM
YyCnyrm B MHOrOoyHKLUMOHANbHOM LEHTPe, MO WHbIM BOMPOCaM, CBSI3aHHbIM C
npeaocTaBneHNEM MyHMLMNANBbHOW YCYyrn, a Takke KOHCYNbTUPOBaHWE 3asaBUTENEN O
nopsiake NpeaocTaBneHns MyHULMNanbHOW YCnyrn B MHOrogyHKLUNOHANbHOM LEHTPE;

2) Bblgavy 3asiBUTENIO pesynbTata NpeaocTaBneHnss MyHUUMNanbHOW yCryru, Ha
OymaxHOM HocuTene, MNOATBEPXKAANLWMNX COoOepXaHMe JNEeKTPOHHbLIX [AOKYMEHTOB,
HanpaBfeHHbIX B MHOMOYHKUNOHANbHbLIA LIEHTP MO pe3ynbTaTam npeaocTaBneHus
MYHMUMNANbHOW YCRyry, a Takke Bbldaya OOKYMEHTOB, BKIOYas COCTaBMNeHWe Ha
GymaxHOM HocuTene M 3aBepeHue BbINMUCOK M3 MHEAOPMAaLMOHHBLIX CUCTEM OpPraHoB,
NpeaoCcTaBNALLNX MyHULMNATbHbIE YCNYTH;

3) UHble npouenypbl N AencTBus, npeaycMoTpeHHble PefeparnbHbiM 3akoHOM Ne
210-93.

B cooTtBeTcTBUM C YacTbio 1.1 cTaTbn 16 PenepanbHoro 3akoHa Ne 210-903 ans
peanusauumn cBomx QYHKLUMIA MHOrOYHKLNOHArNbHbIE LLEHTPbI BpaBe NpuBrekaTb UHbIe
opraHusauuu.

35. UHhopmupoBaHue 3asaBuTeneun

35.1. WHdopmupoBaHue 3aaBuTenss MHOFOMYHKLUMOHANbHBIMU  LEeHTpamu
OCyLLleCcTBNSAeTCA criegylowmmm cnocobamu:

1) nocpeacTBOM MpUBREYEHNS CPeaCcTB MacCcoBOM MHGOpMaLMK, a Takke nyTemMm
pas3melleHna nHdopmMauum Ha odmumanbHbiX canTax U MHMOPMAUMOHHbLIX CTeHaax
MHOrO(OYHKUNOHAaMNbHbIX LLIEHTPOB;

2) npu obpaLleHnn 3aaBuTens B MHOrOMYHKUMOHANbHbLIN LEHTP JINYHO, MO
TenedoHy, NoCpPeaCTBOM MOYTOBbLIX OTNPAaBIEHUA, MO0 MO 3MEKTPOHHOM NoYTE.

Mpn nnyHom obpauwieHnn paboTHMK MHOTOQYHKUMOHANBLHOIO LeHTpa nogpobHo
NHOPMUPYET 3aaBUTENEN MO UHTEPECYIOLWMM MX BONPOCaM B BEXITMBOW KOPPEKTHOW
dopme ¢ ncnonb3oBaHMeM oduLnanbHO-4EN0BOro CTUNS peyn. PekomeHagyemoe Bpems
npenocTaBneHns KoHcynbTauum — He 6onee 15 MUHYT, BpeMs OXngaHus B odepeau B
cekTope MH(OPMMPOBaHUA OIS NONYyYeHUS NHPOPMaUUM O roCy4apCTBEHHbIX YCnyrax
He MOXeT npesblwaTtb 15 MUHYT.

OTtBeT Ha TenedOHHbIN 3BOHOK [OSHKEH HadYMHaTbCs C WHgopmauum o
HaMMeHOBaHUN opraHu3aumm, hammnum, UMeHn, oT4eCTBE N LOSMKHOCTU paboTHUKa
MHOrOOyHKUNOHANbHOro LeHTpa, npuHaBLwero teniedoHHbIN 3BOHOK. HAnBMayansHoe
YCTHOE KOHCYNbTUPOBaHME npu obpalwieHnn 3assutend no TenegoHy paboTHUK
MHOroyHKLMOHANbHOro LeHTpa ocyllecTBnsieT He 6onee 10 MUHYT;

B cnyyae ecnu gns nogrotoBkm oteBeTa Tpebyetca 6ornee npogormkutenbHoe
BpeMs, paboTHNK MHOMO(PYHKLMOHANBHOIO LIEHTPa, OCYLLECTBIAIOLWNA MHAMBUAYaNbHOe
YCTHOE KOHCYNbTUPOBaHME Mo TenedoHy, MOXET NPeasioXNTb 3asiBUTENIO:

N3NoXunTb obpaLleHne B NMCbMEHHON hopme (OTBET HanpaBnaeTca 3asBUTENO B
COOTBETCTBUMN CO CNOCOBOM, yKaszaHHbIM B 0bpaLleHum);

Ha3Ha4YUTb Apyroe Bpems Ans KOHCYnbTauui.

[MpyM KOHCYNbTUPOBaHMM MO MUCbMEHHbIM ObpalleHnsM 3asBuTenen oTBeT
HanpaBnseTcsd B NMUCbMEHHOM Buae B CPOK He no3gHee 30 kaneHOapHbIX OHEW C
MOMeHTa perucTpaumm obpalleHnss B (opMe 3MeKTPOHHOro JOKyMeHTa Mo ajpecy
3NEeKTPOHHOM NoYThl, yKaszaHHOMY B obpaLyeHun, NOCTYNMBLLEM B

23



MHOrO(OYHKUNOHAamNbHbLIN LIEeHTP B (pOpMe 3MEeKTPOHHOro AOKYMEHTa, U B NMUCbMEHHOW
dopMe nNo NOYTOBOMY agpecy, ykKasaHHOMYy B oOpalweHun, MoCcTynueBllEM B
MHOrO(OYHKUNOHAmNbHbIN LIEHTP B MMCbMEHHON hopMe.

36. Bbigaya 3asiBuTenio pesynbraTta
npeaocTaBrieHUs MyHULMNANbHOW YCIyru

36.1. lNpun HanMymm B 3aaBreHNN O NpeOoCTaBNeHUn MyHULMNATbHON YCIyru
yKasaHna O Bbldaye pe3ynbTaToB OKasaHus YyCcryrm 4epes3 MHOroyHKUWOHaNbHbIN
LEeHTP, YNONMHOMOYEHHbIN OpraH nepegaeT AOKYMEHTbl B MHOrO(YHKLUMOHANbHbIA LEHTP
ANg  nocnegywuwen BblgauvM 3asBuTento  (NpeactaBuTENto) Crnocobom, CornacHo
3aKNYEHHbIM CornalleHMsM O B3auMOAENCTBUM 3aKITHOYEHHBIM MeXay
YMNONHOMOYEHHLIM  OpPraHoOM U MHOFO(YHKUMOHANbHbIM  LIEHTPOM B MOpPSiAKe,
yTBepxaeHHom [NoctaHoBneHnem Ne 797.

Mopsgok n cpokn nepegadm YNOSTHOMOYEHHbIM OpPraHOM TakuMX [LOKYMEHTOB B
MHOIOQYHKUMOHASTbHbIW LIEHTP ONpeaesnisTca corfnalleHmem o B3aMmMogencTaum,
3aKrYeHHbIM UMY B Nopsiake, yctaHoBneHHoM [octaHoBreHem Ne 797.

36.2. lNpuem 3asgBuTenen Onga Bblaa4yn SOKYMEHTOB, SIBASKOLWMXCS pe3ynbTaToM
MYHUUMNANbHOW yCnyru, B Nopsake o4epeaHoCTM Npy NOMy4YeHUM HOMEPHOrO TanioHa 13
TepMuHana 9neKkTpOHHOW oYepean, COOTBETCTBYHOLWEro uenu obpaweHus, nubo no
npeaBapuTenbHOW 3anncu.

PaboTHMK  MHOro(yHKUMOHaNbHOrO  LEeHTpa  OCyLecTBnsieT  crneaywowme
JencTBuS:

1) ycTtaHaBnMBaeT NMNYHOCTb 3adBUTENS HA OCHOBaHUN JOKYMEHTA,
yOOCTOBEPAIOWEro JIMYHOCTL B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuimckon
depepayunuy;

2) npoBepsieT NOSIHOMOYUS NpeacTaBuTens 3assBuTens (B cryyae obpalleHns
npeacraBUTENs 3asaBUTENS);

3) onpepenseT ctaTyc UCNonHeHnsa 3assneHuns 3aasutens B 'C;

4) pacnevaTbiBaeT pesynbTaTt npegocTaBneHnsa MyHUUunanbHon ycnyru B Buge
9K3eMnnsapa 9MeKTPOHHOro AOKYMeHTa Ha OymMaXXHOM HocuTene n 3aBepsaeT ero C
MCMonb30BaHMEM nevYaT MHOrO(PYyHKUMOHANBHOro uUeHTpa (B NpedyCMOTPEHHbIX
HOpMaTMBHbIMUM NPaBoOBbIMK akTaMn Poccumnckon degepauunm criydasx — neyvyatm ¢
n3obpaxeHunem NocygapcteeHHoro repba Poccurickon ®epepauun);

5) 3aBepsdeT 3K3eMnNaAp AMEeKTPOHHOro AOKYMeHTa Ha ByMaxXHOM HocuTene ¢
MCMNOMb30BaHMEM nevYaTn MHOrOo(PyHKUMOHANBHOro UeHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbLIMW NpaBoBbIMK akTaMu Poccunckon denepaunm cnyyaax — nevyatm ¢
n3obpaxeHunem NocygapcteeHHoro repba Poccunckon depepaunn);

6) BbldaeT AOKYMEHTbI 3asBUTENIO, NpY HEOBXOOUMOCTM 3anpalunBaeT y
3asBUTENS NOANUCK 3a KaXXOblN BblOAHHbIN JOKYMEHT;

7) 3anpalwmBaeT cornacue 3asaBuUTenNs Ha y4acTne B CMC-ONpoce A5 OLEHKU
KayecTBa NpenoCcTaBfeHHbIX YCryr MHOrO(YHKUMOHANbHbIM LEHTPOM.
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MpunoxeHne Ne 1

K ADMUHUCTPATUBHOMY pernameHTy

no NpefoCTaBMEeHNI0 MyHULMNANLHOW YCIyr
«YcTaHoBKa MHHOPMALMOHHOW BbIBECKM,

cornacoBaHve An3anH-NpoeKTa pasMeLLEHUs BbIBECKM»

3AABN

EHUE

YcTtaHoBKa MHd)OpMaLWIOHHOFI BbIBECKH, corrnacoBaHue AM3aﬁH-HpOEKTa
pa3mMeLleHnAa BbiBECKU

HaTa
Ne

(HaI/IMeHOBaHVIe opraHa, ynoyiHomo4eHHOro Ha npenocrtaBrieHne ycner)

CsegeHunsa o n

efcraBuTene

Kateropusa npeacrasurens

HaunmeHoBaHne/PNO

HaHHble OYI

OIrPH/OIr'PHUIN

VIHH

Homep TenedoHa

AZpec aNeKTPOHHOW NoYThI

CBefgeHus o

3aaBuTene

Kateropusa sassutens

[NonHoe HanmeHoBaHme

,D.aHHbIe OOKYMEHTa,
JINMHOCTb

yaocTtoBep4AroLwiero

OIr'PH/OIrPHUIN

VIHH

Homep TenedoHa

Apec 3NeKTPOHHOW NOYThI

BapuvaHT npegoctaBneHns ycnyrm

MpaBo Ha 06BLEKT, B KOTOPOM pasmMeLLaeTcs
3asiBUTEnNb, 3apernctpuposaHo B EMPH?

Ube MMyLLLeCTBO UCNONb3yeTcs Ans
pa3sMeLleHns BbIBECKU?

Ha BbiBeCke yka3aH TOBapHbIN 3HaK?

CeepneHuns o

0 obbekTe

KagacTtpoBbin Homep

Agpec obbekTa

Tun MHOpMaLIMOHHOM BLIBECKU

Homep permctpaumm ToBapHOro 3Haka

[oKyMeHThbI (ykasblBalTcsl Bce NpunaraeMble K 3asiBNeHU0 JOKYMEHTbI)

|

PesynbTaT pacCMOTPEHUs 3asiBNEHMS NPOLLY:

BblgaTtb Ha pykn B OMCY/OpraHusauuu

BblgaTb Ha pyku B ML

HanpaBWTb B 3N1IEKTPOHHON hopMe B NMYHbIN kabuHeT ENMTY
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MpunoxeHne Ne 2

K ADMUHUCTPATUBHOMY pernameHTy

no NpefoCTaBMEeHNI0 MyHULMNANLHOW YCIyr
«YcTaHoBKa MHHOPMALMOHHOW BbIBECKM,
cornacoBaHue au3anH-npoekTa pasMeLleHns BbIBECKU»

YBEOOMJIEHUE O COIMNACOBAHUA

YCTaHOBKU MH(pOPMaALIMOHHOW BbIBECKU, AN3alH-NPOEKTa pa3MelleHusi BbIBECKU

Ne oT

I'Ionyanenb corfnacoBaHu4.

Twvn BbIBECKU:

ALpec pasmMeLLeHus:

[laTa Ha4ana pasmelleHns:

[lata okOH4YaHuA pa3mMeLleHnd:

HononHuTtenbHasa nHpopmMaums:

(monskHOCTB) (nognuce) (damunnus, ums, otyectso (NocnegHee - Npu HaANUUK))
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy

Mo NPeAOCTaBNEHNIO MyHULMMANBHON YCITyru
«YCcTaHoBKa MHPOPMAaLIMOHHOWN BbIBECKU,
cornacoBaHue Av3anH-NpoeKkTa pasMeLleHNs BbIBECKU»

PELLEHUE

06 oTkase B npuemMe AOKYMEHTOB, HEO6X0AMMbIX ANA NPeAoCTaBNeHUA yCnyru

oT Ne

Mo pesynbTatam pacCMOTPEHNSA 3a8BNEHUSA OT
Ne Ha nNpegocTaBneHne ycryrm «YcraHoBka MHOPMaLMOHHON BbIBECKN,
cornacoBaHue Ou3anH-NpPoeKTa pasMeLLeHNsT BbIBECKNY NPUHATO pelueHne ob oTkase B
npuemMe AOOKYMEHTOB, HeobOXoOuMbIX AOS19 NpefoCcTaBneHust ycnyru, no creaylowmm
OCHOBaHUAM:

[lononHuTtensbHas nHpopmaums:

Bbl BNnpaBe NOBTOPHO 06paTUTLCA B YNMOJTHOMOYEHHbIA OpraH C 3asiBlieHMeM O
npeaocTaBnNeHNN yCrnyrn nocrne yCTpaHeHnst YKkasaHHbIX HapyLUEHUNA.

[aHHbIn OTkaz MoOXeT ObiTb oO6xanoBaH B pgocyaebHoM nopsigke nyTem
HanpaeneHus xanoobbl B yNOSTHOMOYEHHbI OpraH, a Takke B cyaebHoOM nopsiake.

(BOMKHOCTB) (mognwuchk) (dbamunus, nms, oTYECTBO (NPY HANUYUK)
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Mpunoxexne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy

no NpefoCTaBMEeHNI0 MyHULMNANLHOW YCIyr
«YcTaHoBKa MHOPMALMOHHOW BbIBECKM,
cornacoBaHue av3anH-nNpoekTa pasMeLleHuns BbIBECKU»

PELLEHUE
06 OTKa3e B NpeAoCTaBreHUM ycnyru

oT Ne

Mo pesynbTatam pacCMOTPEHUS 3asBNEHUA OT Ne
Ha npegocTasBfieHNe YCryrm «YCTaHoOBKa MH(OPMaLMOHHOM BbIBECKW, COrnacoBaHue
AN3anH-NpoeKkTa pasMelleHus BbIBECKM» MPUHATO  peweHne o6 oTkase B
npeaocTaBneHnn ycrnyrn no crie4yrLwmm OCHOBaAHNSIM:

PasbsicHeHVe npu4nH oTKasa:
[lononHutenbHas nHpopmaums:

Bbl BNnpaBe NOBTOPHO 06paTUTLCA B YNMOJTHOMOYEHHbIA OpraH C 3asiBlieHMeM O
npeaocTaBnNeHNN yCrnyrn nocrne yCTpaHeHnst yKkasaHHbIX HapyLUEHUNA.

[aHHbIn OTka3 MoOXeT ObiTb oObxanoBaH B [pgocyaebHoM nopsgke nyTem
HanpaeneHus xanoobbl B yNOSTHOMOYEHHbI OpraH, a Takke B cyaebHoOM nopsiake.

(momkHoCTb)  (Mmoanuce) (dbamunus, nms, oT4eCTBO (NOCNeaHee - NPYU HanU4MK)
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MpunoxeHue Ne 5

K AOMUHUCTPATUBHOMY pernameHTy
Nno NpefoCTaBMNeHUI0 MyHULMNANbHOW YCnyrn
«YcTaHoBka NMHHPOPMaLMOHHOW BbIBECKMY,
corrnacoBaHue gusanH-npoekTa pasMmeLleHns BbIBECKN»

CocraB, nocnenoBaTefibHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AevcTBUN) Npu NnpeaocTaBfieHUM MyHULMNANbHOM YCNyru

OcHoBaHuve | CoaepxaHue Cpok HomxHocTH | MecTo Kputepun  |PesynbTtat
ansi agMUHUCTPATUBHBIX BbIMONHEH | Oe Nuuo, BbIMONTHEHWN | NPUHATUA agMUHMCTPaTUBHOT
Hayana OEeNCTBUN nsi OTBETCTBEH | A peLueHns ofewncTeus, cnocob
agMUHUCTP agMMHUCT | Hoe 3a agMuUHUCTP dukcaumnm
aTUBHON paTMBHbIX | BbINOMHEHW | aTUBHOIO
npoueaypsbl devicteun | e fdevicteus/
agMyHUCTpa | ucnonb3ye
TUBHOIO mMas
AencTems nHdopmay,
WNOHHas
cuctema
1 2 3 4 5 6 7
1.MpoBepka AOKYMEHTOB M perucTpauusa 3asaBneHus
MoctynneH | lMNMpuem n npoBepka 1pabounii | Cneunanuct | YnomnHomo - Peructpaumsa
ne KOMMMEKTHOCTH OeHb (He YEHHbIN 3asABneHna n
3a8BrfieHns | JOKYMEHTOB Ha BXOOAUT B opraH/TC [OOKYMEHTOB B
7 Hanuune/oTcyTCTBME obwun MMC, (npuceoeHne
OOKYMEHTO | OCHOBaHWIA AN OTKa3a B | CPOK Homepa 1
B Ans npveme LOKYMEHTOB, npegocra AaTupoBaHue,
npegoctaB | NpPeayCMOTPEHHBIX BMNEHNS HasHayeHue
neHus n.11 ycnyru) OOMKHOCTHOrO
MyHULMNan | agMUHUCTPaTUBHOIO nvua,
bHOM pernameHTa OTBETCTBEHHOIO 3a
ycnyru B B cnyyae otcytcTBUA 1pabounii | Cneuynanuct | YNomnHoMo npegocTtasrieHne
YNonHoMou | ocHoBaHuUi OeHb (He YeHHbIN MYHULMNANbHOM
EHHbIN ONns oTkasa B npueme BXOOUT B opraH/TC ycryru u nepegava
opraH [OKYMEHTOB, o6wmn €My JOKYMEHTOB)
npenycMOTPEHHbIX CpoK
nyHKTOM 9 npegocra
AOMUHNCTPATUBHOIO BrneHus
pernameHTa, ycnyrm
perncrpaums 3asBrneHus
B 9MNeKTpOHHOW 6a3e
AaHHbIX M0 y4eTy
JOKYMEHTOB
[poBepka 3asBneHns 1 Cneumanuct | YnonHomMmo HanpasneHHoe
[OKYMEHTOB, YEHHbIN 3asBUTENIO
NpeAcTaBeHHbIX A4S opraH/TC - 3NEKTPOHHOE
nony4yeHus coobuleHne o
MYHULMNAnbHOM npveme
ycnyrm 3asBEHNS K
HanpaeneHue Hanwnune/o | paccMoTpeHuto
3asBUTENIO TCyTC nn6o
3NEKTPOHHOTO TBUE oTKasa B npueme
coo0ueHns o OCHOBaHWI | 3asBMNEHNs K
npuemMe 3asaBreHnst K ONA 0TKasa | pacCMOTPEeHUIo
paccMOTpeHMIo NMbo B
oTKasa B npueme npveme
3asBMneHus K [OKYMEHTO
paccMOTpEHUIO C B,
o6ocHOBaHMEM OTka3a npegycmot
PEHH
bIX NMYHKTOM
11
AOMUHUCTP
aTvB
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HOro
pernameHT
a
2. NonyueHune cBeaeHnn nocpeacrsom CMIB
MakeT HanpasneHue B neHb Cneumanuct | YnonHomo |OTcyTcTBue |HanpaeneHue
3aperncTpu | MexBefoMCTBEHHbIX perucTpay, YeHHbIN AOKYMEHTOB, | MeXBEAOMCTBEHHO
pOBaHHbIX | 3aMpOCOB B OpraHbl 1 nm opraH/TIC |HeobxoammeblxX ro 3anpoca B
OOKYMEHTO | opraHusauum, 3asBMeHn /CM3B \ans opraHbl
B, yKkasaHHble B 1.5.3 aun npepocrtaene | (opraHnsauumn),
NOCTyNMBLL | aAMUHUCTPATUBHOIO OOKYMEHT HYS npepocTaensoLme
nx pernaMmeHTa oB MyHVLUMNAnbH| AOKYMEHTbI
[OMKHOCTH on ycnyru, (cBepeHus),
omy numuy, HaxodALMXCs| NPeAyCMOTPEHHbIe
OTBETCTBEH B n.9
HOMy 3a pacnopspkeHn| AAMUHUCTPATUBHO
npegocrtas n ro pernamMmeHTa, a
nexve rocyqapcTBeH| TOM yucne ¢
MyHMUMnan HbIX OPraHoB | MCMONb30BaHNEM
bHOM (opraHusauu) | CM3OB
ycnyrm
MonyyeHne oTBETOB Ha 5 pabounx | CneumanncT | YnonHomo Monyyenne
MeXBEeAOMCTBEHHblE AHew co YeHHbII [OKyMeHToB(CBeae
3anpocel, OHA HWR),
cbopMMpOBaHMe NOMNHOro | Hanpaene opraH/T'1IC HEoBX0aAUMBIX NS
nakeTa JOKYMEHTOB HUS /CM3B npenocTaeneHns
mMexseno MYHULMNanbHOWM
MCTBEHHO ycnymm
ro
3anpoca B -
opraH unu
opraHusal
o,
npegocrta
T
wue
OOKYMEHT
n
NMHopma
umto,
ecnm
WHblE
CPOKM He
npegycMo
TPEHbI
3akoHogaT
enbc
TBOM P®
n
cybbekTa
PO
3.PaccmoTpeHne AOKYMEHTOB U CBeAeHUN
MakeT MpoBepka cootBeTcTBUSI | 5 pabounx | CneumanucT | YNOmHOMO | Ochoeanust | [1POeKT
3aperucTpy [OKYMEHTOB U CBEAEHUA | AHEN /HaYanbHWK | YEHHbIN OTKA33 B pesynbTaTa
TpeboBaHusM Ynpaenenus | opran/TNC npegocTasneHus
POBAHHBIX | |opMmaTUBHBIX MPABOBBIX apXuUTeKTyp NPefocTaB | mynuumnansHoi
AOCKYMEHTO | aktoB NpeaocTaBneHus bl 1 neHuu ycnyrv no chopme,
B, MYHMLUMNanbHOM yCnyru rpagocTpou MyHuumnan | MPYBEAEHHO B
nocTynustLu TenbcTBa y npunoxeHusix Ne 2,
UX bHON Ne 4 «
AOJDKHOCTH ycnyrm, AOMUHUCTPATUBHO
A roeayonor |
Howly 3 PEHHbIN pernameHty
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npenoctas n.12.2
newxne agMUHUCTP
MyHMUMNan
bHOW aTUBHOrO
ycnyrm pernameHT
a
4. TpuHATHe pelleHuns
MpoekT MpuHATME pelleHns o 1 pabounii | Cneunanuct | YNonHoMo PesynbTtat
pesynbTar npeaocTasneHnm OeHb /HavanebHVK | YeHHbIN NpenocTaBneHus
MYHULMNANbHOWM ycnyru (BknoyaeT | YnpaBneHus | opraH) M .
a nnu o6 oTkase B caB apxutektyp | /TUC yruuMnansHom
npenocTae | npepgocTtaBneHun obwuin bl N ycnyrv o ¢opme,
nenua MYHULIMNANbLHOWM yCcnyru CpoK rpagocTpou npVBeAEHHO B
MyHUUMNan
bl-}|/OI7I H npefocTa | TenscTea npunoxenusix Ne 2,
dopmupoBaHune BrieHUs
yCcryru no Ne 4 k
dopme peLueHnst o yenyru) AOMVHUCTPATUBHO
NpYBEAEHH npeJJ,OCTaBneHle uy
oiB MYHULIMNanbLHOU
ax Ne 2, Ne | B npeaocTaBlieHUn noanncaHHbIN
4« MYHULMNANBLHON yCUIeHHOM
ABMUHUCTD | ycryru KBan1ULMPOBaHH
aTMBHOMY oit
pernameHT
y NOANUCHIO
pykoBoguTenem
YNonHoMo4YeHHoro
opraHa unm UHoro
YMONHOMOYEHHOTO
UM
niua
5. Bbigaya pesynbraTta
dopmupos | Pernctpaums Mocne Cneumanuct | YnonHomo BHeceHune
aHve un pesynbTaTa OKOHYaHu YEHHbIN cBeeHuin o
peructpay, | npegocTaBrieHus o opraH) KOHEYHOM
na MYHULMNAnbLHOW yCcnyru npoueanyp mnc - pesyneTtaTe
pesynbTat bl npefocTaBneHns
a NPUHATUSA MYHMLMNANbHOM
MyHMUMNan pelleHune ycnyru
bHOM (B 06U
ycnyru, CpOK
yKa3aHHON npegocta
Bn.6.1 BIieHus
AOMUHMCTP MyHMLMNA
aTnBHOIO nbHOMN
pernameHT yCnyru He
a, B hopme BKItOHaET
3NEKTPOHH cs
oro HanpaeneHue B B cpoku, Cneumanuct | YnonHomo YkasaHue Bbigaua
AOKYMEHTa | MHOrodpyHKUMOHarnbHbIA | yCTaHOBS YEHHbI 3agBuTene | pesynbtata
BINC LEHTp pesynbTraTa €HHble opraH) M B MYyHUUUNANsHON
MYyHULMNAanNsHOM ycnyru, | cornaiueH /ANC MoL, | 3anpoce yCcryru 3asiButento
ykasaHHoro B n.6.1 nem o cnocoba B
AOMUHUCTPATUBHOIO B3aumopne Bbldaym popme BymaxHoro
pernameHTa, B dhopme NcTBUN pesynbTar | gokymeHTa,
ANEeKTPOHHOro Mexay a noaTBepXKAaroLLero
OOKYMEHTa, YnonHomo MyHULMNAN | copepxaHue
noAnncaHHoro YEeHHbIM bHOW 3MEKTPOHHOTO
YCUINEHHON OopraHom u ycnyrv B [OKYMEHTA,
KBanmcbmuMQOBaHHon MHOrogyH MHOTOYHK | 3apepeHHOro
3NEKTPOHHOW NOAMUCBHID | KUMO uMoHa neyaTtbio
YMONTHOMOY€EHHOTO HarmnbHbIM NbHOM MHOrOGYHKLIMOHAT
OOMKHOCTHOro Nnuua LEHTPOM LEHTpE, a BHOT
YNONHOMOYEHHOIo Takke 0 LeHTpa;
opraHa nogava BHECEHME
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3anpoca cBeeHul B
Yyepes M'MC o Bblgaye
MHOrO(PYHK | pesyrbTaTta
LmoHa MYHMLMNAnNbHOM
NbHbIN ycnyrm
LEeHTp
HanpasneHwve B neHb Cneumnanuct | TUIC PesynbTtat
3asBUTENIO perucTpay, MyHULMNansHON
pesynbTaTa un ycnyru,
npenocTaBneHns pesynbTaTt HanpaBneHHbIN
MYHULMNANbHOWM yCcnyru a 3aABUTENIO Ha
B JIMYHbIN npegocra NNYHBIN KabuHeT
kabuHeT Ha EMIY BNeHuns Ha EMNMry
MyHMLMNa
nbHOM
ycnyru
6. BHeceHue pe3ynbTaTta MyHULMNANbLHOM YCIyr B peecTp peLueHUn
dopmupoB | BHeceHune cBegeHun o 1 pabounnn | Cneumanuct | FTUC PesynbTtat
aHve n pesynbTtaTe OeHb npegocTaBneHns
perucTpay, | npegocTaBneHus MYHMLMNAnNbHOM
na MYHULMNAnbHoOM YCIyru, yKasaHHbIN
pesynbTaTt | ycnyru, ykazaHHOM B - B
a nyHkTe 6.1 nyHkTe 6.1
MyHUUMnan | AOMUHUCTPATUBHOIO AOMVHUCTPATUBHO
bHOW pernameHTa, ro
ycnyru, B PEECTP pELLUEHUI pernameHTa
YKa3aHHOro BHECEH B
B MyHKTE peecTtp
6.1
AaMuHuCTp
aTUBHOTO
pernameHT
a, B
cdopme
3NEKTPOHH
oro
OOKyMeHTa
BINC
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